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Introduction 
  
Mission  
Gan HaYeled, the preschool of the Jewish Federation of Madison, is a child-centered 
learning environment founded on Jewish values and traditions, with a focus on 
social/emotional development.  
  
Community  
Our potluck Shabbats, family-focused workshops, social get-togethers, and holiday 
celebrations are fabulous ways for meeting other families. Participating in the 
various Jewish community events throughout Madison, as well as joining the Gan 
committee and/or the Jewish Federation of Madison board provide great 
opportunities for connecting with people.   
  
Classrooms  
Our play-based curriculum encourages children to investigate, explore, and reflect 
on their experiences. The classroom environment fosters creativity, collaboration, 
and communication.   
  
Schedule  
Gan HaYeled Preschool is open Monday through Friday. We are in session 
September through June, loosely following the Madison Metropolitan School District 
Calendar. Our school is closed for most Jewish and national holidays; however, we 
offer intersession options for some of the holidays. Our core preschool program 
runs from 8:30 a.m. to 1:00 p.m. with a variety of options.  

  
7:30 a.m. - 8:30 a.m.   Morning Care  
8:30 a.m. - 1:00 p.m.   Core Program  
1:00 p.m. - 3:30 p.m.   Nap  
3:30 p.m. - 5:00 p.m.   Extended Care  
5:00 p.m. - 5:30 p.m.*   Late Care *5:00 p.m. on Fridays  

  
Morning Care/Nap/Extended Care/Late Care - Once you contract for morning 
care/nap/extended care/late care, you are billed and are responsible for the fees, 
even in the case of absence. You may drop-off and pick-up at your convenience. 
Please note that you will be charged for the entire time slot.  
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Nap - In compliance with state licensing, children enrolled in the afternoon nap 
period are required to have quiet time on a nap mat. We provide the mats and a 
comfortable space for each child. Please bring: 

● Crib sheet 
● Blanket 
● Quiet, small comfort object for your child to snuggle with if desired 
● Label everything with your child’s name 
● All nap items will be laundered by staff Monday-Thursday and will be sent 

home on Friday 
 
Late Pick-Up Charge - You are expected to pick-up your child at or before the end 
of your contracted time. If you are late for pick-up, you will be charged $20 for the 
first 5 minutes and $5 for each additional minute.  
 
Intersession - Intersessions are typically offered during some Jewish holidays, 
winter break, and spring break based on the calendar and a minimum enrollment. 
Registration and fees are announced approximately 6 weeks prior to each 
Intersession.  
 
Camp Shalom Katan Summer Program - We offer a 9-10 week summer camp 
program. Registration and other information will be available in the spring.  
  
Shabbat  
We join together for our weekly Shabbat celebrations on Friday mornings. Children 
are encouraged to bring coins for tzedakah (charity) each week, and families are 
always welcome to join our Shabbat gatherings.  
 

  

Policies and Procedures 
  
Nondiscrimination Policy  
The Hilde L. Mosse Gan HaYeled Preschool of the Jewish Federation of Madison 
admits students of any religion, race, color, nationality and ethnic origin to all the 
rights, privileges, programs, and activities generally accorded or made available to 
students at the school. We do not discriminate on the basis of religion, race, color, 
nationality and ethnic origin in administration of its educational policies, admissions 
policies, scholarship and loan programs, and other school-administered programs.  
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Communication Policy 
We believe that close communication between home and school is essential. We 
especially appreciate you letting us know about any changes at home which may 
affect your child. We encourage sharing any information that affects a child’s day, 
such as a parent being out of town, sleep disturbances, any administered 
medications, no breakfast, etc.   

● Brightwheel App - We use Brightwheel to stay in constant communication 
with families: attendance, photos, videos, nap information, toileting, notes, 
incidents, messages and more! 

● Relaying Messages - Messaging us via Brightwheel is the optimal way to 
contact us throughout the day. In addition, we can be reached via email, 
phone or in person.  

● Conferences - To provide the best possible communication between home 
and school, formal conferences are scheduled twice during the year. 
Additional formal conferences can be scheduled by request of the teacher or 
parent/caregiver. 

 
Parking 
Parking is permitted in the Jewish Federation of Madison parking lot or on the street. 
Please leave the designated disabled parking space for those who require it. No one 
is permitted to park in the yellow painted spacer next to the accessible parking 
space. The adjacent parking space is reserved for expectant mothers and families 
with multiple children.  

● Licensing requires that all vehicles be turned off for everyone’s safety.  Cars 
left running, locked or unlocked, while children are dropped off and picked up 
are a hazard.  

● Please hold your child’s hand in the parking lot.  
  
Nutrition Policy  
All food served at Gan HaYeled for daily snacks and cooking projects is kosher, and 
our kitchen is completely vegetarian. We do not use or prepare food containing 
meat, poultry, non-kosher seafood (shellfish, bottom-feeders and fish that do not 
have fins or scales).  

● Food allergies - Please alert the director about any food allergies. Parents of 
children with food allergies are encouraged to provide the school with 
appropriate snacks for substitution when necessary.   
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● Snacks - Gan HaYeled provides a mid-morning and after-nap snack. Milk and 
water are offered with each snack. Families receive a monthly snack calendar 
in advance.   

● Lunch - Lunches are provided by the child’s family each day. As we maintain 
a completely vegetarian kitchen, lunches may not contain meat, meat 
products, or non-kosher seafood items. Some lunch suggestions are tuna fish, 
egg salad, cheese, peanut butter & jelly, yogurt, cottage cheese, pasta, 
vegetables & dip, fruit, bagels & cream cheese, waffles, mac & cheese, and 
pizza.   

 
Health Policy 
Each child must have an initial health examination not more than one year prior to 
or later than 3 months after being admitted to Gan HaYeled, and a follow-up health 
examination at least once every 2 years after admission. Each child must have a 
medical form on file, complete with doctor’s signature or the child will not be 
permitted to attend school per our Wisconsin State Licensing requirements.  

● Sick - children are NOT permitted to attend school if:  
○ They have a fever greater than 100.4  
○ Experience vomiting, diarrhea, uncontrollable coughing or runny nose 

in the past 24 hours   
○ They are not well enough to participate in school activities  
○ If, during the day, your child appears to be sick and/or feverish, we will 

notify you immediately and ask that you arrange for your child to be 
picked up 

○ We do not keep children in from outdoor play, so if they are not feeling 
well enough to go outside, they should not come to school 

● Medication - Medication will be given by a teacher only if we have a signed 
“Authorization to Administer Medication” permission slip in our files. 
Medication must be in the original container with the starting date, name of 
the child, name of the medicine, dosage and time of the dosage. Any special 
instructions regarding the way medication should be given (full stomach, with 
food, etc.) must be provided. Please pick up the medication at the end of the 
administration period.  

● Vaccination - On February 11, 2015, the Jewish Federation of Madison 
Executive Committee voted unanimously to approve the following Policy for 
all Federation programs that currently require a health form. It is the policy of 
the Jewish Federation of Madison that all children registered for Gan HaYeled 
Preschool (or whichever Federation program requires a health form) certify  
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on a form provided to the parents of the child following the child’s registration 
that they are current on the vaccination schedule that is applicable to all  
children who seek to attend public schools in the State of Wisconsin. The only 
exception to this policy shall be for children whose parents present a 
statement from the child’s physician certifying that for medical reasons the 
child cannot be vaccinated against a given disease or diseases. This policy 
applies to the staff for these programs as well.  

● Communicable Disease - Parents should inform the school immediately so all 
families can be notified in accordance with Wisconsin State Licensing if their 
child comes down with a highly communicable disease such as strep throat, 
roseola, fifth disease, lice, pinworm or chicken pox. 

● Parent Notification - Parents of enrolled children shall be notified:  
○ When their child has been exposed to a communicable disease which 

has been diagnosed or suspected 
○ If a child incurs a minor injury, we will send notification via Brightwheel 
○ Serious injuries will involve written notifications and an immediate 

phone call 
  
Child Guidance Policy 
Our first priority at Gan HaYeled is providing a safe and nurturing environment for 
all children. During early childhood development, children may display challenging 
behaviors that involve other children. If a child is experiencing challenging behavior 
(ranging from aggression, tantrums, biting, property destruction to social 
withdrawal), we use a holistic approach. We develop an understanding of why the 
child engages in this behavior and use self-regulation strategies to help the child 
reenter social situations in a more positive manner.   
 
When a child has persistent challenges, families and other persons involved with the 
child form a collaborative team to develop and implement comprehensive 
interventions and supports that are applied in all of the child’s routines and activities. 
We may ask the family to seek assistance from a professional: a pediatrician, 
psychologist, and/or therapist. The director will follow up to confirm that the 
consultation appointment has been scheduled. If the behavior continues, staff will 
evaluate each case on an individual basis.  
 
In the case of physical injury by another child: 

● The parents of both children will receive notification from a teacher.  
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● If a behavior seemingly reoccurs, staff will observe and document the 
behavior to better understand the circumstances.  

● If applicable, parents will be asked to observe and document the behavior 
outside the school setting.  

● The staff and family will meet throughout this process.  
 
Incident Policy 
Any injuries will be examined and appropriately treated with soap, water, bandage, 
ice pack, and hugs.  

● A teacher will record the injuries in the medical log and send an incident 
report via Brightwheel. 

● If the injury is serious, parents will be notified immediately.   
 
Non-Medical Emergency Policy 
In the event of a local, state or national crisis, Gan HaYeled Preschool will follow 
these procedures: 

● Fire Drill - Evacuations will be through the closest exit. Staff will be responsible 
for supervising the children under their care and following an attendance 
check. We will meet on the sidewalk between Gan HaYeled and the stop sign 
on Yellowstone. 

● Shelter In Place - Some emergencies may require staff and children to 
shelter in place and use an interior room or space for temporary shelter from 
a hazard. 

● Evacuation - In the event of a necessary evacuation, we will relocate to 413 S 
Yellowstone Dr, Madison, WI 53719. 

  
  

Enrollment and Billing 
  
Enrollment Procedures  
Priority for enrollment is given to families currently enrolled at Gan HaYeled. All 
others are enrolled on a first come, first served basis.  All information and records 
will be kept in complete confidence by the Gan HaYeled staff.  
 

● The following information is required for each child before enrollment:  
○ Parent Questionnaire  
○ Child Enrollment Form  
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○ Child Health Form  
○ Immunization Record  
○ Child Health History and Emergency Care Plan  
○ Intake Under 2 or Family Questionnaire  
○ Gan HaYeled Consent Form  

● Special needs should be discussed with the director, and upon mutual 
agreement, may be accommodated.  

● Gan HaYeled is open to all children regardless of race, color, sex, disability, 
sexual orientation, creed, religion, national origin, or political persuasion.  

  
Registration Fee  
A once-per-year, non-refundable preschool registration fee will be due upon 
registering each child and must accompany the registration form. This registration 
fee is separate from total tuition.   
  
Tuition Fees  
Tuition fees are due one month in advance, by the end of the previous month. For 
example, February’s fee is due by January 31. September’s tuition is due by June 15 
prior to the school year in which the child is enrolled. The tuition fee is 
non-refundable. Statements will be sent via Brightwheel Billing. 
   

● Schedule change - There is a $36 charge for each schedule change after we 
receive your initial registration form (adding on days or hours).  

● Drop-in fee - Drop-in care rates are $16 per hour with at least 24-hour notice 
and approval.   

● Late fee - If tuition and fees are not paid by the last day of the month a $50 
fee will be applied.   

● Unpaid balance - If there is an accumulating balance, the child’s enrollment 
may be terminated, unless arrangements have been made with the Director 
or the Office Administrator for the Jewish Federation of Madison.  

● Additional charges - Intersession and camp fees will be listed on registration 
materials.  Families will be billed accordingly.  

● For questions about billing or to arrange a payment plan please contact the 
Gan HaYeled Director gan@jewishmadison.org.  

 
Scholarships  
The Jewish Federation of Madison’s Endowment Fund makes tuition scholarships 

7 
 

 



available during core hours.  Contact the Gan HaYeled director for a confidential 
scholarship application form. To discuss scholarships or to make special 
arrangements for fee payment, please call the Executive Director of Jewish 
Federation of Madison at (608) 278-1808.  
 
Termination of Enrollment  
Gan HaYeled will make every effort to ensure that every child has positive 
experiences; however, if the child is not benefitting from the program, we will 
implement the following process:   
 

● Conferences will be held with the parents and teachers to work together to 
develop a plan to make the preschool experience successful for the child.   

● A confidential file will be kept containing observations.   
● Teachers will seek advice and support from other professionals in early 

childhood development, which includes the Gan HaYeled Director, and make 
every reasonable effort to accommodate a child’s individual needs.  

  
If a parent wishes to withdraw their child, the school and the Jewish Federation of 
Madison must be notified at least two weeks in advance.  
  

● If a parent voluntarily withdraws a child, there will be no refund of any fees 
paid.   

● There are no refunds of fees for the time the child is enrolled whether the 
child attended the program or not.  

● Parents are responsible to pay the full tuition for the semester or the 
difference when the child is withdrawn.  

● A child may be terminated from enrollment if fees are not paid according to 
the Gan HaYeled payment schedule.  Any exception must be approved in 
advance by the Executive Director of the Jewish Federation of Madison.  

 
If  withdrawal  from Gan HaYeled is necessary and  

Gan HaYeled is notified in writing:  
Family will be responsible for:  

by June 15th   Paying September Tuition  
Between June 16th-July 15th   Paying September and October Tuition  

Between July 16th-November 15th   Paying Tuition through (including) December  
Between November 16th-June 10th   Paying all of Spring Semester Tuition   
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Miscellaneous Information 
   
Birthdays  
Children love to celebrate their birthdays at Gan. We invite you to bring a gift for the 
class such as a book, CD, game or puzzle.  Doing so helps to reinforce the concept of 
Mitzvot (doing good deeds) and the children are so proud to present a gift to the 
class.  Please ask the teachers if you need a recommendation.   

● Birthday Snack 
○ Please note if you bring a snack to be served to the class, the food 

must be marked with an acceptable kosher symbol and unopened.  
○ If you choose to bring a snack for your child’s class, please make 

special arrangements with the teachers in advance.   
  

Clothing  
Children should be dressed in comfortable play clothes, labeled with their name. 
Please send your child in clothes that are ok to get messy!  We ask that all students 
wear closed-toe shoes for safety.   

● In cold weather, please send labeled hats, mittens, snow pants and boots each 
day. You may wish to leave an extra set at school.   

● A complete change of clothing labeled with your child’s name (including socks 
and several pairs of underwear).  As seasons change please send 
weather-appropriate extra clothes.  

  
Additional Items to Bring to School  

● Two photographs of your child and one family photo  
● Items on the school supply list  
● Please leave personal items (toys) at home  

  
Field Trips  
We enjoy field trips and welcome suggestions about places of interest to visit. A 
form must be signed and returned before your child may go on a field trip.  

● Drivers 
○ Parents who drive must have liability insurance on their vehicle and 

must not smoke or use a cell phone while the children are in the car.  
○ The director must have a photocopy of the driver’s license and 

insurance card.  
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○ Seat belts are to be used at all times, doors must be locked, and all 
vehicles shall be clear, uncluttered and free of obstructions on the floor, 
aisles and seats.  

○ In accordance with State Licensing, all children must be transported in 
car seats or booster seats.   

○ Parents are responsible for providing their child’s car seat on field trip 
days.  We may use the Madison Metro buses for some field trips.  

 
Severe Weather Closing  
Gan HaYeled will follow the Madison Metropolitan School District’s lead in canceling 
school due to inclement weather. If Madison schools close, we will be closed too. In 
severe weather, we may close during the school day. Parents will be notified as early 
as possible in those situations. We will send out an alert on Brightwheel.  
  
Holidays  
As an American Jewish school, we observe and celebrate only Jewish and U.S. 
national holidays: Rosh Hashanah, Yom Kippur, Sukkot, Shemini Atzeret, Simchat 
Torah, Dr. Martin Luther King, Jr. Day, Tu B’Shevat, Purim, Pesach, Yom Ha’Atzmaut, 
Lag B’Omer, Memorial Day, Shavuot, Independence Day, Labor Day, Thanksgiving, 
and Hanukkah.  Our school will be closed for all Jewish High Holy days and U.S. 
national holidays. Gan HaYeled may offer intersession during some holidays and 
breaks.   
  
Gan HaYeled Committee  
The Gan HaYeled Committee, appointed by the President of the Jewish Federation 
of Madison, recommends policy and programs; advises the Director and preschool 
staff of the program in matters of policy and program; aids in the implementation of 
activities; reports to the Jewish Education Panel on issues involving Gan HaYeled; 
develops an annual budget recommendation including recommending fees for the 
various programs; and evaluates the programs. Personnel matters involving the 
Director and teachers are the sole responsibility of the Executive Director of the 
Jewish Federation of Madison.  
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