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AN OVERVIEW OF THE JEWISH DAY SCHOOL 

 

“Education is the most powerful weapon which you can use to change the world.” -Nelson Mandela 

  

The Jewish Day School was established in the early 1950’s to provide an outstanding Jewish and secular 

education to children of the Lehigh Valley.  Its co-educational programs serve students from Pre-K through 

Grade Eight in a nurturing and supportive environment.  Its curriculum is designed to offer Jewish youth a 

superior education which integrates intellectual and ethical Jewish scholarship and tradition with the values of 

our American democratic heritage.  In partnership with the Jewish Federation of the Lehigh Valley, the Jewish 

Day School is able to serve a rich diversity of the Lehigh Valley Jewish community.  

  

Each student benefits from the combination of small class size and the dedication of a talented faculty.  Its staff 

is responsive to each child’s intellectual, emotional, and social development.  The student/teacher ratio of 4 

students for every teacher far surpasses other private institutions in the Lehigh Valley  area.  This is one of the 

reasons our students perform so well.  Individualized attention forms a strong basis for the education 

experience offered at the JDS.  

  

The Jewish Day School offers a rich and varied program to its students.  Throughout the school year, students 

perform class productions, incorporating their secular and Jewish curriculum, as well as music and dance.  The 

school, in conjunction with the Parent Teacher Organization, plans a number of special events, assemblies and 

field trips during the year to enhance and supplement students’ classroom experience. 

 

In addition to a wide-ranging and outstanding education, Jewish Day School students are immersed in offerings 

such as art, where they are introduced to classic artists and innovative art forms; library, where they are taught 

research skills and a love of reading; music and band, where they experience the joy of singing, reading music 

and playing instruments; computer lab, where they are guided through cyberspace and the versatility of 

computers; and STEAM Lab, where they explore art and the esthetics into engineering and technology projects. 

The school also boasts of one of the few elementary school science labs in the Lehigh Valley, in which students 

participate in demonstrations of chemistry, physics, and life sciences. 

  

The Jewish Day School endeavors to stimulate its students’ interests through a variety of special activities:  

● Video Production--students write their own scripts or newsreels and shoot all footage 

● Community Music School--Modern Band Ensemble for upper school 

● Community Guest Speaker Series 

● Community Torah Study--parents, grandparents, special friends and community members take part in 

Parsha Study alongside 7th and 8th graders 

● STEAM Lab (Science, Technology, Engineering, Art, Math) 

● Science Fair--judged by a panel of professional scientists 

 

The Jewish Day School is proud of its alumni, young men and women, who serve as positive role models and 

leaders in their communities.  The school seeks to serve its mission to educate the minds and inspire the hearts 

of girls and boys to dream visions and create realities for themselves and the Jewish people. Many of our alumni 

come back to the JDS as volunteers or interns to give back to the school and our current Head of School 

attended the JDS. 
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STATEMENT OF POLICY AND PROCEDURES 

  

ADMISSIONS 

 

“How wonderful that nobody need wait a single moment before starting to improve the world.” -Anne Frank 

 

Statement of Policy 

The Jewish Day School is open to all Jewish children who seek a traditional Jewish education in conjunction with 

a secular education, and who meet the standards of admission.  The standards of admission are explained in 

detail below and also may be reassessed from time to time by the Board of Directors of the Jewish Day School. 

  

State of Procedures 

A. Age Requirements  A certified copy of the student’s birth certificate must be submitted with the 

application for the student’s initial admission into the Jewish Day School.  A birth certificate need not be 

submitted for a student who has attended the Jewish Day School in a prior school year. 

a.  Pre-K   To register for Pre-K, a child must be four years of age, or older, prior to October 31st of 

the year in which the student will be enrolled in Pre-K. 

b. Kindergarten  To register for Kindergarten, a child must be five years of age, or older, prior to 

October 31st of the year in which the student will be enrolled in Kindergarten. 

c. Grade 1  To register for First Grade, a child must be six years of age, or older, prior to October 

31st of the year in which the student will be enrolled in First Grade.  This requirement may be 

waived if the child has successfully completed kindergarten at his/her previous school. 

d. Grade 2 through Grade 8  A child must have satisfactorily completed the previous grade at the 

Jewish Day School or another school approved by the state in which the school is located and 

must submit transfer papers before enrollment is complete. 

B.  Screening  

a.  Primary Kindergarten and Kindergarten  A screening will be conducted by the Jewish Day 

School prior to the start of the school year in which the child intends to enroll in Pre-K or 

Kindergarten.  The purpose of the screening is to evaluate the child’s readiness to enter a 

structured classroom environment.  The Jewish Day School may also consult the child’s current 

teacher to evaluate the child’s readiness to enter the Jewish Day School Pre-K or Kindergarten 

environment. 

b. Grade 1 through Grade 8   The Jewish Day School will administer a grade level assessment for 

placement purposes to help determine the appropriate placement for new students entering 

the school.   The Jewish Day School will ask for authorization to obtain the child’s school records 

from their previous school. 

C. Records  

a. Physician  Prior to a student’s initial entry, and prior to a student entering Sixth Grade, the 

student must submit current immunization and health records completed and signed by the 

student’s physician.  For purposes of this requirement, a record is current if it is based on an 

examination conducted no more than four (4) months prior to the start of the school year.  The 

immunization record must conform to the requirements of the Pennsylvania Department of 

Health School Immunization Regulations.  

b. Dentist  Prior to a student’s initial entry, and prior to entering Third Grade and Seventh Grade, 

the student must submit current dental records completed and signed by the student’s dentist. 

For purposes of this requirement, a record is current if it is based on an examination conducted 

no more than four (4) months prior to the start of the school year. 

3 



 

c. School  For a student entering Grade One or above who has not previously attended the Jewish 

Day School, the records and academic transcripts from the student’s previous school must be 

submitted with the student’s application for admission. 

D. Forms  

a. With  the  Application Together  with  the  application,  the following also may be required, as 

discussed above: certified copy of birth certificate; screening; and physician/dental records.  In 

addition, if medication is required to be administered throughout the school year, the student 

must submit a Physician’s Request for Assistance in Dispensing of a Prescribed Medication. 

b. Prior to Admission The following forms must be dated and submitted prior to the student’s 

admission:  

i. Acceptance Letter  A letter of acceptance to the Jewish Day School signed by the Head 

of School and Director of Admissions. 

ii. Tuition Contract  A tuition contract must be signed and submitted by the 

parents/guardians.  For those families seeking scholarship or Flexible Tuition assistance, 

the Scholarship Committee must be contacted and a financial agreement must be 

entered into.  Please refer to the Statement of Policy and Procedures on Scholarship and 

Flexible Tuition Assistance, and the Statement of Policy and Procedures on Payment of 

Tuition and Past Due Tuition contained in this Handbook. 

iii. Emergency Information Card  An Emergency Information Card, complete with 

emergency contact information and designated alternate contacts.  

iv. Acknowledgment  An acknowledgment signed by the student’s parent/guardian that 

he/she has read the Jewish Day School Parent and Student Handbook, understands and 

agrees to abide by the policies and procedures contained therein, and has discussed the 

policies and procedures of the Jewish Day School with his/her child. 

c. Change of Address  If a student or parent/guardian of a student changes his/her address at any 

time during the school year, the School must be notified in writing.  All relevant information 

must be updated, including, but not limited to, the student’s Emergency Information Card. 

E. Admission Dates  In general, the Jewish Day School will accept a student’s application and consider their 

admission into the Jewish Day School at any time during the school year.  The Jewish Day School will 

weigh a variety of factors and make a determination based on the best interests of the student and the 

Jewish Day School.  The application materials, forms, letters, testing results, medical and school records, 

tuition contract, and request for Flexible Tuition Assistance, if any, required for students entering at the 

start of the school year will be required for students entering during the school year.  

  

ARRIVAL, DISMISSAL AND PARKING 

 

“The only way to have a friend is to be one.” -Ralph Waldo Emerson 

 

Statement of Policy 

As a general rule, the school day begins promptly at 8:00am and ends at 3:30pm.  All students, parents, 

guardians and visitors must enter the building through the main entrance facing Pennsylvania Street. 

  

Statement of Procedures 

A. Daily Arrival  Notwithstanding the scheduled start of the school day, a parent may drop off his or her 

child beginning at 7:30 am, if the office has been notified in advance that this service is requested. 

a. Pre-K  – 8th  (8:00 am to 3:30 pm)  From the first day of school, students should enter the main 

school doors and proceed directly to their classrooms.  On the first day of school, a supervisory 

staff member will direct students to their classrooms.  Parent/guardians are to leave their 
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children at the school entrance and not accompany them to their classrooms.  Students arriving 

after 8:00am must first report to the office, as provided in the Statement of Policy and 

Procedures regarding Attendance.  

B.  Drop-Off, Pick-up and Parking  

a. General Rules  To ensure the safety of students and guarantee an efficient drop-off and pick-up 

period, vehicles must line up along the side of Pennsylvania Street adjacent to the school, with 

the car line continuing along the side of 23rd Street contiguous with the Pre-K /kindergarten 

playground.  No car may be unattended in this area between 7:30am and 8:00am, and 3:00pm 

and 3:45pm on regular dismissal days; 12:15pm and 1:00pm on scheduled early dismissal days; 

2:15pm and 3:00pm on Fridays during standard time.  In the event of a delayed start or early 

dismissal, no car may be unattended in this area during the 30 minute period preceding the 

delayed start or early dismissal.   Cars must not interfere with the space reserved for bus 

transportation marked with yellow paint.  Pennsylvania Street may only be crossed at the 

corner.  Jay-walking is illegal, and presents a significant hazard to pedestrians.  

b. Parking  The school parking lot is designated for faculty and staff use only.  Using the lot for 

drop-off and pick-up is prohibited.  Please park on 23rd Street or Pennsylvania Street, in areas 

other than those designated for the car line during the drop-off and pick-up times noted 

immediately above. 

c. Changes in Transportation  If there is a change in a student’s transportation for the day, the 

school office must be notified via a written note, email or phone call by 3:00pm of that day.  If a 

student is leaving school with another family, both families should notify the school office.  

C. Inclement Weather  

a. General In general, the Jewish Day School follows the decision of the Parkland School District 

with respect to early dismissal, delayed starts and cancellations.  Information can be obtained by 

watching Channel 69 TV, or by checking the Internet at  www.wfmz.com.  In addition, the school 

will use Remind to notify families of changes.  

b. Early Dismissal  If no one is available to meet the child/children at home in case of early 

dismissal, a parents/guardian is responsible to notify the school about alternative plans.  

c. Delayed Start  There will be no faculty or staff at the school until one half hour before a delayed 

start time.  Parent/guardians are responsible to make other arrangements to transport their 

children to school if their school district or other transportation does not have a delayed start. 

 

PARENT/TEACHER COMMUNICATION 

 

“Nine tenths of education is encouragement.” -Anatole France 

 

Statement of Policy 

The Jewish Day School endeavors to encourage dialogue among parents/guardians, faculty and staff, and ensure 

that any concerns are adequately addressed.  The procedure for parental communication is based on the belief 

that problems are best resolved in an open and responsive atmosphere.  In addition, teachers will strive to keep 

parents/guardians informed of their child’s progress during the school year. 

  

Statement of Procedures  

A.  Basic Procedure for Parental Communication  If a question or concern arises, it should be resolved in 

the following manner: 

a. Parent / Teacher Meeting  As a first step, when either a teacher of a parent/guardian has a 

concern, he or she should arrange a meeting between themselves to discuss and resolve the 

situation as quickly as possible.  
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b. Meeting With the Head of School  If the first step does not result in a resolution satisfactory to 

both parties, either party may call to schedule a further meeting among the parent/guardian, 

teacher, and Head of School in an effort to resolve the situation. 

B. Student Progress 

a. Parent / Teacher Conferences  Conferences between each student’s parent/guardian and 

teacher are scheduled throughout the year.  During that time, the teacher will report on the 

student’s progress and any areas that may need special attention.  If a parent/guardian is 

concerned with his or her child’s progress during the school year, he/she is encouraged to 

communicate with the child’s teacher. 

b. Report Cards  Report cards are issued four times a year.  In addition to reporting grades in 

specific subject areas, the report cards also include a written evaluation of each student during 

the semester, from both his/her secular and Hebrew teacher(s). 

c. Parent/Guardian Visits  From time to time, a teacher may solicit a parent’s/guardian’s 

participation in the classroom.  It is within the teacher’s and Head of School’s discretion as to 

the frequency and role a parent/guardian serves in the classroom. Per state law, anyone wishing 

to volunteer in a school must obtain their clearances. Volunteer packets containing all necessary 

information can be picked up in the school office.  

d. Intermediate Unit  The Intermediate Unit, serving area school districts, is available to provide 

various services to Jewish Day School students.  If a student’s teacher or one of the school’s 

resource teachers feel a student might benefit from assessment or intervention by the 

Intermediate Unit, the student’s parent/guardian will be contacted first for permission.  No fee 

is involved for services provided by the Intermediate Unit.  

 

MEDICATION, FIRST AID, AND ILLNESS 

 

“Those who bring sunshine into the lives of others, cannot keep it from themselves.” -James M. Barrie 

 

Statement of Policy 

The Jewish Day School is concerned with the health and welfare of its students.  Parent/guardians are 

encouraged to communicate with school personnel regarding their children’s health concerns, whether chronic 

or temporary. 

  

Statement of Procedures  

A. Dispensing Medication  Students are only permitted to carry medication when the self-administration 

portion of the Medication Administration Consent and Licensed Prescriber Order form is completed and 

signed by a physician.  Medication may only be administered in compliance with the procedures listed 

below.  

a. When an illness is serious enough to warrant the administration of medication, the parent or 

guardian should attempt to administer the medication before or after school hours.  If it 
becomes necessary for you to send prescribed and / or over-the-counter medication to school, 

the medication must be sent in the original container and must be labeled with: 

i. Child’s name and grade 

ii. Name of the medication 

iii. Amount of medication to be taken 

iv. Time the child is to take the medication 

b. In addition, a Medication Administration consent and Licensed Prescriber Order form must be 

completed by a Licensed Prescriber for each medication (including Tylenol, ibuprofen, over the 

counter allergy medications, aerosol treatments, etc.) and returned to the office.  

6 



 

c. The procedure is the same for controlled substance medications (i.e. Adderall, Concerta, Ritalin, 

etc).  Due to the nature of these medications, a parent must deliver the medication to school. 
The medication may not be sent with the student and the appropriate form must be on file prior 

to the medication being administered at the school. This medication must also be picked up by a 

parent at the end of the school year or at anytime that it may be discontinued during the school 

year.  

d. Prescription and nonprescription medication will be sent when there is a field trip with students 

that have medication housed in the office. 

B. First Aid  School personnel will administer first aid for minor injuries only, such as cleaning and 

bandaging wounds.  In case of an emergency, the child’s parent/guardian will be notified.  It is the 

responsibility of each parent/guardian to inform the school office in writing of his or her business and 

personal telephone numbers, an alternate contact, and the child’s physician and dentist so that the 

proper parties can be reached immediately in the case of an emergency.  An Emergency Information 

Card for each child attending the school must be delivered to the school office before the first day of 

school.  Cards can be obtained from the office, if they were not received with the student’s introductory 

packet.  In urgent situations, the school will exercise its judgment, and may contact an ambulance. 

C. Allergies  Parents and guardians of students with known acute allergies to bee stings, insect bites, or 

specific foods, must inform the school office in writing and deposit any appropriate medication for 

treatment, together with a Physician’s Request Form.  

D. Lice  Students are not to share combs, hairbrushes, or hats.  Students will be periodically checked for lice 

when the school deems it necessary or desirable.  Any students who are found to have lice in their hair 

will not be allowed to return to their classrooms, and must be picked up and taken home as soon as 

possible.  The student’s physician must be contacted immediately for the proper treatment.  

E. Absence Due to Illness  Although regular attendance at school is important, it is also important to keep 

children at home when they show signs of illness.  This is for the protection of the child as well as for the 

safety of other students in the school.  If a student develops symptoms during the school day, the 

student’s parent, guardian, or emergency contact will be notified and is expected to arrive at the school 
within 1 hour to take their sick child home.  If a student exhibits the following symptoms, he or she may 

not attend school: 

  

Runny nose Cloudy or yellow / green discharge with congestion, fever 

Cough Frequent or uncontrollable, producing mucous or accompanied by fever 

Fever ● If temperature is above 100.4F or if symptoms of headache or cough 

accompany any elevated temperature 

● Student must be fever free for 24 hours without fever reducing 

medication prior to returning to school 

Diarrhea or vomiting One episode of vomiting / more than one occurrence of diarrhea 

Strep throat / Scarlet Fever Sore throat, headache, nausea, fever (children do not always have fever or 

complain of sore throat) 

The only way to rule out Strep is with a throat culture 

“Pink Eye” / Conjunctivitis Eye is red with complaint of burning or itching; crusty, white, or yellow 

drainage is occurring 

Rash / Skin infection Any child with a rash or signs of skin infection not having been evaluated by 

doctor 
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Chicken Pox Itching with pink / red spots with blister-type center, fever 

Flu Fever / temp above 100 with accompanying sore throat, cough, runny nose, 

congestion, body aches, extreme tiredness, vomiting or diarrhea 

  

 

DRESS CODE 

 

“If you are all wrapped up in yourself, you are overdressed.” -Kate Halverson 

 

Statement of Policy 

The JDS uniform creates a positive feeling of school spirit and allows students to focus on means of creativity 

and self-expression other than clothing. Proper appearance and dress enhances the educational environment at 

the JDS. Dignified attire imbues students with a sense of pride and self worth. A modest dress code tends to 

eliminate student preoccupation with external appearance in favor of greater focus on respect, responsibility, 

effort and kindness. 

 

Statement of Procedure 

A. The JDS Uniform  All students are required to wear an approved school uniform Monday through Friday 

for the entire day. The school uniform will consist of the items as outlined below. 

B.  Clothing Guidelines 

a.  All crested shirts may be either long- or short-sleeved polo shirts. 

b. All shorts, dresses, and skirts may be no shorter than two inches above the knee. Please be 

cognizant of length requirement when shopping! 

c. No jumpers, wrap skirts, or skirts with slits. 

d. No denim or cargo pants. 

e. No hats. 

f. No sweatshirts. 

g. Uniforms that are dirty, torn, excessively large or wrinkled, or are inappropriately tight are 

unacceptable. 

C. Shabbat, Holidays and/or other events: 

a. All students must wear a white crested shirt and dark bottoms for holidays, Fridays and / or 

other events. Notification of special dress will be emailed in advance. 

D. Kippah (Yarmulke)  

a. While in school, on school grounds, or on school field trips and school-related events, all male 

students are required to wear a kippah that is neat, clean, and does not bear any inappropriate 

words or symbols. 

b. When outside for play and sports, appropriate head coverings other than a kippah may be worn. 

On field trips, head coverings appropriate to the event may be worn, subject to the discretion of 

the administration. Extra kippot should be sent to school and kept in a desk or book bag.  As a 

courtesy, the school office will issue a kippah to a child or visitor who needs one. It is 

recommended that kippot should not be recycled, and should not be shared among students. 

E. Elementary School:  PreK – 5th Grade 

a. Monday through Thursday: 

i. Navy or khaki, flat front or pleated, uniform style pants, shorts, or skirts; light blue polo 

shirt with navy JDS crest; OR light blue polo dress with navy crest for girls.  

b. Fridays and Special Occasions: 
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i. Navy, flat front or pleated, uniform style pants, shorts, or skirts; white polo shirt with 

navy JDS crest. 

ii. Shirts must be worn tucked in on Fridays to help foster a Shabbat feeling. 

F. Middle School:  5th – 8th Grade 

a. Monday through Thursday:  

i. Navy or khaki, flat front or pleated, uniform style pants, shorts, or skirts; navy polo shirt 

with white JDS crest; OR navy polo dress with white crest for girls. 

b. Fridays and Special Occasions: 

i. Navy, flat front or pleated, uniform style pants,   skirts, shorts, or skirts; white polo shirt 

with navy JDS crest. 

ii. Shirts must be worn tucked in on Fridays to help foster a Shabbat feeling. 

G. Field Trip Attire 

a. Students are required to wear their regular school uniforms, even on field trips, unless 

otherwise specified on permission slips. If alternate Field Trip attire is specified, students will be 

required to wear red t-shirts. 

H. PE Attire 

a. Tuesdays and Thursdays are gym days. 

b. Sneakers must be worn on gym days. 

c. Navy sweatpants may be worn only on gym days.  

I. Uniform Vendors 

a. All polo shirts and dresses must have school crest. Logo-crested attire may be purchased from 

Lands' End or through the PTO.  

b. Proceeds on sales through the PTO will benefit the JDS. White and navy uniform shirts of all sizes 

will be available all year for purchase. 

c. Shirts and dresses may also be purchased at Lands' End. The JDS logo number for crested shirts 

is:  900034992. Click on the UNIFORMS tab and enter our school name to view all 

approved/acceptable attire.  

d. Approved uniform bottoms (pants, skirts, shorts) are also available through the PTO and on our 

Lands End website; however, they may be purchased at other vendors provided they meet the 

JDS uniform guidelines. Pants, skirts, shorts that adhere to uniform guidelines may be found at 

local and online vendors such as: Target, Gap, Old Navy, Children’s Place, WalMart, Kmart, J.C. 

Penney, Kohls, frenchtoast.com. 

e. Prices may vary depending on vendor. 

J.  Accessories and Shoes 

a. All hosiery (legging, tights, socks) must be solid color. 

b. Layering permitted underneath shirts must be white (i.e. white long sleeve shirt under crested 

shirt). 

c. Sneakers must be worn for gym classes and are preferred on other days for playground safety. 

d. Heels may not be higher than two inches. 

e. Flip flops are not permitted 

K. Outerwear 

a. Navy, uniform style cardigans or sweaters may be worn inside the school building. No crest 

required on cardigans/sweaters, and they can be purchased at any vendor. 

b. Coats and jackets: Any style or color permitted while students are outside on school grounds. 

L. Discipline Procedure 

a. If a student enters school not wearing an appropriate uniform, the parent/guardian will be 

called and asked to bring in a uniform. Student may be given a “loaner” shirt to be exchanged at 
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the end of the school day. Multiple infractions will necessitate a meeting between a school 

administrator and the parent/guardian. 

M. Visitors 

a. Parents/guardians and visitors are requested to show sensitivity to the school’s dress code by 

entering the school facility wearing clothing that is modest and in compliance with the general 

rules.  In keeping with the Jewish Day School tradition, male visitors are asked to wear a kippah 

while in the school. 

 

ADDITIONAL POLICIES 

 

“Quality is not an act, if is a habit.” -Aristotle 

 

A. Cell Phones 

a. Cell phones have become a way of life, a technological convenience that has influenced all of 

our lives in one way or another.   However, in the school environment, cell phones have become 

a distraction and an interruption.  A ringing cell phone during class or text-messaging takes away 

from the valuable time needed for instruction and most importantly, student learning.  Parents 

are to communicate with students through the school phone.  No student will be allowed to 

possess or use a cell phone during school hours. Cell phones must be off and secured in the 

student’s assigned locker. Of course, the best security for the cell phone is to leave it home.  If a 

student is found to be in possession or use of a cell phone, the phone will be confiscated and 

delivered to the office for a parent/guardian to pick-up at the end of the day.  Our goal is to 

create a safe environment, conducive to learning, and free of all distractions that hinder the 

learning process 

B. Toys 

a. Toys are not permitted in class. This includes fidget spinners, slime and the latest trendsetting 

gadget. Fidgets should only be used as a helpful tool for those students who need that specific 

accommodation, specifically approved by the Resource or Guidance Counselors. 
 

KASHRUTH:  Food and Beverage 

 

“Experience is food for the brain.” -Bill Watterson 

 

Statement of Policy 

The Jewish Day School of the Lehigh Valley is under the supervision of the Lehigh Valley Kashrut Commission 

(LVKC) and is committed to observing the laws of Kashruth to ensure that all member of the Jewish community, 

regardless of their religious affiliation, may be served at the School and at all School-sponsored activities outside 

the School, including but not limited to, field trips, Board of Directors’ meetings and social events.  

  

Statement of Procedures 

A. Mashgiach  A Mashgiach is a reliable supervisor of Kashruth observance, who is knowledgeable in the 

laws of Kashruth.  The Head of School will designate an individual to act as primary Mashgiach, and also 

will designate an individual to act as alternate mashgiach in the event the primary Mashgiach is 

unavailable.  The Mashgiach’s supervision extends to all foods and beverages, prepared commercially or 

otherwise, which is brought into the Jewish Day School, prepared in the School’s kitchen, and served 

outside the School at all School-sponsored activities.  When appropriate, the Mashgiach can defer to 

kashruth supervision that is in place at another location where a School-sponsored activity takes place, 

e.g., the Jewish Community Center of the Lehigh Valley.  

10 



 

B. Daily Schedule 

a. General  All  students,  staff,  faculty and visitors, including volunteers and parents/guardians, 

are served lunch, snacks and other meals in or from the Jewish Day School cafeteria.  Monday, 

Wednesday and Friday are designated as DAIRY days.  Tuesday and Thursday are designated as 

MEAT days.  PAREVE foods (i.e., those that are neither dairy or meat) can be served on all days. 

b. Snacks  Students learn best when their bellies are satisfied. Healthy eating has been linked to 

higher grades, better memory, more alertness, faster information processing and improved 

health leading to better attendance. The JDS understands that the time between meals can be 

too long for our students to go without eating. Therefore, we ask that each child be sent to 

school with two snacks daily, one for the morning and one for the afternoon. If a child forgets 

his/her snack, the school will provide fruit or pretzels. 

i. There are a few important guidelines to follow when choosing your child’s snack. Please 

be sure the snack is nut free, and the package has one of the kashrut symbols listed on 

the next page, as recommended by the Lehigh Valley Kashrut Commission (LVKC). The 

snacks may be dairy or pareve (neither meat nor dairy), but please keep in mind that we 

have a meat lunch on Tuesdays and Thursdays, and the children should have a pareve 

snack on those days. Also, students will not be permitted to share their snacks with one 

another. 

ii. We know that children can be selective in what they eat, but please try to send healthy, 

fortifying snacks with your child. Some suggestions are: 

1. Fruits and vegetables 

2. Pretzels 

3. Cheerios or other cereals (please do not send Honey Nut Cheerios or other nut 

containing cereals) 

4. Applesauce 

5. Dried fruits 

6. Hummus 

7. Yogurt 

8. Granola bars (nut free) 

9. Fruit bars 

10. Crackers 

11. String cheese 

iii. If you are sending perishable foods (yogurt, cheese), please include an ice pack. 

iv. As long as the above guidelines are followed, other snacks may be sent in that are not 

on this list.  You know your children the best and what will keep them full and focused 

until their next meal. 

C.  Bringing Food Into the Jewish Day School 

a. Approval  Any food or beverage  product  intended to be consumed in the School or outside the 

School by a group on a School-sponsored activity, must first be brought to the office.  Either the 

office staff, the Director of Judaic Studies or the Mashgiach will check to see that the food or 

beverage bears an acceptable kashruth symbol.  Packages or containers that have been opened 

prior to being brought to the office for approval will not be permitted, even if they bear an 

acceptable marking of kashruth.  If a product label does not specify Dairy or Pareve, it will be 

assumed that the product is Dairy. 

b. Acceptable Kashruth Markings 

i. Symbols The following are considered reliable and acceptable symbols of kashruth 

appearing on packaged foods or beverages:  
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ii. Lehigh Valley Kashruth Commission  If a product does not bear an acceptable kashruth 

symbol, it may be accepted if it is accompanied by a receipt showing that it was 

purchased at an establishment approved by the Lehigh Valley Kashruth Commission 

(e.g., Rita’s Ices). 

D.  Kitchen Use Parents/guardians, faculty and staff may use the Jewish Day School kitchen facility for 

School-sponsored activities, as long as prior arrangements were made to have a Jewish Day School 

cafeteria staff member present during food-beverage delivery, preparation and clean-up.  

E. Parties The celebration of s’machot (joyous occasions) is encouraged at the Jewish Day School. 

Parents/guardians and students are asked to inform the office well in advance of the celebration so that 

proper arrangements can be made.  Parents should contact the office to request a Birthday Cupcake 

Form so the child’s class can celebrate the birthday.  As a number of students are observant of kashruth 

outside the School as well, parents/guardians are asked to provide food for all celebrations outside of 

school that are certified kosher.  

  

FIELD TRIPS 

 

“Imagination is more important than knowledge.” -Albert Einstein 

 

 Statement of Policy 

A. General  The following guidelines apply to all field trips, whether day or overnight. 

a. Permission Slip  No student is permitted to attend a field trip unless the office has received a 

permission slip, at least twenty-four hours prior to the trip, signed by the student’s 

parent/guardian, together with full payment of the field trip fee.  
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b. Dress Code  All students are expected to wear the items described in the Statement of Policy 

and Procedures regarding Dress Code with respect to Field Trips/Special Events.  

c. Personal Property  Students are not permitted to bring valuable personal property on field trips, 

such as iPods, handheld computer games, or cell phones, or any food, beverage, candy or gum. 

The Jewish Day School assumes no responsibility for any personal property or money brought by 

a student on a field trip.  

d. Code of Conduct  All aspects of the Jewish Day School’s rules, policies and procedures regarding 

student conduct apply during a field trip.  A student’s failure to comply with any such rules may 

result in the student being sent home immediately and the forfeiture of that student’s privilege 

to participate in future field trips.  

e. Chaperones  Parents/guardians may be solicited as chaperones for some field trips.  The Jewish 

Day School cannot guarantee that a parent/guardian will be permitted to accompany his/her 

child’s class on a field trip. 

B. Overnight Field Trips/Lock-Ins  At the discretion of the Head of School, middle school students may be 

given the opportunity to participate in an overnight trip or experience.  Any student involved in an 

incident on an overnight field trip may be sent home immediately.  It is the parent’s/guardian’s 

responsibility to ensure that either the parent, guardian, or his/her designee is available to pick the 

student up from the field trip in this instance.  

 

VISITORS 

 

“Friendship marks a life even more deeply than love...friendship is never anything but sharing.” -Elie Wiesel 

 

Statement of Policy 

Visitors are welcome to visit the Jewish Day School.  Tours of the facility, grounds and programs are available 

and encouraged.  To ensure the safety of the School’s students, faculty and staff, visitors are to follow the 

procedures detailed below. 

  

Statement of Procedures 

A. General  

a. Definition  Visitors include any child or adult who is not a student, or a member of the faculty or 

staff, including, but not limited to, parents/guardians of students, school volunteers and 

independent contractors. 

b. Entering the Jewish Day School  Visitors are to enter the school through the main doors on 

Pennsylvania Street.  Visitors are to ring the bell, wait to be admitted, then proceed to the 

office.  Visitors not personally known to the office staff will be asked to present identification to 

the office staff, and if admitted to the school, must wear a Visitor Pass while in the building or 

on the grounds. 

c. Picking Up Students   Parents/guardians who are picking students up earlier than scheduled 

dismissal time, must provide notification to the office of the time the student is expected to 

leave School.  The parent/guardian must sign the student out in the office upon arriving for early 

pick-up.  If a student is to be picked up during the one-half hour immediately prior to scheduled 

dismissal time, the parent/guardian must observe the parking rules provided in the Statement of 

Policy and Procedures on Arrival, Dismissal and Parking, and not leave his/her car unattended on 

Pennsylvania Street. 

B. Tours and Meetings  
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a. Advance Notice   Any  visitor wishing to meet with a faculty or staff member, or tour any part of 

the facility, must contact the office for permission in advance.  A meeting or tour cannot be 

guaranteed without advance notice. 

b. Compliance  Visitors are expected to comply with the Jewish Day School’s Policies and 

Procedures while at the school, including, but not limited to, those concerning dress and 

kashruth. 

 

ILLEGAL ACTS 

 

“Correction does much, but encouragement does more.” -Goethe 

 

Statement of Procedures 

A. Tobacco Alcoholic Beverages and Illegal Drugs  Smoking tobacco, possession, distribution and 

consumption of alcoholic beverages and possession, distribution and use of illegal drugs or legal mood 

altering chemical substances, are strictly forbidden on school property, on school buses, and at 

school-related/school-sponsored events.  Infractions of these rules will result in automatic suspension 

and/or expulsion. Parents/guardians and students are encouraged to contact the Head of School 

immediately about any incidents involving infractions of these rules occurring during school hours. 

B. Firearms, Weapons, Explosive and Combustible Materials  Possession, distribution and use of firearms, 

weapons, explosive materials and combustible materials, are strictly forbidden on school property,  on 

school busses and at school-related/school-sponsored events. Infractions of these rules will result in 

automatic suspension and/or expulsion.  It is imperative that parents/guardians discuss this information 

with their children.  All of the following are considered weapons:  knives, chains, firearms, knuckles, 

clubs.  Articles that are designated for other purposes, but which are used to inflict bodily harm or 

intimidate others are also strictly forbidden.  These articles may include lighters, files, etc. 

Parents/guardians and students are encouraged to contact the Head of School immediately about any 

incidents involving infractions of these rules occurring during school hours. 

C. Terroristic Threats  Interference with, or intimidation of, students, faculty or staff, by terroristic threat 

or terroristic act, are strictly forbidden.  “Terroristic threat” refers to a threat to commit violence 

communicated with the intent to terrorize another, to cause evacuation of the school building or to 

cause a serious public inconvenience in reckless disregard of the risk of such terror or inconvenience. 

“Terroristic act” refers to an actual offense against property or an offense involving danger to another 

person.  Infractions of these rules will result in automatic suspension and/or expulsion.  

 

 

HOMEWORK EXPECTATIONS 

 

“Success is not the key to happiness. Happiness is the key to success. If you love what you are doing, you will 

be successful.” -Albert Schweitzer 

 

Statement of Policy 

Homework is an essential component in the educational process.  Assignments may be given to augment or 

complete unfinished class work.  Parents/guardians are encouraged to provide a supportive environment to 

their children, providing assistance when necessary and helping their children to seek guidance from teachers 

and resource instructors when needed.  

  

 

Statement of Procedures 
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A. General Rules 

a. Purpose of Homework  Homework is an opportunity to accomplish a number of goals, such as: 

i. Reinforcing previously learned material 

ii. Giving students a chance to express themselves creatively 

iii. Developing good work habits 

iv. Encouraging independent study and pursuing curiosity and interests 

v. Preparing for quizzes and tests 

b. Responsibility of Students and Parents/Guardians  It is each student’s responsibility to 

complete his or her assigned work and to return it to the teacher when due.  Homework should 

be completed neatly and checked for accuracy. Parents/guardians should encourage their 

children to set aside sufficient time to complete their assignments and provide a well-lighted 

space free from distractions in which to do assigned work. 

c. Student Assignment Book  Beginning in Grade 2, students are expected to record their 

homework assignments, test and long-term projects in the Student Assignment Book provided 

to them by the school.  Students will be required to purchase a replacement copy if their 

Assignment Book is misplaced or becomes unusable. 

d. School Holidays  It is school policy that no tests or written projects are scheduled for the day 

following a Jewish Holiday or an extended school recess.  Written assignments are not given to 

be done on Shabbat or Jewish Holidays. 

B. Judaic Curriculum 

a. Hebrew  Language  Instruction A  primary component of the study of a Jewish heritage is the 

development of a literacy in Hebrew.  Hebrew serves as the key to unlocking the treasures of 

our tradition and history and is a bonding force with the world Jewish community.  The Jewish 

Day School’s philosophy of Hebrew language instruction is to employ spoken Hebrew during the 

Hebrew language instruction period starting from the early childhood program through the 

Middle School.  

b. Judaic/Hebrew Homework   Judaic and Hebrew homework are assigned with the assumption 

that no help will be forthcoming from the child’s parents/guardians.  If a child appears to be 

having difficulty with his or her Judaic or Hebrew Homework, the teacher will provide 

appropriate assistance, or arrange guidance from a Hebrew resource instructor.  

C. Homework Expectation 

a. General  Rules   At no time do  teachers intend to overburden students, or demand more time 

of them than they can comfortably accomplish.  From time to time, however, students may 

need additional help in understanding certain material.  Parent/guardians are encouraged to 

contact their student's teacher as soon as possible if the student is having particular difficulty in 

any area.  In addition, the student should be encouraged to seek assistance independently. 

General and Judaic teachers will coordinate their weekly tests and long-term projects.  

b. Daily Homework Time Expectations   In a school with a dual curriculum, students are expected 

to do homework in increasing amounts as they progress through the grades.  Teachers work 

collaboratively to monitor the homework load. 

c. Assignments During Absence    When a student is out of school, parents/guardians should 

contact the main office so that a Google document may be generated and sent to all teachers to 

list missing assignments. Parents/guardians will have access to this Google doc so that the 

necessary materials may be completed while the student is absent.  The teachers will attempt to 

cooperate to assist the student in completing work missed during an illness or due to an 

emergency, such as a death in the family.  Please refer to the Statement of Policy and 

Procedures regarding Attendance for a listing of excused absences. 
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d. Incomplete Homework   Students are required to complete and hand in assigned homework in a 

timely manner.  Each teacher has the discretion to fairly and appropriately institute penalties 

and consequences for a student’s failure to do so. If a Middle School students has not completed 

homework assignments, s/he may not be eligible able to attend field trips when appropriate.  

 

ATTENDANCE 

 

“Ability is what you’re capable of doing. Motivation determines what you do. Attitude determines how well 

you do it.” -Lou Holtz 

 

Statement of Policy 

Unless otherwise granted an excused absence, students are to be in attendance each day school is in session. 

Unexcused absences and excessive tardiness may subject a student for academic review with the Head of School 

and Guidance Counselor. Absences of three or more consecutive days will require a physician’s note to return. 

In addition, after ten total absences a physician’s note will be required for each additional absence beginning 

with the 11th absence.  

  

Statement of Procedures 

A. Excused/Unexcused Absences   All absences must be reported to the school office by the student’s 

parent/guardian.  Students are granted an excused absence from attending school only under the 

following circumstances: 

a. Illness requiring the student’s absence in accordance with the Statement of Policy and 

Procedures regarding Medication, First Aid and Illness. 

b. Injury necessitating absence pursuant to a physician’s written instructions. 

i. Family emergency or death of a close relative. 

ii. School-sponsored activity. 

iii. Other reasons only upon advance approval from the Head of School. 

B. Appointments During  School  Hours  Medical and other necessary appointments must be scheduled, to 

the extent possible, outside school hours.  The school office and the student’s teacher must be notified 

in writing, in advance of any such appointments.  Absences due to necessary appointments not able to 

be scheduled outside school hours may be considered excused absences.  Absences due to elective 

appointments during school hours, such as haircuts, are not considered excused absences.  

C. Tardiness  The expectation exists that students will arrive to school, enter the building, and be prepared 

to learn in a timely manner.  School begins promptly at 8:00am .  Students who arrive after 8:00am will 

be considered late for school.  As the policy states, tardiness can result in disciplinary action.  As you 

know, instructional time is crucial and therefore, timeliness is imperative. 

a. Students who arrive late to school will report immediately to the main office to sign in and 

receive a late pass.  This late pass is your child's ticket to get into class if they are tardy. 

Teachers will collect this from the student.  If a child is late and does not have a pass, the 

teacher will redirect the child to the office to sign in and acquire a late pass from the office staff. 

This system allows everyone in the school to be aware of where children are while in our care 

and helps us to keep appropriate documentation. 

D. Pre-K/Kindergarten  Special consideration may be given to Pre-K and Kindergarten students who are 

tardy or absent only with the Head of School’s prior approval.  Parents/guardians are not permitted to 

disrupt the classroom when accompanying a Pre-K or Kindergarten student who is tardy, and may be 

asked to leave the student in the care of the office staff who will accompany the student to the 

classroom, or at the discretion of the Head of School, the teacher’s care at the classroom door. 

16 



 

E. Middle School  Students have two minutes to move from period to period. The middle school schedule 

runs on bells, with a bell ringing at the end and start of the period. Students are to enter the classroom 

upon the second bell and find their seats quietly. If a student is late multiple times, teachers will give a 

tardy pink slip. After three late slips, the student will receive lunch detention in the office.  

  

LUNCH AND CAFETERIA GUIDELINES  

 

“Nothing happens unless first we dream.” -Carl Sandburg 

 

Statement of Policy: 

Students and Parents should be aware that all school rules and guidelines pertain and apply to student lunches. 

Listed below are the general expectations of students while they are on the playground.  These guidelines are 

meant to facilitate a safe and supervised environment while students enjoy the playground facilities.  

 

Statement of Procedure 

A. General Playground Rules and Guidelines: 

a. Students must: 

i. Stay on the playground area.  In emergencies, ask permission before leaving to go inside 

the school building. 

ii. Play by the rules of the games. 

iii. Share playground equipment and use it properly. 

iv. Wear appropriate shoes while using the playground equipment. (Wearing clogs, slides & 

flip-flops are not permitted) 

v. Solve problems without fighting. 

vi. Listen to instructions from the adult(s) in charge. 

vii. Use courteous and proper language. 

viii. Line up quickly when instructed to do so. 

ix. Be responsible for all personal belongings. 

x. Walk quietly in the halls when returning from recess and lunch. 

xi. Refrain from contact sports due to potential injuries. 

xii. Remain outside on the playground with adult supervision at all times. 

xiii. Consider the safety of others in the play area. 

xiv. Contact the adult in charge immediately in case of student accident or injury. 

 

STUDENT DISCIPLINE 

 

“There are three crowns: the crown of learning, the crown of priesthood, and the crown of royalty; but the 

crown of a good name exceeds them all.” -Pirke Avot IV:17 

 

Statement of Policy: 

To provide a system of due process regarding disciplinary action for student misconduct when other alternatives 

are determined to be ineffective or insufficient.  Policy-Student Discipline describes expectations and required 

conditions to be met for all three levels of consequences 
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Statement of Procedures:  

A. Principles of Conduct: 
a. Expectations for student behavior must be clearly communicated to all students and parents at 

the beginning of each school year through the Student Handbook, written announcements or 

other media  

b. School-wide rules and procedures will be updated annually.  Parents/guardians will be required 

to acknowledge review of the Student Handbook in writing. 

c. Each classroom may, at the teacher’s discretion, have class rules and expectations that are 

approved by the Head of School and communicated to students and parents in writing. 

B.  Level One Consequences: 

a. In-school misconduct that does not warrant administrative consequences should be handled on 

an individual basis by the teacher or staff member in closest proximity to the student at the time 

the incident occurs. 

b. Before any consequences are administered, the student(s) involved has the right to be informed 

of the nature and consequence of the alleged misconduct and the right to offer an explanation 

in defense or mitigation. 

c. For repeated misconduct, alternative discipline strategies, parental involvement, outside 

observation, referral or additional consultation must be tried before suspension is administered 

as a consequence. 

C. Administrative (Level Two & Three) Consequences: 

a. Through the Student Handbook and other vehicles, students and parent/guardians will be 

informed of the types of infractions and types of consequences that relate to serious and/or 

disruptive student behavior. 

b. Teachers and staff will maintain objective and accurate written records of all attempts to deal 

with serious misconduct. 

 

PRINCIPLES OF CONDUCT FOR THE JEWISH DAY SCHOOL  

 

“What you do today can improve all of your tomorrows.” -Ralph Marston 

 

Introduction: 

A. The Board of Directors of the Jewish Day School and the community hold the highest expectations for 

the conduct of the students at the Jewish Day School in order to create a caring and safe environment 

that prepares students for success in school and society.  Violence in the school will not be tolerated and 

students who engage in violent criminal acts on school property, on school sponsored transportation, or 

during school sponsored activities will receive the most severe consequences provided by this policy. 

B. Parent/guardians and the community are expected to support student learning and the maintenance of 

a positive safe and orderly learning environment and shall be encouraged to be involved in planning 

programs for the school or their individual child. 

 Student Expectations: 

A. Students are expected to be in school and learning every day that school is in session. 

B. Students are expected to demonstrate appropriate and responsible behavior at all times. 

C. Students are expected to demonstrate quality and pride in their academic work and co-curricular 

activities. 

D. Students are expected to refrain from any conduct which interferes with another student’s opportunity 

to learn. 

E. Students are expected to contribute to a safe and orderly learning environment by respecting 

themselves and others, school staff, their property and school rules and regulations. 
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F. Students are expected to follow the JDS conduct standards while being transported to and from school. 

G. Students are expected to abide by the rules of the Student Dress Code. 

H. When using school computers, students are expected to refrain from visiting chat rooms or websites 

that are inappropriate, unacceptable or unethical.  Also, the use of JDS computer resources for illegal or 

immoral purposes is prohibited. Students are only allowed to use computers when given permission by a 

teacher.  

I. Students are expected to refrain from sexual harassment.  Sexual harassment will not be tolerated in 

any way, shape or form at JDS. 

J. Students must understand that during the time they are attending school, participating in school 

activities on or off school campus, or are resumed by law to be attending school, they are under the 

authority of the Head of School or his/her designee. 

 School and Staff Expectations: 

A. The school and its staff are expected to provide a supportive learning environment with a fair and 

equitable application of rules and procedures. 

B. The basic responsibility for the maintenance of appropriate conduct and discipline in the classroom will 

rest with the teacher.  Teachers are expected to utilize positive classroom management procedures in 

their efforts to maintain appropriate classroom conduct. 

C. Teachers and other instructional personnel will have the authority to undertake any of the following 

actions in managing student behavior and ensuring the safety of all students in their classes and school: 

a. Establish classroom rules of conduct 

b. Establish and implement consequences, designed to change behavior, for infractions of 

classroom rules. 

c. Have violent, abusive, uncontrollable or disruptive students temporarily removed from the 

classroom for behavior management intervention. 

d. Assist in enforcing rules on school property, on school-sponsored transportation and during 

school-sponsored activities. 

e. Request and receive information as to the management of any referrals to the administration 

for violation of classroom or school rules. 

f. Request and receive immediate assistance in classroom management if a student becomes 

uncontrollable or in case of emergency.  

g. Request and receive training and other assistance to improve skills in classroom management 

and conflict resolutions. 

h. Use reasonable force to protect himself/herself or others from injury. 

D. The use of corporal punishment is prohibited. 

E. Teachers and staff are expected to refrain from sexual harassment.  Sexual harassment in any way, 

shape or form will not be tolerated at JDS. 

  

Introduction to System of Discipline and Consequences at JDS 

A. JDS students are expected to conduct themselves in a dignified manner respecting the rights of others. 

Any behavior which could reasonably be expected to result in harm to oneself or to another person, 

which is destructive of property, or which disrupts school activities is unacceptable. 

B. Failure to meet JDS expectations or other inappropriate behavior on the part of a student will require 

intervention, and when necessary, one of three levels of consequences.  Determination of the 

appropriate level of consequence involves a matter of degree and frequency of the inappropriate 

behavior 

C. The Head of School or the Head of School’s designee will consider the recommendation for discipline 

made by a teacher, a staff member, or a bus driver when making a decision regarding student referral 

for discipline. 
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D. For all students with known special needs, a determination of the appropriateness of the consequences 

will be made prior to the implementation of disciplinary measures. 

E. A student’s age and ability to implement any threats will be considered prior to disciplinary measures. 

F. The student involved has the right to be informed, before consequences are administered, of the exact 

nature of the charges against him/her and the possible consequences of the misconduct, and the right 

to offer an explanation in defense or mitigation.  The proposed consequences may thereafter be 

administered, if warranted. 

G. Inappropriate conduct and consequences for such behavior fall into the three categories discussed 

below:  Level One, Level Two, and Level Three.  For Levels Two and Three, appropriate documentation 

will be maintained by the teacher or the Head of School.  

  

Level One Infractions, Consequences and Interventions 

Level One Infractions: 

A. Infractions involving level one consequences are those which, whenever possible, should be dealt with 

by the classroom or supervising teacher, prior to referral for administrative consequences, utilizing 

appropriate procedures consistently applied to all students.  These infractions are defined as disregard 

for school rules and/or the rights of others where the appropriate discipline does not necessarily require 

administrative intervention, suspension or expulsion.  These infractions may be viewed as involving a 

degree of carelessness or negligence. 

B. Examples of level one misconduct include, but are not limited to, the following: 

a. Occasional tardiness 

b. Occasional failure to return required forms or equipment 

c. Occasional failure to complete homework assignments. 

d. Occasional interference in communication between home and school. 

e. Occasionally behaving in a manner that disrupts classroom teaching. 

f. Occasional loitering in the hallways or restrooms. 

 Level One Consequences: 
A. Consequences of and interventions for such infractions involve a matter  of degree and 

frequency.  Whenever possible these infractions should be dealt with on an individual basis 

without administrative intervention.  If repetition of these infractions occurs, or if they are 

severe in nature, they become subject to Level Two or Three consequences and interventions. 

B. Consequences for Level One are determined by each classroom teacher. 

C. Expectations and consequences should be clearly communicated to the students at the 

beginning of the school year. 

 Level One Teacher Interventions: 

A. Teachers shall consider the following strategies with regard to students who commit Level One 

infractions: 

a. Work with the student on a one-to-one basis to attempt to determine the source of the 

problem. 

b. Recommend implementation of behavior interventions. 

c. Modify the strategy if such procedures appear warranted. 

d. Contact the parent/guardian if necessary, to make them aware of the problem and request their 

cooperation at home. 

B. Teachers will maintain objective and accurate records of all attempts to deal with the misconduct. 

C. For students with known special needs, teachers will revise the instructional strategies when 

appropriate. 
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Level Two Infractions, Consequences and Interventions: 

Level Two Infractions: 

A. Examples of Level Two Infractions include but are not limited to the following: 

a. Repetition of Level One infractions. 

b. Cheating or plagiarism. 

c. Failure to report to class or leaving class without permission. 

d. Stealing. 

e. Going through staff property without permission. 

f. Verbal or physical altercation. 

g. Disrespect of or insubordination to staff. 

h. Use of unacceptable language or profanity. 

Level Two Consequences: 

A. Examples of Level Two administrative consequences include, but are not limited to: 

a. Direct discussion with student and parents/guardians, in an effort to address and resolve a 

problem.  When warranted and approved by the Head of School, other staff or outside social 

service agencies may be called in for assistance. 

b. A written warning or reprimand to a student from a teacher and the Head of School, with a copy 

sent to the parents/guardian. 

c. Student may receive lunch detention in the office if warranted and approved by the Head of 

School. 

d. School privileges may be withdrawn by the Head of School, including involvement in 

school-sponsored activities, field trips, recess, etc. 

Level Two Teacher Interventions: 
A. The teacher has previously documented behavior by that student that repeatedly interferes with the 

teacher’s ability to communicate effectively with the students in the class or with the ability of the 

student’s classmates to learn; or 

B. The teacher observes and documents behavior by that student that is so unruly, disruptive, or abusive 

that it currently, seriously interferes with the teacher’s ability to communicate effectively with the 

students  in the class or with the ability of the student’s classmates to learn. 

 

Level Three Infractions, Consequences and Interventions 

A. Examples of Level Three infractions include but are not limited to the following: 

a. Failure to correct repeated misconduct as described under infractions at Level Two. 

b. Serious disruption or obstruction of the orderly educational process. 

c. Defacement or destruction of school property. 

d. Disrespect or disobedience of school officials acting pursuant to their official responsibilities. 

e. Interference with, or intimidation of, other students or school personnel by terroristic threat or 

terroristic act.  Throughout the JDS Policy and Procedure Manuals, “terroristic threat” refers to a 

threat to commit violence communicated with the intent to terrorize another, to cause 

evacuation of the building, or to cause a serious public inconvenience in reckless disregard of 

the risk of such terror or inconvenience.  “Terroristic act: refers to an actual offense against 

property or an offense involving danger to another person. 

f. Behavior which is detrimental to the welfare or safety of other students. 

g. Possession or use of a firearm, knife or any other object which is utilized as or is intended to 

function as a weapon while the student is on school property or in attendance at a school 

function. 

h. Intentionally making false accusations that jeopardize the professional reputation or 

employment of a JDS staff member. 
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i. Creating a hostile environment that includes harassing physical, verbal, graphic or written 

conduct that is sufficiently severe or persistent as to interfere with an individual’s ability to 

participate in or benefit from school activities. 

j. Possession, distribution, use, sale or attempted sale of any drug, tobacco product or alcoholic 

beverage. 

k. Committing other criminal acts. 

Level Three Consequences-Suspension and Expulsion 

A. Suspension and expulsion are formal consequences usually employed after parental assistance and all 

available school services have been unsuccessful in dealing with the student’s misconduct, or when 

student conduct is severely disruptive, dangerous or of an emergency nature. 

a. Suspension: 

i. Suspension from the JDS program is defined as removal from the school by the Head of 

School for no more than five school days and from participating in any school function 

or sponsored activity during such time. 

ii. Absence due to an out-of-school suspension will be considered an administrative 

absence.  The student is expected to make up the school work.  The student will receive 

a zero on any test or quiz administered during the suspension. 

iii. There will be no evidence of the suspension posted on the student’s permanent record 

other than that reflected by his/her attendance record. 

iv. A suspension may be terminated by the Head of School when it is reasonably 

determined that the student’s presence in school will not result in a situation warranting 

further suspension.  In no case may a student’s suspension be extended or prolonged 

because of a failure on the part of the parent/guardian to attend a school conference. 

v. The Head of School has the  authority to suspend a student from school or 

school-related activities for up to five days for misconduct. 

b. Types of Suspension: 

i. Immediate Suspension  If the Head of School or his designee witnesses any serious 

student misconduct which, in his determination, necessitates the immediate removal of 

the student from school grounds in order to restore order and/or guarantee the safety 

of others, the Head of School may immediately suspend the student for not more than 

two school days.  Serious misconduct includes, but is not limited to possession of a 

weapon on school property, intimidation of other students or school personnel by 

threat or actual violence or criminal acts.  In such cases, the Head of School is not 

required to conduct a formal investigation prior to suspending the student, but will carry 

out such investigation and decide on any further disciplinary action within forty-eight 

hours of the beginning of the suspension.  Should additional suspension be necessary, 

the total period will  not exceed five school days.  The Board President or Educational 

Vice President must be notified within twenty-four hours in the event that an immediate 

suspension was implemented. 

ii. Short-term Suspension: 

1. A short-term suspension is a denial to a student of the right to attend school 

and take part in any school functions for any period of time from three to five 

school days.  The Head of School may invoke a short-term suspension only after 

fully investigating the charges of misconduct as described in Administrative 

Procedures and after notifying the President or Educational Vice President. 

B. Suspension Procedures: 

a. Suspension procedures include, but are not limited to, the following: 

i. For immediate suspension: 
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1. A written report from the Head of School  

2. Discussion of the incident with the student 

3. Notification of parent/guardian prior to dismissing the student from school 

4. In the event a child makes a terroristic threat of which he/she is possibly 

capable of carrying out or commits an intentional terroristic act, the Head of 

School will give the child an immediate suspension and require the 

parents/guardians to arrange for immediate psychological assessment by a 

licensed psychiatrist or psychologist.  Appropriate legal authorities may be 

notified depending on the circumstances.  The psychiatrist or psychologist must 

deem the child not a serious threat and communicate such to the Head of 

School in writing before the child may return to school. 

5. In the event a child makes a terroristic threat which, due to his/her age or 

condition, he/she is not possibly capable of carrying out, the Head of School will 

investigate the situation, discuss it with the student and confer with the 

parent/guardian regarding appropriate strategies and consequences to be 

implemented. 

ii. For short-term suspension: 

1. Written report from the Head of School  

2. Written or verbal notice of charges to the student 

3. Conference with the student for the purpose of giving the student the 

opportunity to be heard. 

4. Notification and a conference with the parents/guardians. 

5. Notification to the President or Educational Vice-President. 

b. Expulsion 

i. Expulsion is a permanent denial of access to JDS.  Violent crimes or serious and/or 

repeated misconduct may be cause for expulsion.  Expulsion may be affected or 

rescinded only by the majority decision among Head of School, President and 

Educational Vice President or their designee. 

ii. Conditions of Expulsion 

1. If, in the judgment of the Head of School, the violation is sufficient to warrant 

the student’s expulsion, the Head of School will follow the requirements of 

administrative procedures in suspending the student for five days, with 

additional recommendation for expulsion and notification of the student, 

parent/guardians, President and Educational Vice President. 

iii. Procedures for Expulsion 

1. Procedures for expulsion include, but are not limited to the following: 

a. Upon the joint decision of the Head of School, President and 

Educational Vice President to expel a student, the  Head of School shall 

notify the student and parents/guardians by certified mail, with return 

receipt requested.  

C. Level Three Interventions 

a. Action to suspend the student from school pursuant to the procedures of this policy. 

b. When appropriate, referral to government authorities for possible criminal penalties. 

D. Miscellaneous 

a. Disciplinary actions undertaken in accordance with this policy manual are considered to be 

personal family matters and will be kept confidential to the greatest extent possible.  

b. Written statements about the misconduct, the student’s records and other information are 

available at the school office for examination by the parents. 
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c. In the event a child is injured by an act set forth in Policy-Student Discipline, or in any other way, 

the Head of School or his representative must notify the victim’s parent/guardian of the injury 

immediately.  Notification is defined as making every reasonable effort to immediately reach the 

parent/guardian verbally, using emergency phone contacts as necessary, and then following up 

with written communications.  

 

REPORTING AND INVESTIGATING ALLEGATIONS OF SEXUAL HARASSMENT OR PHYSICAL ABUSE  

 

“Respect your fellow as you respect your teacher.” -Mekilta ben Elisha 

 

Statement of Policy 

 The Jewish Day School seeks to maintain a learning and working environment free of sexual harassment, 

whether verbal or physical, and physical abuse.  Sexual harassment or physical abuse of or by any board 

member, parent, volunteer, administrator, faculty member, employee, student or guest of the Jewish Day 

School is strictly prohibited.  The Jewish Day School will investigate properly reported allegations of sexual 

harassment or physical abuse, and enforce disciplinary action or appropriate sanctions in accordance with the 

results of its investigation. 

  

Statement of Procedures 

A. Sexual Harassment 

a. Sexual harassment is defined as any unwelcome sexual advance, any request for sexual favor, or 

any verbal or physical conduct of a sexual nature when (i) submission to the advance, request or 

conduct is made either explicitly or implicitly a term or condition of a student’s status in a course 

or activity, or an employee’s employment; (ii) submission to or rejection of the advance, request 

or conduct is used as the basis for decisions affecting the student or employee; or (iii) such 

advance, request or conduct has the purpose or effect of interfering with a student’s 

educational experience or an employee’s work performance, or creates an intimidating, hostile 

or offensive school or work environment. 

b. Examples of sexual harassment may include, but are not limited to, (i) an unwanted physical 

advance or verbal approach of a sexual nature; (ii) subtle or overt pressure for sexual 

involvement; (iii) repeated remarks with sexual or demeaning implications: (iv) unwanted 

physical contact; (iv) the demand for sexual favors accompanied by implicit or explicit threats 

against job security or school performance; (v) unsolicited sexual gestures or comments or the 

display of offensive, sexually graphic materials; or (vi) unwanted reference to one’s physical 

appearance, sexuality or sexual activities.  

B. Physical Abuse  

a. Physical abuse is defined as (i) any act or intentional failure to act by an individual that causes 

nonaccidental serious physical injury to another; (ii) any act, intentional failure to act, or series 

of acts or intentional failures to act by an individual that creates an imminent risk of serious 

physical injury to another; or (iii) serious physical neglect by an individual constituting prolonged 

or repeated last of supervision, or the failure to provide adequate medical care, which 

endangers an individual’s life or seriously impairs the individual’s function. 

C. Designated Persons 

a. Appointment   Prior to the start of each school year, the Executive Committee and the 

Education Committee of the Board of Directors shall appoint two representatives from the 

faculty and/or administration, who shall at all times during the school year be known as 

“Designated Persons”.  In addition, the President of the Board of Directors shall at all times 

during his or her tenure, be known as a Designated Person.  The faculty, staff and 
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parent/student body shall be informed of (a) the identity of the Designated Persons; (b) the 

School’s policy with respect to sexual harassment and physical abuse; and (c) the information 

contained in Section B.2.,below.  

D. Reporting  

a. Any person who believes he or she has been the target of sexual harassment or physical abuse is 

encouraged to report the alleged incident immediately to one or more of the Designated 

Persons.  Delay in reporting may impede the investigation and resolution of the matter.  Any 

complaints of alleged incidents of sexual harassment and physical abuse will be discussed fully 

with the person raising the complaint (the “Reporter”).  To the extent practicable, care will be 

taken to protect the identity of the Reporter and the accused, consistent with a thorough and 

appropriate investigation.  Notwithstanding the Reporter’s desire not to pursue remedial action, 

the Designated Persons are required to investigate any and all allegations of sexual harassment 

and physical abuse as soon as possible, according to Section F. below. 

E. Investigation 

a. Documentation The Designated Persons will provide written notice informing the school 

attorney, Head of School and guidance counselor/other senior administrative personnel, if any, 

that an investigation of an alleged incident of sexual harassment or physical abuse is to proceed. 

The Designated Persons are to conduct separate interviews of the Reporter and the accused, 

and will include written statements requested to be included by either the Reporter or the 

accused.  The Designated Persons must compile a written report of the complaint and include at 

least the following information pursuant to separate interviews of the Reporter and the 

accused: 

i. The Reporter’s and accused’s names and addresses, and if either is a minor, the names 

and addresses of their parents or guardians. 

ii. The date of the incident(s). 

iii. The name(s) of any other person(s) involved in the incident. 

iv. A detailed description of the incident(s). 

v. What the Reported did, if anything, to discourage the incident(s). 

vi. The names of witnesses, if any, to the incident(s). 

b. The Designated Persons are encouraged to include as many relevant facts as possible in the 

report, and to consider the totality of the circumstances, including the context in which the 

alleged incident(s) occurred, and the nature of the alleged sexual harassment or physical abuse.  

c. Meeting  After the report outlined in Section C.1., above, is completed by the Designated 

Persons (the “Report), if desired by both the Reporter and the accused, a meeting may be held 

among the Designated Persons, the Reporter, the accused and one of the following, as 

determined by the Designated Persons, who will act as the “Meeting Supervisor”: the Head of 

School, the Guidance Counselor, or other faculty member or administrative personnel.  Written 

notice of the meeting will be sent by the Designated Persons to all the parties at least seven 

days prior to the meeting.  The Meeting Supervisor will review the Report prior to the meeting. 

Each party will have the opportunity to present a statement and respond to any of the Meeting 

Supervisor’s questions.  A request for a meeting by one party cannot compel the other party to 

agree to such meeting.  

d. Responsive Action  After full and fair consideration of the Report and the meeting, the Meeting 

Supervisor, together with the Designated Persons, will prepare their findings in writing and 

determine whether it is appropriate to subject the accused to discipline, up to and including, but 

not limited to, discharge or expulsion (the Findings”).  If no meeting has been held, the 

Designated Persons may prepare the Findings based solely on the Report and any other 

investigation conducted by them or other written documentation available to them. In the 
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alternative, the Reporter and the accused may mutually agree to resolve the complaint with the 

approval of the Designated Persons and the Meeting Supervisor, if any.  Such resolution must be 

documented in a written statement signed by the Reporter, the accused and the Designated 

Persons.  

e. Reporting Delay  In case of extended delay in reporting an alleged incident of sexual harassment 

or physical abuse, it is within the discretion of a majority of the Designated Persons to deem 

investigation and resolution of the matter impractical or impossible, provided, however, that the 

Report may appeal such determination in writing to the Executive Committee and the Education 

Committee of the Board of Directors.  

f. Appeal  If either or both the reporter and the accused are dissatisfied with the Findings, either 

may appeal in writing to the Executive Committee and the Education Committee of the Board of 

Directors.  If the Executive Committee and the Education Committee deem it necessary to make 

a reasonable evaluation of such appeal they may, at their discretion, provide the appealing party 

the opportunity to appear before them and respond to questions; provided, however, that no 

minor will be required to make a personal presentation.  Based on the Report, the Findings, any 

other written documentation relevant to the alleged incident(s), and any response to the appeal 

prepared by the Designated Persons, the Executive Committee and the Education Committee of 

the Board of Directors will prepare a written determination which shall be delivered personally 

or mailed to the Reporter and the Accused.  The determination may affirm, reverse or amend 

the Findings. 

g. Immediate Corrective Action  In some circumstances, because of the severity of the allegation, 

the weight of the evidence presented by the Reporter, or other factors, the Designated Persons 

may deem it necessary, in the exercise of their reasonable judgement in good faith, and after 

consultation with the Reporter, to contact the police or other official.  In such a case, the 

investigation procedure outlined in Section C, above, may be supplanted by the investigation of 

the police or other official; provided, however, that the School remains at all times entitled (1) 

to pursue its own independent investigation according to the procedures outlined in Section C, 

above, and to pursue appropriate responsive action, if any; and (2) upon the results of the other 

investigation, to pursue the appropriate responsive action, if any, up to and including, but not 

limited to, discharge or expulsion. 

h. Guidelines For Investigation  In pursuing an investigation of a complaint concerning any alleged 

incident(s) of sexual harassment or physical abuse, each of the Designated Persons, Meeting 

Supervisor, and any other person involved in the investigation, should keep in mind the 

following:  (1) accept that (s)he may feel uncomfortable; (2) realize that recollections may differ, 

and that (s)he may not be hearing the entire story from either party; (3) focus on listening, not 

judging, try to differentiate between fact and fiction, try to resolve contradictions and look for 

motivations; and (4) ask open-ended questions and encourage in-depth answers.  When 

appropriate, through the investigation and resolution process, the parties should be questioned 

with respect to how they would like to see the matter resolved.  To the extent possible, all 

conversations must be documented in writing by the individual conducting the interview or 

investigation.  

 

F. Miscellaneous Provisions  

a. Resignation   If the accused is an employee and he or she chooses to resign at any step during 

the investigation, all written documentation will be kept confidential and not released to third 

parties except in response to a subpoena or any enforceable legal process, law, order, rule or 

regulation pursuant to which such information is requested or in connection with any allegation, 

claim, complaint, charge, grievance, arbitration or other proceeding in which such information 
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may be relevant.  The person must state in writing that his or her resignation is voluntary, and 

that he or she is waiving and releasing all claims against the Jewish Day School.  Such statement 

must be in a form acceptable to the Executive Committee and Education Committee of the 

Board of Directors.  

b. Minors  If the Reporter, the accused, or any other person involved in or witness to the alleged 

incident(s) is a minor, all rights and obligations set forth in these procedures will be applicable to 

that person’s parent(s) or guardian(s). 

c. Reprisal  Retaliation against any individual who complains of sexual harassment or physical 

abuse is strictly forbidden by the Jewish Day School, and anyone who practices such retaliation 

will be subject to immediate discipline, up to and including, but not limited to, discharge or 

expulsion. 

d. Non-Harassment/Non-Physical Abuse  The Jewish Day School recognizes that not every 

advance or comment of a sexual nature constitutes harassment, and not every incident of 

physical contact constitutes physical abuse.  Whether a particular action or incident constitutes 

sexual harassment or physical abuse or not requires an objective determination based on all of 

the facts and circumstances.  False accusations of sexual harassment or physical abuse can have 

a serious detrimental effect on innocent parties, are prohibited by the School and can be cause 

for disciplinary action up to and including discharge or expulsion. 

e. Files  Except as otherwise provided in these procedures, (a) a copy of the Report, the Findings 

and related documentation shall be placed in a separate file, maintained at the School for that 

purpose; and (b) a copy of the last written decision and responsive action, if any, shall be placed 

in the accused’s personnel or student file, as applicable. 

f. Recusal of Designated Person  If a Designated Person is either the Reporter or the accused, he 

or she shall recuse himself or herself from his otherwise appropriate role in the investigation 

procedures contained herein.  It is within the discretion of the Executive Committee and the 

Education Committee of the Board of Directors to appoint a substitute Designated Person. 

g. Student Discipline  Nothing in this Statement of Policy and Procedures is intended to diminish or 

supplant the authority of faculty and administration to identify infractions, intervene and 

employ consequences pursuant to the Statement of Policy and Procedures on Student 

Discipline.  If an infraction may constitute an alleged act of sexual harassment or physical abuse 

as defined in the Statement of Policy and Procedures, and is brought to the attention of the 

Designated Persons, but no official report of an alleged act of sexual harassment or physical 

abuse has been made, the Designated Persons may investigate according to Section C herein. 

Nothing in the Statement of Policy and Procedures on Student Discipline is intended to diminish 

or supplant the prerogative of any student from reporting an alleged incident of sexual 

harassment or physical abuse pursuant to this Statement of Policy and Procedures. 

h. Independent Reporting Obligations    Nothing in this statement of Policy and Procedure is 

intended to diminish or supplant any obligation of faculty, administration, parents or students to 

report alleged incidents of sexual harassment or physical abuse, arising under any law, order, 

rule or regulation.  

  

 

PAYMENT OF TUITION AND PAST DUE TUITION 

 

“Happiness is not in the mere possession of money; it lies in the joy of achievement, in the thrill of creative 

effort.” -Franklin D. Roosevelt 

 

Statement of Policy 
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Tuition payments represent a major source of funds of which the Jewish Day School relies to fulfill its mission of 

providing an excellent secular and Jewish education.  Expenses, including salaries, utilities, and maintenance, as 

well as lunch, supplies, and special programs for the students, are paid using all revenue designated for such 

purposes, including revenue anticipated from tuition payments.  Each family has a responsibility to fulfill its 

obligations towards the Jewish Day School in the payment of tuition.  The Jewish Day School strives to ensure 

that each family is given the opportunity to send their child(ren) regardless of economic circumstances.  This 

goal is achieved through a confidential process of scholarship evaluation and award, in accordance with the 

Statement of Policy and Procedures on Scholarship and Flexible Tuition Assistance. 

  

State of Procedures 

A. Tuition Contract  Prior to the start of the school year, each student’s family is required to enter into a 

Tuition Contract as a precondition to the student’s admission, whether signed by the parents/guardians, 

or other tuition guarantor.  If the family has sought Flexible Tuition Assistance and has been approved by 

the Scholarship Committee, tuition payments provided for in the Tuition Contract will reflect any such 

assistance.  The Jewish Day School endeavors to respect and maintain confidentiality with respect to 

Tuition Contracts.  All tuition payments must be paid fully and promptly in accordance with the schedule 

set out in the Tuition Contract.  

B. Past Due Tuition Payments  When tuition accounts are over 60 days past due, parents will receive a 

phone call and/or letter from Jewish Day School business manager.  If an account reaches 90 days past 

due without satisfactory arrangements to bring the account up to date, the account will be place with a 

third party licensed collection agency.  

C. Payment Plan  If, after the Tuition Contract has been signed and prior to the end of the school year, 

unforeseen circumstances arise which make a family’s timely or full satisfaction of tuition payments a 

hardship, such family may request that a Payment Plan be arranged for the satisfaction of tuition 

payments.  In order to arrange a Payment Plan, the following steps are to be followed: 

a. Contact Appropriate Party  As soon as a family anticipates the need for a Payment Plan, the 

family must contact the Business Administrator.  If the family is not receiving Flexible Tuition 

Assistance in the form of scholarship at the time a Payment Plan is requested, but wishes to 

seek such assistance as part of the Payment Plan, the family may contact the Business 

Administrator.  All discussions regarding the request for a Payment Plan will be held strictly 

confidential, to the extent practicable. 

b. Determine Appropriate Plan  Depending on the circumstances, the family and the appropriate 

contact may either determine a modified payment schedule or the need for modified payments. 

A modified payment schedule may be reasonable if the family has experienced a deferral of 

expected income.  Modifying a family’s payments may be reasonable if unforeseen 

circumstances create financial hardship.  In conjunction with the determination, the family must 

provide all information requested by the Jewish Day School promptly, and no later than the date 

specified by the school’s representative. 

c. Final Plan  No Payment Plan is final and deemed to stand in place of a family’s payment 

obligations under its Tuition Contract, unless the Payment Plan is signed by the party bound 

under the Tuition Contract, the President and Treasurer of the Board of Directors, and if 
appropriate, the Chairperson of the Scholarship Committee. 

D. Consequences of Failure to Settle Accounts  In the event a family has not paid in full all tuition 

payments due pursuant to such Family’s Tuition Contract, or entered into and complied with its 

obligations under a Payment Plan: 

a. Student Records  Final report cards and other student records will not be released; 

b. Scholarship and Flexible Tuition Assistance  No further requests for scholarship or Flexible 

Tuition  Assistance will be considered; and 
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c. Admission  Admission for the following school year will be denied 

  

SCHOLARSHIP AND FLEXIBLE TUITION ASSISTANCE 

 

“Remember that our nation’s first great leaders were also our first great scholars.” -John F. Kennedy 

 

Statement of Policy 

It is a tradition at the Jewish Day School that every child, regardless of his or her family’s economic 

circumstances, is provided with the opportunity to attend the School.  However, the Jewish Day School is only 

able to offer the quality education and ideal environment that are the hallmarks of the School, if each family 

who is capable, takes responsibility for their child’s tuition. 

  

The Scholarship Committee was established to process all requests for Flexible Tuition Assistance and 

scholarship, in an objective and confidential manner. 

  

Statement of Procedures 

A. Flexible Tuition Assistance   Each family that desires financial assistance must submit financial material 

through FACTS Management Company.  Applications are only available online by accessing 

https://online.factsmgt.com/signin/3NXMF.   All applications for scholarship will be evaluated 

confidentially. The Scholarship Committee endeavors to consider the facts and circumstances of each 

family in as fair a manner as possible.  The Business Administrator will contact each family with respect 

to the Committee’s final determination on financial assistance. 

B. Payment Obligations  The signing of a Tuition Contract, whether or not Flexible Tuition Assistance is 

granted, is a precondition to admission.  The timely satisfaction of all tuition payments is addressed in 

the Statement of Policy and Procedures on the Payment of Tuition and Past Due Tuition, and applies 

with equal force to those families receiving Flexible Tuition  Assistance. 

C.  Unforeseen Circumstances  In the event unforeseen circumstances arise after the deadline for the 

signing of the Tuition Contract, or at any time during the school year, which make it necessary for a 

family to seek Flexible Tuition Assistance, the family may contact the Business Administrator.  Such 

requests will be considered in the same confidential and fair manner as requests made in a timely 

manner.  If the family seeks relief from obligations under a signed Tuition Contract, the family must sign 

a Payment Plan, as more fully described in the Statement of Policy and Procedures on the Payment of 

Tuition and Past Due Tuition. 

 

FUNDRAISING 

 

“It is every man’s obligation to put back into the world at least the equivalent of what he takes out of it.” 

-Albert Einstein 

 

Statement of Policy 

The Jewish Day School relies on the assistance of the Jewish Federation of the Lehigh Valley, various other 

agencies and charities, and the generosity of community members, Jewish Day School families and alumni, to 

sustain the School’s ability to provide excellent programs and maintain the facility. 

  

Statement of Procedures 

A. Parent-Teacher Organization 

Mission Statement   The  mission of the Parent-Teacher  Organization  (PTO) of the Jewish Day 

School of the Lehigh Valley is to foster and strengthen a sense of community at the JDS, and to 
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enhance the school’s educational and social environment. It is open to all JDS families, faculty 

staff, Student Council representatives and supporters of the JDS.  

 

The PTO sponsors a variety of cultural and educational programs and events to complement the 

school curriculum, providing opportunities for parents, teachers, students, and others in the JDS 

community to learn, socialize, communicate, and grow. The PTO also runs fundraisers to raise 

money for the school for many uses including school programs, classroom projects, supplies, 

improvements, and much more.  

 

Each parent/guardian is encouraged to join the PTO in order to enhance their  

involvement with the school and benefit the children who make the school a special place. 

 

PTO-sponsored activities throughout the year are made possible by the volunteer efforts of both 

parents and teachers, and our success is dependent upon the energy and ingenuity of our 

community. 

B. Volunteer Opportunities  Parents can participate in a number of activities, some of which are listed 

below:  

a. Lunchroom assistance 

b. Project preparation for teachers (cutting, copying, etc.) 

c. Chaperone field trips 

d. Tutoring 

e. Library, shelving, filing 

f. Holiday programs 

g. School office assistance 

h. Technology assistance 

i. School events 

j. JDS Annual Gala 

C.  Annual Gala    The annual Jewish Day School Gala is a special and time-honored event held each winter. 

It is well attended by Jewish Day School families, faculty, staff and community members.  Each year a 

special individual is chosen to be honored at the Gala, one who is integral to the community and 

important to the School.  Each family is encouraged to purchase an ad or solicit an ad to be placed in the 

Gala  Journal.  Other than grants from the Jewish Federation of the Lehigh Valley and tuition payments, 

revenue generated from the Gala constitutes the largest contribution to the school.  A successful Gala 

can often guarantee that special programs or equipment will be available for the children. 

D. Opportunities for Giving  There are a number of ways in which families and friends can benefit the 

Jewish Day School and its students.  In honor of a special event, or in memory of a loved one, donations 

can be made to the School’s Library Fund or General Operating Fund, or designated for a particular 

purpose.  In addition, with the generous cooperation of the Jewish Federation of the Lehigh Valley, a 

named fund can be established through the Endowment Committee.  The school also welcomes 

bequests and gifts of stock and other assets. The knowledge that a gift will ensure that our children 

receive the finest education, is rewarding beyond measure. 

 

SAFETY POLICIES AND PROCEDURES 

 

“Education is the most powerful weapon which you can use to change the world.” -Nelson Mandela 
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A. Jewish Day School follows extensive policies and procedures to insure the safety of students, visitors, 

and staff.  Safety policies are reviewed by staff multiple times throughout the school year, with 

additional training as needed. 

 

ACKNOWLEDGEMENT 

 

A. Print, sign, and return the Acknowledgement on the following page to the office no later than the first 

day of school. 
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ACKNOWLEDGEMENT 

  

I acknowledge that I have reviewed and understand the Jewish Day School Parent & Student Handbook, and that 

I have discussed the Handbook with my child/children and am confident that he/she/they understand the rules 

and expectations contained in the Handbook. 

  

Parent’s Name _________________________________________________________________________ 

(Please Print) 

 

Parent’s Signature______________________________________________________________________ 

  

Child’s/Children’s Name(s)________________________________________________________________  

(Please Print) 

             Grade(s)______________________________________________________________________________ 

 

Please complete and return this form to the school office by the first day of school. 
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