COMMUNITY FOUNDATIONS
NATIONAL STANDARDS BOARD

‘P‘ a supporting organization of the Council on Foundations

National Standards Accreditation

Section 1a: Document Review for Legal Compliance

If you are concerned about the complexity of any of your legal documents, please contact the National
Standards stoff at submissions@cfstandards.org to set up a conversation about your questions or
concerns.

Please attach the following documents for legal review in PDF format. Please remove all security
features from your documents before saving them and uploading them. Failure to do this may result
in the file not converting properly when uploaded.

- Articles of Incorporation and/or trust documents that are signed and dated by the appropriate
corporate officer, such as the corporate secretary; you can also provide a copy of the corporate
signing authority.

- Bylaws that are signed and dated by the appropriate corporate officer; you can also provide
Board minutes showing approval.

- Confidentiality and Privacy Policy

- Conflicts of Interest Policy

- Grantmaking Due Diligence Policy, including expenditure responsibility

- Financial statements for the most recent 12 month period

o For community foundations with over $5 million in assets, this is your audited financial
statements with disclosure notes and management letter by an independent CPA

o For community foundations with assets under 5 million, this is your financial
statements with disclosure notes reviewed by an independent CPA. If supporting
organizations’ assets are not included in the audit, you must submit this documentation.

o NOTE: If your community foundation has a qualified audit because one or more of your
supporting organizations’ assets are not included in the audit, you must submit
additional documentation to past National Standards. Please see additional information
here.

- Fund agreement for each type of fund that you have and market {multiple attachments)

- Agift acknowledgement for each type of gift you accept (multiple attachments)

- Most recent Form 990 with signature of preparer and appropriate corporate officer or Form
8879 proof of signature (if 990 was submitted electronically), including all schedules and
attachments (Schedule B does not have to be provided in your application, but should be
redacted if you decide to provide it.

- Gift Acceptance Policy

- Each type of grant agreement
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- Investment Policy

- IRS Determination Letter: Must show 170(b){1}{a}{vi) to be compliant

- Nondiscrimination Policy

- Record Retention Policy

- Spending Policy

- Social Media Policy: A social media policy applies to the use of websites and applications that
enable users to create and share content or to participate in social networking.

- Whistleblower Policy

Section 1b: Document Review for Legal Compliance

While your foundation is not required to undertake the following activities, if it does, please attach
the legal documentation that is requested. If you are concerned about the complexity of any of your
legal documents, please contact the Nationol Standards staff at submissions@cfstandards.org to set up
a conversation about your questions or concerns.

- Donor Advised Fund Policy or Guidelines that reflect the legal regulation of donor advised funds
that you share with the donor

- Donor Initiated Fundraising Policy
- Fiscal Sponsorship Agreement

- Fiscal Agency Agreement

- Scholarship Policy or Guidelines

- Does your community foundation observe reasonable protections for scholarship applicant
information?
* Notes:

o The field has moved away from collecting social security numbers of students and asking
for parental/household financial information beyond the FAFSA or a similar student aid
report.

o Think about whether you have a thoughtful process for how you keep student and
parent information confidential as you distribute information to the scholarship
committee, collect that information back, and store it.

Nondisclosure rules can vary from state to state. |f your state requires more, you must go
beyond the foundation's privacy/confidentiality policy and record retention policies.

- __________________________________________________________________________ 0|
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Section 1c: Document Review for Legal Compliance

Stress Test for the Board’s Legal and Fiduciary Control

The following questions represent business model trends for community foundations. This section ma y
require further information or a call with the National Standards Director and legal review team so that
there is a clear understanding of your work and your leadership in the field.

l.c.l. Areyouanamed supported foundation of any Supporting Organizations?

1.c.2. Do you hold or manage any assets in a form other than a component fund? In other words, do
you manage assets that you don’t own? For example do you manage assets as a broker/dealer
for agency funds that came to the foundation as a transfer rather than a gift to a fund?

1.c3. Does your foundation comply with state insurance regulations for charitable gift annuities?

L e — e
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Section 2a: Mission, Structure, and Governance

National Standard 1 — Meeting the Definition of a Community Foundation

A community foundation is a tax-exempt, nonprofit, autonomous, nonsectarian philanthropic institution supported
by the public with the long-term goals of:
Building permanent, component funds established by many separate donors to carry out their
charitable interests;
Supporting the broad-based charitable interests and benefitting the residents of a defined
geographic area, typically no larger than a state; and
Serving in leadership roles on important community issues.

Directions: To meet the National Standards definition of a community foundation, the community
foundation must comply with the following elements. This definition is woven throughout the spirit of
the National Standards compliance process and is reflected in other sections.

1.1, Did your board approve aof the National Standards definition of a community foundation in the
Board Resolution for National Standards submission?
- Yes
- If no, cannot submit

1.2, Is your community foundation in good standing with the IRS?
- Yes
- If no, cannot submit

1.3. Is your community foundation currently compliant with all required annual corporation and trust
document filings in the state(s) where it is incorporated and operates (if different states)?

If you are not sure, please visit the attorney general’s office exempt organizations website for the
states where you are incorporated and operate. You can also find information at
http://www.nasconet.org/ and state specific information at http://www.nasconet.org/documents/u-
s-charity-offices/.

- Yes

- If no, cannot submit
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National Standard 2 — An Independent Board that Reflects the Community

A community foundation has an independent governing body that ensures that the community
foundation reflects and serves the breadth and diversity of the community.

2.1. Are all board officer positions and the minimum number of board seats filled {according to your
bylaws and state’s law)?

- Yes
- If no, cannot submit

2.2. Before selecting your board nominees, did your board discuss board composition and diversity in
relation to the community’s composition and diversity?

- Yes

-  If no, cannot submit

- Attach the signed board or board level committee minutes that reflect that conversation,
including a discussion of community composition data such as Census data. The application also
allows you to add notes for the board minutes, if necessary.

National Standard 3 — Foundation Control over Component Funds

A community foundation’s gaverning body retains variance power by which it may modify any
restriction or condition on the distribution of assets, if circumstances warrant. Further, with respect to
assets held in trust, the governing body must have the power to replace any participating trustee for
breach of fiduciary duty.

3.1. Does your foundation have a process for making a material change to a fund agreement and
determining when the board needs to vote on those changes?

- Yes

- If no, cannot submit

3.2. If your community foundation has assets held in trust, does your board understand that they have
sole and independent power to;

a) Replace any participating trustee, custodian, or agent for breach of fiduciary duty; and
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b) Replace any participating trustee, custodian, or agent for failure to produce a reasonable return
of net income over a reasonable period of time?

- Yes
- If no, cannot submit
- Not applicable because our community foundation is not in trust form.

National Standard 4 — Advance the Foundation’s Mission, Strategy, and Policies

A community foundation’s governing body is responsible for the mission, strategic direction, and policies
of a foundation.

4.1. Does your community foundation state its mission consistently across its marketing and
communications (e.g., annual report, website, letters to donors)?

- Yes
- if no, cannot submit

4.2. Did your hoard provide input, review, and approve the foundation’s strategic plan?

- Yes
- If no, cannot submit
- Attach the Strategic Plan

4.3. Does the board receive updates at least once a year on the foundation's work that aligns with the
strategic plan?

- Yes

- If no, cannot submit

- Attach at |east one example of board minutes from the last two years that demonstrate board
oversight of the strategic plan’s implementation.
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National Standard 5 — A Board and Staff that is Responsible for Operational
Health

A community foundation's governing body ensures the financial health and sustainability of the
foundation by:

a. Ensuring adequate human and financial resources that are used solely in furtherance of
the foundation’s mission,

b. Approving the foundation’s budget and monitoring performance related to the budget,

¢. Ensuring sound oversight and transparency of investment and spending policies and
practices, and

d. Holding the foundation's chief executive officer {or equivalent in the case of all-
volunteer foundations) accountable for the operations of the foundation.

5.1. Does each employee receive and sign an employee handbook that is kept up to date and meets the
legal requirements of the state where you are incorporated?

- Yes
- If no, cannot submit
- Not applicable

5.2. Does the organization’s hiring process comply with applicable laws including the Americans with
Disabilities Act, http://www.eeoc.gov/?

- Yes
- If no, cannot submit

5.3. When is the last time your foundation reviewed its insurance needs, including coverage, adequacy
of policy, limits, and deductibles (e.g., directors and officers, building and content, employment
practices, unemployment, liability)?

- Inthe last year

- Inthe last five years
- In the last ten years

- More than ten years
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5.4. If the foundation uses outside fundraisers, does it have an audit mechanism to ensure that all
collected funds are remitted to the organization (e.g., planned giving advisors, online vendors,
professional fundraisers, and event planners)?

- Yes
- If no, cannot submit
- Not applicable, we do not use outside fundraisers

5.5. Does the board approve the budget each year?

- Yes

- If no, cannot submit

- Attach the previous year’s budget that includes revenues and expenses. The application also has
a section to enter notes for the budget, if needed.

5.6. Does the board receive budget reports on a regular basis that include the foundation’s activities and
analysis of budgetary variance?

- Yes
- Iif no, cannot submit

5.7. Did your foundation become aware of any significant diversions of the foundation’s assets in the
past two years? A significant diversion is one required to be reported on Form 990 {Form 990, Part
VI, Q.5 and instructions)?

If yes, the reviewer will look at the Form 990 for more information.
- No

5.8. Has your foundation been notified that it is under investigation by a federal or state regulator in the
past two years (including an IRS Audit)?

- If yes, provide an attachment explaining the circumstances and, if applicable, the outcome.
- No

5.9. Does the community foundation have an annual performance review process for the CEO?

- If yes, attach the performance review document (it can be a blank template or redacted copy).
- If no, cannot submit
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5.10. Is the CEQ’s compensation set by the board based on the performance review and a review of a
relevant salary survey?

- Yes
- If no, cannot submit

National Standard 6 — A Board that Approves and Monitors Policies and Grants

A community foundation's governing body approves and monitors policies regulating the ethical
operations of the community foundation, ensures that the community foundation meets all legal
requirements, and approves all grants.

6.1. Does each board member receive the following information {often in the board handbook):

. board job description
. board level committee job descriptions
. current copy of governing documents

- Yes

- If no, cannot submit

6.2. Does the foundation retain board minutes in accordance with its document retention policy?

- Yes
- If no, cannot submit

6.3. When a policy or governing document is drafted or revised, does the board approve the policy?

- Yes
- If no, cannot submit

6.4. Does the board receive reports from each board level committee at least once per year?

- Yes
- If no, cannot submit

6.5. Do the board minutes reflect that the board approves all grants required by internal policies (this
may include ratifying staff related approvals for grants)?

e e
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- Yes
- If no, cannot submit

6.6. Does your board follow the applicable state laws when making decisions by teleconference or
written consent? Note: many states require unanimous written consent via email, this information is
usually found in your state’s corporations law and regulations. Please answer “Not applicable” if
your community foundation does not make decisions by teleconference or written consent.

- Yes
- If no, cannot submit
- Not applicable

6.7. How many times did your board meet last year?

- D =cannot submit
-1

- 24

- 56

- 7-12

If your board did not meet in person at least once in the last year, was it due to a disaster or emergency?

National Standard 7 — A Board that is Independent

A community foundation's governing body is not controlled by any other nonprofit foundation; by any
single family, business, or governmental entity; or by any narrow group within the community it serves.

7.1. Do your bylaws state that the board is the ultimate governing body?

- Yes
- If no, cannot submit

7.2. To meet this standard, provide written job descriptions or scope of responsibilities for board
members. This information is often included with the board handbook. The peer reviewer is looking
for descriptions that are more specific than generic fiduciary and officer duties.

- Attach job description
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7.3. Is the board chair independent of the executive director and foundation management?

- Yes
- If no, cannot submit

7.4. Are all directors, officers, volunteers, and third-party fundraising consultants annually required to
review and sign a written acknowledgement of the conflicts of interest policy? AND Are all
employees required to review and sign a written acknowledgement of the conflicts of interest policy
as frequently as is required by state law?

- Yes
- If no, cannot submit

7.5. Provide one example of board or board level committee minutes that demonstrates that your
community foundation has reviewed a conflict of interest. If the minutes do not include a narrative
of how the issue was worked through and resolved, please include a brief narrative with that
information in addition to the board minutes. A board member raising 2 conflict and abstaining is
one example of what you could provide.

Attach board minutes; the application also includes a section to type in any notes for the board minutes,
if necessary.

National Standard 8 — Board and CEO Compensation

A community foundation's governing body oversees a clearly articulated process for board governance
and serves without compensation (exclusive of the chief executive officer).

8.1. Do any of your board members receive compensation from the community foundation for their
service as a board member exclusive of the chief executive officer? The reviewer will cross check this
information against your Form 990.

- Ifyes, provide narrative explanation of who and why.
- No
- Attachment (only required for a “yes” response)
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8.2, Is your CEO’s compensation recorded on the Form 9907 The CEQ’s compensation must be listed
regardless of what that salary is. Here is the IRS citation for more information:
htto://www.irs.gov/Charities-&-Non-Profits/Form-990-Part-Vll-and-Schedule-)-Reporting-Executive-

Compensation-Individuals-Included-{Tip-%231)

Yes
- If no, cannot submit
- No, the foundation does not have staff

National Standard 9 — A Board with Oversight and Control of Geographic
Affiliates

A community foundation's governing body maintains oversight and control over geographic affiliates. A
geographic affiliate is a component fund (or collection of component funds), established within or by the
community foundation, serving a defined geographic region and under a common advisory group.

Expanded Definition of a Geographic Affiliate {or similarly named body)

National Standards defines a Geographic Affiliate {or similarly named body) as a component fund {or
collection of component funds} established within or by the community foundation that serves a
defined geographic region and is under a common advisory group. These affiliates operate under the
legal control of the applicant community foundation. For example, a fund that serves a particular county
in your service area with its own advisory board but whose activities are under the control of the
applicant community foundation would fall under this definition. In contrast, a women's fund serving
your entire service area would not meet this definition. Separately incorporated charities, including
supporting foundations, are also not covered by this definition.

9.1. Does your community foundation host geographic affiliates as defined in this section?

- Yes, continue to question 9.2
- No, continue to National Standard 10

9.2. Does the chief executive officer or his/her designee of your community foundation explain the
following information — verbally and in writing — to the advisory committee chair of the affiliate
fund?

- _________________________________________ |
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a) Affiliates are organized as geographic component funds of the community foundation;

b) As a component fund of the community foundation, the geographic affiliate is not
independent; and

¢) The host community foundation has overriding governance authority.

- Yes
- If no, cannot submit

T
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Section 2b: Resource Development

National Standard 10 — A Board and Staff Actively Developing Broad Support

A community foundation has, or is actively working to develop, broad support in the form of
contributions from many separate, unrelated donors with diverse charitable interests and accepts and
administers diverse gift and fund types to meet the varied philanthropic objectives of donors and the
needs of the community it serves.

NOTE: The asset development plan may be a component of strategic plan.

10.1. Does your board have a plan to develop long-term support from many separate unrelated donors?
This usually includes development of unrestricted assets that are under the discretion of the
board?

- Yes
- If no, cannot submit

10.2. Does the board discuss and review the asset development plan at least annually?

- Yes
- If no, cannot submit

10.3. Has the foundation registered with the appropriate state and local authorities in each state in
which the foundation is soliciting contributions? {Click here for more information:
www.nasconet.org or http://www.multistatefiling.org/}

- Yes
- If no, cannot submit
- Not applicable in the states where we solicit contributions

10.4. Please attach your community foundation’s development plan.
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National Standard 11 - The Board Secures Discretionary Resources

A community foundation has a long-term goal of securing discretionary resources to address the
changing needs of the community it serves.

To meet the National Standards definition of a community foundation, the community foundation must
comply with the following elements.

11.1. Soliciting Discretionary Funds — Does your asset development plan include a long-term strategy to
raise unrestricted dollars that can be used for operations and discretionary grant making?

-  Yes

= If no, cannot submit

National Standard 12 — The Board Demonstrates Legal and Fiduciary Control

A community foundation's governing body has legal and fiduciary control over all contributions received,
adopts appropriate gift and fund acceptance policies, and makes these policies available upon request.

12.1. Does your community foundation make gift and fund acceptance policies available upon request?

- Yes, available on the website

- Yes, website states available upon request with contact information
- Yes, internal policy states available upon request

- If no, cannot submit

]
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Section 2c: Stewardship and Accountability

National Standard 13 — A Board Oversees Fund Management and Financial
Records

A community foundation is a steward of charitable funds, which invests and prudently manages funds
and maintains accurate financial records.

13.1. Are records retained in accordance with federal and state law and the foundation’s record
retenticon policy?

- Yes
- If no, cannot submit

13.2. Does the board receive interim and annual financial statements at board meetings such as a
balance sheet, income statement, and cash flow statement?

- Yes
- If no, cannot submit

13.3. Does the board annually receive a report on how its investments performed in relation to its
investment policy?

-  Yes
- If no, cannot submit

13.4. Who reviews and reports investment performance to the board?

- Aboard committee with investment experience

- A community foundation staff member with investment experience
- Theinvestment firm managing the funds

- Athird party firm that reports back on the board’s due diligence

- Other, please explain
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National Standard 14 - The Board is Accountable and Transparent about
Programs and Finances

A community foundation is accountable to the community it serves and demonstrates this
accountability by regularly disseminating information on its programs, finances, investment, and
spending policies.

Sample Public Disclosure Policy — The Foundation will make available for public inspection the last three
years of its tax documents, including Internal Revenue Service Forms 990 and 990-T (if applicable), any
audit, and its tax exempt letter. If the request for any of these documents is made in person, the
requested documents will be provided on the day of the request if possible. If the request is in writing
(including email), copies will be provided within 30 days of the request. The requestor may be charged a
reasonable fee for the cost of copying, plus storage. Questions concerning documents should be
addressed to either the Executive Director or Board Chair of the Foundation.

14.1. Does the foundation post its most recent Form 990 to its website or to Guidestar?

- Yes
- If no, cannot submit

14.2. Does the foundation post its last three IRS Form 990-Ts to its website or to Guidestar or have a
public disclosure statement that if they are filed they will be posted?

- Yes
- If no, cannot submit

14.3. Does the foundation make public an annual summary of its activities and financial status (this
could be pages of the foundation’s website, an annual report, etc.)?

Yes
If no, cannot submit
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National Standard 15 — The Foundation Maintains Fund Records

A community foundation maintains a written record of the terms and conditions of each component
fund and all applicable records must reference the variance power.

15.1. Do you keep a fully executed fund agreement including any addendums and meeting notes that
reflect donor intent for each component fund?

- Yes
- If no, cannot submit

National Standard 16 — Board and Staff Honors Donor Intent and the Law

A community foundation honors the charitable intentions of its donors, consistent with community
needs, and maintains a balance between donor involvement and governing board control, in accordance
with all applicable laws and regulations.

16.1. Do you keep records that are used by your community foundation to provide your staff and board
with understanding of the donor’s intent for each executed fund agreement or gift instrument (this
can be notes or addendums in your donor file)}?

- Yes
- If no, cannot submit

16.2. Please select all of the ways that your community foundation demonstrates understanding of
donor intent:

- Periodically reviews gift agreements with living donors to determine if permitted changes are
necessary such as succession planning for donor advised funds and clarifying the purpose of a
fund

- Keeps records of planning conversations and donor conversations

- Maintains internal documents showing discussion of donor intent when making grants from the
fund such as board minutes or the materials provided to the board for grant making
ratification/voting

- Other, please explain
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16.3. If your community foundation engages with third-party gift planners or fundraisers does your
foundation take the following actions?

a. Check that the third part participant(s) are registered with the appropriate state authorities,
Properly report these fundraising expenses on the foundation’s Form 990, and

¢. Disclose to donors information regarding the third party relationship such as the name of the
third-party and the financial benefit provided to the third-party.

- Yes
- If no, cannot submit
- Not applicable, we do not engage third party gift planners or fundraisers

16.4. If you allow your donors to initiate fundraising activities, do you share your donor initiated
fundraising guidelines or policy with them?
- Yes
- If no, cannot submit

- Notapplicable

16.5. Does the community foundation award all scholarships in compliance with the following?

a. The community foundation board approves all members of the scholarship committee by name
and the staff checks to make sure the donor, donor advisor, or related parties do not control the
selection process,

b. The community foundation ensures that the donor, the parties related to the donor, or donor
advisors do not directly or indirectly control the committee;

c. All grants are awarded on an objective and nondiscriminatory basis using a procedure that has
been approved in advance by the board of directors of the sponsoring organization and that
has been designed to ensure that all such grants meet the regulatory requirements for
scholarship programs?

- Yes
- If no, cannot submit
- Not applicable because the community foundation does not have scholarship funds.
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National Standard 17 — The Board Has and Makes Public the Annual Audit

A community foundation has an annual audit (or financial review, when assets total less than 55 million)
that is performed by an independent public accountant, reviewed and accepted by the governing body,
and made availabie to the pubiic upon request,

17.1. Does your community foundation have an audit committee or a committee that serves that
purpose?

- Yes
- No, assets above $5 million, cannot submit
- No, assets under $5 million

17.2. Did the Board review and accept the auditor’s annual management letter and audit? If under $5
million, did the board review and approve an independent CPA’s review?

- Yes
- If no, cannot submit

17.3. Is your audit available to the public (e.g. via the website or the office)? Note: This information could
be included in your annual report,

- Yes
- If no, cannot submit
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Section 2d: Grantmaking

National Standard 18 — The Board Oversees Diverse Grantmaking

A community foundation operates a broad grants program to multiple grantees that is not limited by
mission to a single focus or cause or exclusively to the interests of a particular constituency, and widely
disseminates grant guidelines to ensure the fullest possible participation from the community it serves.

18.1. Does the foundation provide guidelines on how to access or apply for each of the foundation’s
competitive grant opportunities?

- Yes
- If no, cannot submit

18.2. Provide evidence that the foundation provides lists of past grantees that demonstrate the diversity
of your foundation’s grant program.

- URL or Narrative

18.3. Are grant agreements (or award letters with grant guidelines/use for charitable purposes)
accompanying all foundation grants?

- Yes
- If no, cannot submit

18.4. Does your foundation require grantees to demonstrate how grant funds were used (via site visits,
grant reports, other)?

- Yes
- Yes, but only for our competitive grants process
- If no, provide a narrative on why
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National Standard 19 — The Board’s Discretionary Grants Respond to Community
Needs

A community foundation awards some grants from its discretionary resources through open,
competitive processes that address the changing needs of the community.

19.1. Does the foundation provide public information about how the foundation’s competitive grant
opportunities address the changing needs of the community?

- Yes
- If no, cannot submit

19.2. Provide a brief narrative describing how your foundation uses grant evaluation reports to educate
the board and to improve your grantmaking process.

Resources for Measuring Impact:

- Measuring Community Foundation Impact:

https://www.michiganfoundations.org/sites/default/files/resources/CF-Measuring-Community-

Foundations-Impact-NSRF-Aspen.pdf

- Foundation Center’s Tools and Resources for Assessing Social Impact,
http://trasi.foundationcenter.org/

National Standard 20 — The Community Foundation Oversees Grantmaking Due
Diligence

20.1. Provide a process, flowchart, or checklist for determining which grants require exercise of
expenditure responsibility. These grants include donor advised funds and fiscal sponsorship
arrangements. If this is detailed in your due diligence policy, please attach that as evidence. If it is
a separate document, please attach the separate document. The reviewer is looking for a level of
specificity that includes all of the necessary steps for expenditure responsibility, specifically:

a. Conducting a pre-grant inquiry - including a reasonable investigation of the grantee - to ensure
that the proposed activity is charitable and that the grantee is able to perform the proposed
activity.

T e—— T
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b. Executing a written agreement with the grantee that specifies the charitable purposes of the
grant, includes provisions that prohibit use of the funds for lobbying activities, and requires the
grantee to return any funds not used for the designated purposes.

¢. Requiring the grantee to maintain the grant funds in a separate fund so that charitable funds are
segregated from non-charitable funds.

d. Requiring the grantee to provide regular reports on the use of the funds and the charitable
activity supported by the grant.

e. Keeping documentation about the grant with a brief description of the grant, amount, charitable
purpose, and current status of the grant. (Note the 990PF requires this information; however,
the current and revised Form 990 for public charities do not have instructions indicating that
such information should be reported on the Form, so the application of this requirement to
community foundations with donar advised funds is unclear at this time.)

- Attach Grantmaking Due Diligence process, flowchart, or checklist as described above.

Helpful Hints: Common responses that are not compliant:

- We only make grants to 501(c)3s - This language is insufficient for a policy. Both private
foundations and supporting foundations are classified as 501(c)3 foundations, and grants to
these foundations may require expenditure responsibility.

We do not make grants that require expenditure responsibility — This language is insufficient for
a policy. If the foundation does not make expenditure responsibility grants, your policy should
state that you only make grants to 501(c)3 public charities classified under sections 509{a}(1}
and 509(a)(2) and identify the process used by the foundation to verify a grantee’s status as one
of those types.

Determination Letters — Reliance on a foundation’s determination letter is insufficient as it will
not necessarily indicate whether a foundation is classified under 509(a)(1) and 509(a)(2). For
example, the policy should indicate whether you use GuideStar Charity Check, the IRS Select
Check, or the Exempt Foundations BMF tool to verify a potential grantee’s tax status as
509{a)(1) or S09{a)(2).

Due Diligence Resources:

- Expenditure Responsibility Decision Tree:
http://www.cfstandards.org/sites/default/files/resources/COF ERDecisionTree.pdf

T e
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- California Community Foundation Grantmaking Due Diligence:

https://www.calfund.org/document.doc?id=147

Community Foundation of Western Nevada:

http://nevadafund.org/wp-content/uploads/2013/12/Due-Diligence-policy-March-2012.pdf

Streamlining your Due Diligence from Project Streamline Summary:
:/fwww.projectstreamline.org/newsletter/fall_2012/ideas-field-streamlining-your-due-

diligence

Guide to Due Diligence from Project Streamline;

http://www.projectstreamline.org/sites/projectstreamline.org/files/Due%20Diligence. pdf

Northern California Grantmakers Due Diligence Done Well: A Tool for Grantmakers from GEO:

http://docs.geofunders.org/?filename=GEQ Due-Diligence-Guide.pdf

Southeastern Council on Foundations Due Diligence Tool from GEO;

http://www.secf.org/assets/site/Grants/due_diligence_tool_for_grant.pdf

Internaticnal Grantmaking Due Diligence:
/fwwwi.siliconvalleyef.org/sites/default/files/svcf-international-due-diligence-fact-

sheet 051613 pdf
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Section 2e: Community and Donor Engagement

National Standard 21 ~ The Board Oversees Donor Education and Engagement

A community foundation educates and engages donors in identifying and addressing community issues
and grantmaking opportunities.

21.1. Please indicate which of the following donor education opportunities your foundation has
provided in the last two years:

- Planned Giving Seminar

- Individual gift planning with a third party professional
- Community Foundation Open House

- Community Foundation Information Session

- Site Visits

- Donor Reception

- Community conversation

- DOther, please list

- None (cannot submit)

21.2. Submit at least three examples of donor outreach that discuss community issues or needs and
opportunities for charitable giving or grants. Samples may include solicitation letters, a convening
of donors, the annual report, a video, and screenshots of webpages or other materials.

- Attach examples of donor outreach

National Standard 22 - Foundation Provides Gift Acknowledgement and Fund
Statement for Donors

A community foundation promptly and accurately acknowledges gifts and provides fund statements, at
least annually, to those donors who wish to receive them.

22.1. Do all donors, including online donors, who make a gift of more than $250 receive a gift
acknowledgement that complies with the IRS guidelines for a gift receipt, including:

a. Name of the organization.

L T
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b. Amount of the cash contribution.

c. Description but not the value of non-cash contribution.

d. Statement that the community foundation did not provide goods or services in whole or
in partial consideration for any contributions’ to the organization or a good faith
estimate of the value of goods and services, if any, that an organization provided in
return for the contribution?

e. Fordonors to advised funds the specific statement that the foundation has exclusive
legal control over the contributed assets.

Note: PayPal does not offer this type of receipt and does not allow editing of their receipts, so
additional information is required for a gift receipt from their site and possibly from other online
vendors.

- Yes
- If no, cannot submit

22.2. Does your community foundation provide all fund holders who wish to receive them with fund
statements at least annually or upon request? A fund statement that is available through an online
portal satisfies this requirement.

- Yes
- If no, cannot submit

National Standard 23 - Privacy and Confidentiality

A community foundation keeps all private information obtained with respect to donors and prospects
confidential to the fullest extent possible. if a community foundation uses an online giving portal, it
must ensure that it protects donor data, honors donor intent, and discloses any transaction fees.

23.1. Do all employees, board members, and committee members receive your privacy/confidentiality
policy and sign off that they read and will comply with the policy?

- Yes
- If no, cannot submit
23.2. Is your privacy policy, including donor privacy, posted online or publicly available?

- Yes
- If no, cannot submit
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Note: A privacy policy explains how your foundation honors the privacy of those you work with,
including visitors to the website and subscribers to electronic newsletters, here is a sample:
http://www.siliconvalleycf.org/content/privacy-policy

National Standard 24 — The Board Displays Community Leadership

A community foundation identifies and addresses community issues and opportunities. It strives to
serve in leadership roles, including convening, and to assess the impact of its community leadership.

24.1. Provide a narrative and specific sections of your annual report, board minutes, indicators reports,
or similar information that speak to how your community foundation identifies and responds to
community issues. This example could be a grant or another activity that shows how the
foundation listens and responds to the community.

- Attach example showing board display of community leadership

Helpful Hints

a. The reviewers are not looking for one way that all community foundations do this work.
They are looking for information that says, yes, the community foundation is aware of
its community needs and it focuses resources to address those issues.

b.  Your submission should provide at least one example of your community foundation’s
community leadership in the last two years,

¢. Non-funding examples include participating in or leading convenings on specific topics
that are important to the community, having a process for assessment of grantmaking
and how that influences future grant cycles, and recording evidence of how the
community foundation serves the breadth and diversity of the community.

d. Funding examples that address community issues can range from creating an initiative;
being the fiscal sponsor of a large project; focusing some discretionary or pooled funds
into one project, program, or area that the community deems important (i.e. education,
health, environment, emergency preparedness, emergency response, neighborhood
planning, etc.); and structuring a grants program to include broad community input or
voting on projects.

e. Examples should be from the last two years.

f.  For assistance with defining and explaining community leadership, here are some
resources:

e
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In 2013, CFLeads defines community foundation leadership this way — “The
community foundation is a partner that creates a better future for all by pursuing
the community’s greatest opportunities and addressing the most critical
challenges, inclusively uniting people, institutions and resources from throughout
the community, and producing significant, widely shared and lasting results.”

http://www.cfleads.or,

http://www.cof.org/content/community-foundations-centennial

http://monitorinstitute.com/communityphilanthropy/

http://www.aspeninstitute.org/topics/community-foundations

http://www.cfinsights.org/

http://democracycollaborative.org/new-anchor-mission

g. [If your community foundation does not believe it meets this Standard, please speak with
the Executive Director of National Standards for clarification or provide a narrative
explaining how your community foundation both meets the definition of a community
foundation described in National Standard 1 but does not engage in these activities.

National Standard 25 — The Board Oversees Social Media and Communications

A community foundation communicates openly and transparently on a regular basis. If social media is
used by employees or in foundation communications, the community foundation develops a social
media policy.

25.1. Does your community foundation share foundation news and communications with the broad
community regularly? Check all that apply:

- Press Releases

- Annual Report

- Website Updates

- Social Media Updates (Facebook, Twitter, etc.)
- Other, please specify

- If none of the above, cannot submit

o L e e
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National Standard 26 — The Board Oversees Advocacy and Lobbying Activities

When involved in advocacy or lobbying activities, a community foundation ensures it is in compliance
with applicable federal and state regulations.

For this section, the reviewer will look for information about how the community foundation’s staff and
board discuss advocacy or lobbying activities or grantmaking that includes advocacy or lobbying efforts.
For guidance, please review Alliance for Justice’s Bolder Advocacy Project materials located here:

http://bolderadvocacy.org/focus-on-foundations/community-foundation-resources
http://bolderadvocacy.org/focus-on-foundations/rules-regulations

http://bolderadvocacy.org/wp-content/uploads/2012/02/Investing_in_Change.pdf

You can check your Form 990, Part IV and Schedule C to make sure you have captured your foundation’s
lobbying activities. The peer reviewer may cross-check your response with your Form 990.

Remember that responding No Activity and submitting your application is equivalent to the Board and
CEO attesting that advocacy and lobbying are not conducted by the community foundation and that the
community foundation does not make grants to support lobbying by others.

26.1. If your community foundation engaged in lobbying in the last two years, provide board minutes
where the lobbying effort is discussed by the Board.

- If yes, provide attachment
- Not Applicable

26.2. If your community foundation engaged in advocacy in the last two years, provide board minutes
where the advocacy effort is discussed by the Board.

- Ifyes, provide attachment
- Not Applicable

For more information on the distinction between lobbying and advocacy, please
visit www.cof.org orwww.bolderadvocacy.org. Here is a direct link to information,
http://bolderadvocacy.org/wp-content/uploads/2012/06/Advocacy and Community Foundations.pdf
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Section 3: Data Collection

These responses will not affect your National Standards accreditation. This is data collection for the
purpose of understanding how community foundations operate as a collective so that both the
Community Foundation National Standards Board and the Council on Foundations best represent your
foundation and the work you do — individually and as a field. These questions may change as we learn
more about the field.

1. How many employees does your community foundation have?
0

1-4

5-9

10-19

20-99

100 or more

e oD oo

2. Has your board approved spending from underwater funds in the last two years?
a. Yes
b. No

3. What is your community foundation’s required turnaround time for gift acknowledgements?
a. Lessthan one week

One to two weeks

Three to four weeks

One to two months

More than two months

Not applicable, the foundation does not have a policy on timing of gift

acknowledgement

m0ooo o

4. Has your community foundation been audited by the IRS, including during the community
foundation audits of 2009-20127?
a. Yes
b. No

5. Does your community foundation have a policy regarding donor successors for donor advised
funds?
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a. Yes
No
c. Not applicable, we do not hold donor advised funds

6. How many donor advised fund successor generations does your community foundation allow?
None

1

2

More than 2

Not applicable, we do not hold donor advised funds

P oo

7. What percentage of your donor advised funds made at least one grant last year?

a. 100%

b. 90%

c. 80%

d. 70%

e. Less than 60%

7b. Does your community foundation require at least one grant from donor advised funds
periadically?

Yes, every year

Yes, every two years

Yes, every five years

Yes, every ten years

Other

Not applicable, we do not hold donor advised funds

meoan o

8. What percentage of your donor advised funds did not make a grant last year because they are in
a growing or planning stage?
a. 0%
<10%
10%
20%
30%
40%
More than 50%

@ " Qn o
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8b. How many donor advised funds does your community foundation have?

P en oW

0

1-10

11-49

50-99

100 or more

9. Does your board or staff communicate with each donor advisor about making a grant once a

year?

a.
b.
c.

Yes

No

Not applicable, we do not hold donor advised funds

NOTE: This does not include a fund statement unless it includes additional information
about how the donor can use their available granting dellars to partner on grantmaking
that the community foundation is working on.

10. Are any of your donor advised funds using the money in your investment pool for impact
investing?

a.
b.
c.

Yes

No

Not applicable, we do not hold donor advised funds

NOTE: Impact investing describes investments that generate a social and/or
environmental return and also a financial return. Impact investing carried out by
foundations often is called mission investing.

11. How are you adding value to your community besides traditional grantmaking (choose all that

apply)?

a.

s

Tm a0 g

Impact investing

Neighborhood grant programs

Fiscal sponsorship for large projects
Public-private partnerships

Research and report writing

Advocacy

Investment Broker/Dealer for nonprofit funds
Other, please specify
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i. None of the above

12. What types of funds does your community foundation hold? Select all that apply.
a. Agency Funds
b. Unrestricted Funds
. Pass-through or Quasi-Endowed Donor Advised Funds, Non-endowed Donor Advised
Fund, or Temporarily Restricted Donor Advised Funds
Endowed Donor Advised Funds
Committee Advised Funds
Scholarship Funds
Field of Interest Funds
Named Endowed Funds {including Geographic Affiliate Funds)
Designated Funds
Memorial Funds
Individually Managed Funds (donor managed investment account)
Cemetery Funds
. Supporting Organizations
Disaster relief
Emergency hardship
Other, please specify

BPOoRI T ATIOTIR D e

13. Please share one story of how your community foundation makes an impact in your community
that National Standards and the Council on Foundations can share as we highlight accredited
community foundations.

a. Narrative
b. Attachment of picture or video

14, Which of the following fringe benefits are offered?
- Private Club Membership
- Car Allowance
- Cell Phone
- Deferred Compensation or Benefits
- Relocation Costs
- Other, please specify
= None

o= ﬁ
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Gift Acceptance Policy Cover Sheet

Key Elements

Types and specifications of funds offered

Types and specifications of gifts and asset types accepted

Procedures for accepting gifts and establishing funds, including any necessary approvals
Provision regarding gifts of illiquid assets

Minimurm amount to set up a new fund

Guidelines to prevent violation of the excess business holding rules for assets held in
donor advised funds

S S e

Drafting Hints

The list of funds covers those most commonly found at community foundations. If your
foundation has other types of funds, such as a fund that makes awards to individuals in

recognition of outstanding achievements, you should add those to the list with a brief
description.

Similarly, the list of planned giving vehicles covers those most commonly in use. If your

foundation offers a pooled income fund, you should add it to the policy, with a brief
description.

There should be a board committee with authority to approve the acceptance of gifts. The
board may delegate some of this authority to staff, as is commonly done with gifts of cash and
publicly-traded securities, but the board should decide whether to delegate additional
authority and which gifts require committee approval. Some foundations use a gift acceptance
committee for this purpose, while others use their investment committee. If you use a gift
acceptance committee, consider also involving the investment committee whenever a gift will
not be liquidated promptly.

The sample policy covers the types of gift most often received by most community foundations.
You may need to add sections if your foundation frequently receives other kinds of gifts. For
example, rural foundations may want to include a discussion of gifts of farms in the section on

Copyright ©2014 by the Council on Foundations, www.cof,org.

This sample document is being provided for informational purposes only as part of your participation in the
Community Foundations National Standards program and is not to be shared without the permission of the Council
on Foundations. Use of the sample document does not create an attorney-client relationship, and the information
provided is not a substitute for expert legal, tax or other professional advice tailored to your specific
circumstances. The information may not be relied upon for the purposes of avoiding any penalties that may be
imposed under the Internal Revenue Code.
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real property. Foundations in oil and gas producing states likely will want to include their
policies on accepting interests in these properties.

Read the sample carefully. It is only a sample. Your policies on some kinds of gifts might be
more, or less, restrictive and you will want to adapt the sample to reflect your policies.



Sample Gift Acceptance Policy

Purpose

The purpose of these fund and gift acceptance policies is to advance the Foundation’s mission
of connecting donor interests to community needs and opportunities utilizing community
knowledge and leadership. By providing guidelines for negotiating and accepting various types
of gifts for different types of funds, these policies are designed to serve the best interests of the
Foundation, donors who support the Foundation’s programs through charitable gifts, and a
healthy and caring community. These policies are established to assure that each gift to the
Foundation is structured to provide maximum benefits to the community, the donor, the
Foundation and the beneficiaries of the Foundation’s charitable programs and activities.

Scope

These policies address both current and deferred gifts, with an emphasis on specific types of
deferred gifts and gifts of non-cash property. The goal is to encourage financial support for the
Foundation without encumbering it with gifts which either generate more cost than benefit, or
which may be restricted in a manner that is not in keeping with the Foundation’s charitable

purposes or applicable laws governing charitable gifts. These policies also describe the types of
funds that the Foundation maintains.

Notwithstanding anything in this policy to the contrary, the Foundation reserves the right to
waive any requirements herein with respect to acceptance of specific gifts.

Ethical Standards in Dealing with Donors

Every person acting for or on the Foundation’s behalf shall adhere to those standards set forth
in A Donor Bill of Rights:

http://www.afpnet.org/files/ContentDocuments/Donor_Bill of Rights.pdf,
and the Model Standards of Practice for the Charitable Gift Planner:

http://www.pppnet.org/ethics/model standards.htmi.

The Foundation is committed to the highest ethical standards of philanthropy and
development. In all transactions between potential donors and the Foundation, the
Foundation will aspire to provide accurate information and full disclosure of the benefits and
liabilities that could influence a donor’s decision, including with respect to the Foundation’s
fees, the irrevocability of a gift, prohibitions on donor restrictions, items that are subject to

Copyright ©2014 by the Council on Foundations, www.cof.org.

This sample document is being provided for informational purposes only as part of your participation in the
Community Foundations National Standards program and is not to be shared without the permission of the Council
on Foundations. Use of the sample document does not create an attorney-client relationship, and the information
provided is not a substitute for expert legal, tax or other professional advice tailored to your specific
circumstances. The information may not be relied upon for the purposes of avoiding any penalties that may be
imposed under the Internal Revenue Code.



Page 2

variability (such as market value, investment return, and income vyield}, the Foundation’s
responsibility to provide periodic financial statements with regard to donor funds, and
investment policies and other information needed by donors to make an informed choice about
using the Foundation as a vehicle of charitable gifts. In addition, all donors will be strongly
encouraged to discuss their gifts with their own financial and tax advisors before signing any
gift agreement. The role of the Foundation’s staff is to inform, guide, and assist the donor in
fulfilling his or her philanthropic goals, without pressure or undue influence.

The Foundation recognizes the paramount role of donors and their gifts to the Foundation in
executing its charitable mission. In carrying out the Foundation’s development program, staff
will recognize and acknowledge donors in appropriate ways, both publicly and privately, subject
to the Foundation’s Policy on Confidentiality. Donors reserve the freedom to determine the
degree and type of recognition that they prefer and the Foundation respects the confidentiality
of donors who do not wish to be publicly recognized.

Funds
The Foundation offers several different types of funds. These include:

Unrestricted Funds. Gifts to these funds help the Foundation help our community. The
Foundation makes distributions to support effective work of charitable organizations
throughout the area we serve.

Field of Interest Funds. These funds support a charitable purpose designated by the
fund’s donor or donors. Distributions are determined by the Foundation consistent with the
fund’s purposes. Where appropriate, the Foundation may create an advisory committee to

make recommendations for distributions.

Designated Funds. These funds support a charitable organization designated by the
fund’s donor or donors. Distributions generally are determined by applying the Foundation’s
spending policy to the assets held in the fund.

Agency Endowments. These funds are created by charitable organizations that
designate themselves as the fund’s beneficiary. Distributions generally are determined by
applying the Foundation’s spending policy to the assets held in the fund.

Scholarship Funds. These funds provide financial assistance to students at schools,
colleges, and universities. Scholarship funds can also support vocational training and assistance
in paying for special courses. Donors recommend eligibility criteria and may serve on selection

committees.

Donor Advised Funds. Donors recommend grants to charitable organizations.
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Disaster Relief and Emergency Hardship Funds. Contributions to these funds help
people in time of need and help our community recover when disasters strike. The Foundation

makes distributions from these funds to support effective organizations that provide assistance
to individuals and community organizations.

Variance Power

Sometimes a fund just doesn’t work anymore. Scientists discover a cure for polio. A charitable
organization goes out of existence. The Foundation has the ability to address these situations
through its variance power. This power gives the Foundation’s board the ability to make
changes to a fund when its purpose is no longer necessary, can no longer be fulfilled, or has
become inconsistent with the charitable needs of the community. This power to update funds
helps protect donors by avoiding the need for complex and costly legal proceedings.

Authority to Accept Gifts

Acceptance by Officers & Designated Employees. Any of the Foundation’s officers or
employees designated by the Foundation’s [NAME] Committee may accept, for and on the
Foundation’s behalf, any of the following:

. Cash
® Checks
® Marketable securities

Acceptance by [NAME] Committee. All other gifts, including those listed below, will require
review and, if appropriate, approval by the Foundation’s [NAME] Committee. The following
gifts require the Committee’s review and approval:

Closely-held and S corporation stock

Partnership interests

Limited liability company interests

Accounts receivable (e.g., gifts of loans, notes, mortgages)

Real property

Gifts of intellectual property, mineral reserves, precious metals
Artwork, coin collections, jewelry, etc.

Life insurance and annuity policies

Emergency Gifts. Notwithstanding the [NAME] Committee’s authority above, gifts requiring
immediate action (such as gifts in late December) may be exempted from full Committee
review if, in the President’s judgment, in consultation with the Chair and Vice-Chair of the
[NAME] Committee, that gift may be accepted without in any way jeopardizing the
Foundation’s exempt status.
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Timing of Review. Gifts requiring Committee review will be handled promptly. Foundation
staff will immediately notify donors if a gift is not accepted.

Authority to negotiate and sign gift agreements

Subject to the [NAME] Committee’s review and approval authority, the Foundation’s President,
will have the authority to handle inquiries, negotiate with donors, assemble documentation,
retain expert and technical consultants, and execute agreements on the Foundation’s behalf.

Purpose of gifts

The purpose of each gift to the Foundation must fall within the Foundation’s broad charitable
purposes. The Foundation cannot accept any gift that will be directly or indirectly subject to
any material restriction or condition by the donor that prevents the Foundation from freely and
effectively employing the gift assets or the income from such assets to further its charitable
purposes. In addition, the Foundation reserves the right to reject any gift that might place the
other assets of the Foundation at risk or that is not readily convertible into assets that fall
within the Foundation’s investment guidelines. The Foundation may also decline a gift if it is
not able to administer the terms of the gift in accordance with the donor’s wishes.

Minimum gifts

Subject to the policies set forth in this document, the Foundation may accept gifts to existing
funds of any size. The minimum gift for a new unrestricted or donor advised fund is S

Include if this reflects your policies

A new fund may be established with a lower minimum if the donor arranges
regular payments to bring the fund to the minimum level within a
reasonable time frame. No grants may be made from any fund until the
minimum is reached.

Exceptions are subject to the approval of the Foundation’s President or [NAME].

Investment of gifts

The Foundation reserves the right to make any or all investment decisions regarding gifts to it in
accordance with its Investment Policy, as amended from time to time. In making a gift to the
Foundation, the donor gives up all rights, title and interest to the assets contributed. In
particular, the donor relinquishes the right to choose investments and investment managers,
brokers, or to veto investment choices for the contributed assets.
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Consider this sentence if your policies permit

However, when the size of a fund warrants separate investment
consideration, and when otherwise permitted by law, the
Foundation will endeavor to accommodate requests from donors
for separate investment of fund assets, or use a particular
investment manager, broker or agent in accordance with the
Foundation’s Investment Policy, and may consult with donors on
investment options for such fund.

Costs of accepting and administering gifts

Generally, costs associated with the acceptance of a gift, such as the donor’s attorneys’ fees,
accounting fees, and appraisal and escrow fees, are borne by the donor. The direct costs of
administering gifts are generally paid out of the assets of the individual funds. Custodial,
investment, and administrative fees are paid from the respective funds in accordance with the

Foundation’s guidelines and fee schedules. The Foundation reserves the right to assess a set-
up fee.

Fundraising by donors

Because the Foundation is legally responsible for all fundraising undertaken on its behalf,
fundraising undertaken by donors in connection with funds of the Foundation must be
approved in advance by the Foundation pursuant to the Foundation’s policy on fundraising by
donors. All such fundraising activities are also subject the Foundation’s supervision.

Excess business holdings

The Pension Protection Act of 2006 amended section 4943 of the Internal Revenue Code to
limit ownership of closely-held business interests in a donor advised fund. A fund’s holdings,
together with the holdings of disqualified persons (donor, advisor, members of their families
and businesses they control) may not exceed any of the following:

» 20% of the voting stock of an incorporated business;

s 20% of the profits interest of a partnership, joint venture, or the beneficial interest in a
trust or similar entity;

® Anyinterestin a sole proprietorship.

These limitations do not apply if the donor advised fund holds an interest that does not exceed
two percent of the voting stock and two percent of the value of the business.
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Donor advised funds receiving gifts of interests in a business enterprise have five years from the
receipt of the interest to divest holdings that are above the permitted amount, with the
possibility of an additional five years if approved by the Secretary of the Treasury. To prevent a
violation of these rules, it is the Foundation’s policy is to divest itself of such holdings within five
years from the date the Foundation acquired the asset. If that is not possible, the asset will be
transferred to a new or existing fund that is not an advised fund.

Types of gift assets

Generally, gifted assets will be either 1) “liquid” assets such as cash or marketable securities, or
2) “illiquid” assets defined as everything that is not cash or marketable securities. With respect
to non-cash assets, it is the Foundation’s general policy to liquidate all gifts promptly. On
occasion, the [NAME] Committee may decide that it will not liquidate certain gifts immediately.
Factors the Committee will consider include:

e Market conditions — a gift may be retained for a reasonable period of time if the likely
sales price would be substantially less than the asset’s real value. Similarly, a large block
of stock might be sold over a period of time in order not to artificially depress the price.

e Use by the foundation — the Foundation may elect to keep gifts that it will employ
directly in furtherance of its exempt purposes. For example, the Foundation might keep
real property that it will use as its offices.

o Desirability as an investment — on rare occasions, the Foundation may be given property
that it wishes to retain as an investment. Considerations in this decision include the
projected return and how the asset fits into the Foundation’s investment portfolio.

If a fund’s illiquid assets do not generate a sufficient return to permit grantmaking that is
consistent with the assets’ value, the Foundation will seek an additional gift of cash or
marketable securities to allow the fund to begin making distributions.

Subject to Board approval, the Foundation may accept the following types of gifts:
Liquid assets

Cash

The Foundation accepts gifts of cash

e |n currency of the United States;
e By checks made payable to the Foundation or the component fund; or
e By credit cards or wire transfer to the Foundation’s account(s).
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Publicly-Traded Securities.

General. The Foundation accepts gifts of marketable, publicly-traded stocks and bonds, As a
general rule, publicly-traded stocks and bonds contributed to the Foundation will be redeemed
or sold as soon as practicable. All proceeds from such redemption or sale less commissions and
expenses are then credited to the component fund to which the stocks or bonds were originally
contributed. The Foundation may accept gifts of publicly-traded stocks and bonds in any
amount to any existing fund. However, gifts to establish a new component fund at the
Foundation must meet the applicable minimum funding requirement.

Appraisal. No appraisal is required so long as the stock or bond is not subject to any
restrictions, including those imposed by contract or the Securities Exchange Commission.
Where appraisal is not required, the value of the gift is determined by calculating the mean of
the high and low prices of the securities on the date of the gift.

llliquid assets

Real Estate,

General. This policy applies to all gifts of real property, including outright gifts of residential
and commercial property and farmland; bargain-sale transactions; and gifts of remainder
interests in which the donor retains a life estate. The Foundation does not accept gifts of time
shares.

Gifts of real property must be reviewed by the [NAME] Committee. Subject to the Committee’s
approval, the Foundation may accept gifts of real property to any fund. Gifts to establish a new
component fund at the Foundation must meet the applicable minimum funding requirement.
In deciding whether to accept real property gifts the Foundation will:

* Determine whether the real estate gift is an acceptable minimum value.

¢ Confirm that the donor has legal capacity and is entitled to convey the property
through copies of deed, title report, etc., provided by donor.

¢ Determine whether, if property is encumbered by debt, the debt is of a level that
will not unduly burden the Foundation or adversely affect the marketability of the
property.

* Perform a market and financial analysis prior to acceptance of the gift to determine
whether the gift is a financially sound acquisition.

¢ Weigh its ability to manage commercial property for the time necessary to sell the
property. For example, income producing property may subject the Community
Foundation to unrelated business income tax and/or other types of expenses,
including but not limited to, upkeep of land, maintenance of buildings and
management of property.

* Evaluate whether any restrictions on the gift desired by donor will jeopardize the
classification of such gift as charitable.
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Appraisal. Each gift of real property giving rise to a charitable deduction of more than $5,000
must be appraised in accordance with federal tax law. The donor will be responsible for
obtaining such appraisal.

Distributions. Distributions from a component fund that consists entirely of real property are
limited to the net income generated by the property less fees assessed by the Foundation and
any unrelated business tax imposed thereon.

Liquidation. The Foundation will generally seek to sell real property as soon as possible and
generally will not accept gifts that cannot be liquidated within three years.

Procedures for Accepting Gifts of Real Property. Donors will provide the information and
documents requested in the Real Property Donation Checklist and the Real Property Inquiry
Form at the earliest possible time prior to the acceptance of the gift. Copies of those forms are
appended to this policy. The Foundation may request additional information or documents
when necessary to its evaluation of the proposed gift.

Whenever possible, a member of the Foundation staff or an authorized representative will visit
the property to determine its nature and type and to identify any potential problems not
evident from information supplied by the donor that might hinder or prevent the foundation’s
sale of the property.

Environmental Assessment. If the property type warrants, Donors will provide at least a Phase |

Environmental Report with disclosure of any environmental problems or statement that none
i a1

exists.

Closely-Held Stock and S Corporation Stock.

General. Gifts of closely-held and S corporation stock must be reviewed by the [NAME]
Committee. Subject to the Committee’s approval, the Foundation may accept gifts of closely-
held or S corporation stock in any amount to any existing fund. Gifts to establish a new
component fund at the Foundation must meet the applicable minimum funding requirement.
The Foundation may accept gifts of stock in closely-held or S corporation that generate
unrelated business income only if certain agreements are reached with the donor and/or the
corporation. These include an agreement by the donor that the taxes on the unrelated
business income and the Foundation’s associated administrative expenses (e.g., accounting and
tax return preparation) will be charged against the fund holding the contributed stock. Further,
the donor should agree to contribute additional cash to the fund to pay the foregoing taxes and
administrative expenses to the extent there is insufficient cash in the subject fund balance to
cover such taxes and expenses.

! Not every property will warrant an environmental assessment, however the Foundation reserves the right to
require such assessment at Donor's expense.
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Appraisal. Each gift of closely-held or S corporation stock giving rise to a charitable deduction
of more than $5,000 must be appraised in accordance with federal tax law. The donor will be
responsible for obtaining such appraisal.

Distributions. Distributions from a component fund that consists entirely of closely-held or S
corporation stock are limited to the income generated by the securities less fees assessed by
the Foundation and any unrelated business tax imposed thereon.

Liquidation. The Foundation will generally seek to redeem or sell closely-held or S corporation
stock contributed as soon as possible and generally will not accept gifts that cannot be
liquidated within three years.

Procedures for Accepting Gifts of Closely-Held or S Corporation Stock. The following procedures
apply to all proposed gifts of S corporation stock:

¢ The Foundation will review corporate governing documents to determine the rights
and obligations associated with the stock and whether or not the Foundation should
undertake such obligations in light of such rights.

¢ The Foundation will review the corporation’s most recent tax returns and the
donor’s most recent K-1 to determine the nature of the income associated with the
stock (e.g., unrelated business income, active versus passive business).

o Al proposed transfer documents must conform to the Foundation’s form or be
approved by the Foundation’s counsel,

e As a condition for the Foundation’s acceptance of the gift, a written agreement
between the donor and the Foundation should be in place that provides for the
payment of administrative expenses and unrelated business income taxes generated
by the stock to the extent there is insufficient cash in the fund to which the stock has
been donated to cover such expenses and taxes. The agreement should also require
the donor to indemnify the Foundation against all liabilities incurred by the donor on
account of the stock up to the date of the gift.

* The donor shall provide the Foundation with all documents which outline, discuss or
relate to the duties and liabilities which shareholders have, including Shareholder
Agreements.

General Partnership Interests.

The Foundation generally does not accept gifts of general partnership interests due to the
unlimited liability of general partners.
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Limited Partnership Interests.

General. Gifts of limited partnership interests must be reviewed by the [NAME] Committee.
Subject to the Committee’s approval, the Foundation may accept gifts of limited partnership
interests in any amount to any existing fund. Gifts to establish a new component fund at the
Foundation must meet the applicable minimum funding requirement. The Foundation reserves
the right to carefully screen all proposed gifts of limited partnership interests to ensure that
they place no undue risk upon the Foundation.

The Foundation generally does not accept gifts of interests in partnerships that carry on active
business. Interests in passive, investment-type limited partnerships such as those holding real
estate, stocks and bonds, are preferred.

The Foundation may accept gifts of limited partnership interests that generate unrelated
business income only if certain agreements are reached with the donor. These include an
agreement by the donor that the taxes on the unrelated business income and the Foundation’s
associated administrative expenses (e.g., accounting and tax return preparation) will be
charged against the fund holding the partnership interest. Further, the donor would have to
agree to contribute additional cash to the fund to pay the foregoing taxes and administrative
expenses to the extent there is insufficient cash in the subject fund balance to cover such taxes
and expenses.

Appraisal. Each gift of limited partnership interest must be appraised in accordance with
federal tax law. The donor will be responsible for obtaining such appraisal.

Distributions. Distributions from a component fund that consists entirely of limited partnership
interests are limited to the income distributed to the Foundation by the partnership less fees
assessed by the Foundation and any unrelated business income taxes imposed thereon.

Liquidation. The Foundation will generally seek to redeem or sell limited partnership interests
contributed to it within three years.

Procedures for Accepting Limited Partnership Interests. The following procedures apply to all
proposed gifts of limited partnership interests:

e The Foundation will review the partnership governing documents to determine the
rights and obligations associated with the limited partnership interest and whether
or not the Foundation should undertake such obligations in light of such rights. If
required, the donor should be asked to obtain the other partners’ consent to the gift
as a condition to the Foundation’s accepting the gift.

e The Foundation will review the donor’s most recent K-1 and the partnership’s tax
returns to determine the nature of the income associated with the limited
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partnership interest (e.g., unrelated business income, active versus passive
business).

e All proposed transfer documents must conform to the Foundation’s form or be
approved by the Foundation’s counsel.

* As a condition for the Foundation’s acceptance of the gift, a written agreement
between the donor and the Foundation income should be in place that provides for
the payment of administrative expenses and unrelated business taxes generated by
the interest to the extent there is insufficient cash in the fund to which the interest
has been donated to cover such expenses and taxes. The agreement should also
require the donor to indemnify the Foundation against all liabilities incurred by the
donor on account of the limited partnership interest up to the date of the gift.

Limited Liability Company Interests

The same considerations given to gifts of limited partnership interests apply to gifts of interests
in limited liability companies.

Tangible Personal Property.

General. The Foundation accepts gifts of personal tangible property (e.g., artwork, coin
collections, jewelry) only if: (i} the Foundation determines that the property will be used in
furtherance of the Foundation’s exempt purposes or (ii) the Foundation will be able to sell the
property. If the property is to be sold, the Foundation will accept the gift only if it has sufficient
value to justify the expenditure or resources required for such sale. The Foundation may
accept gifts of personal tangible property in any amount to any existing fund. Gifts of tangible
personal property to establish a new component fund at the Foundation must meet the
applicable minimum funding requirement.

Appraisal. Each gift of personal tangible property for which the donor expects a charitable
deduction exceeding $5,000 must be appraised in accordance with federal tax law. The donor
will be responsible for obtaining and paying for such appraisal.

Pracedures for Accepting Personal Tangible Property. The following procedures apply to all
proposed gifts of personal tangible property:

* The Foundation will review all prior appraisals and authentication documents, if any,
relating to the property.

¢ If the property is to be sold, the Foundation will ascertain the market for such
property and estimate the costs to be incurred in connection with the sale as well as
the costs of holding the property prior to sale.

¢ All costs incurred by the Foundation in connection with the holding and sale of the
property shall be charged against the sale proceeds, with the balance being credited
to the fund to which the property has been contributed.
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Life Insurance

General. The Foundation may accept gifts of life insurance policies so long as: (a) the policy is
not encumbered (i.e., there is no outstanding loan against the policy); and (b} the Foundation is
made the policy’s owner and primary beneficiary. When premium payments can no longer be
made because there is insufficient value in the policy to keep it in force, or because the
Foundation chooses to discontinue premium payments, the policy will be surrendered. The
Foundation may accept gifts of life insurance policy in any amount to any existing fund. Gifts of
life insurance policy to establish a new component fund at the Foundation must meet the
applicable minimum funding requirement.

Appraisal. Each gift of life insurance policy giving rise to a charitable deduction of more than
$5,000 must be appraised in accordance with federal tax law.

ADDITIONAL CONSIDERATIONS FOR ACCEPTANCE OF ILLIQUID ASSETS

In connection with the acceptance of many types of illiquid assets, the Foundation may incur
costs such as unrelated business income tax, fees or commissions associated with the sale or
liquidation of assets, asset management and holding costs, consuitant fees or other expenses
outside the normal scope of the Foundation’s administrative costs. Accordingly, as a condition
of the Foundation’s acceptance of the gift, the Foundation may require a pledge or other
written agreement between the donor and the Foundation that provides for the payment of all
or a portion of any such costs or expenses, including unrelated business income taxes, to the
extent there is insufficient cash in the donor’s fund to which the asset(s) have been donated to
cover such costs.

DEFERRED GIFTS & PLANNED GIVING.

These are gifts whose benefit does not fully accrue to the Foundation until some future time, or
whose benefits are split with non-charitable beneficiaries. Foundation representatives are
authorized to solicit direct charitable gifts through wills, as well as contributions to establish gift
annuities or charitable trusts. The Foundation will work closely with donors and confer with
financial advisors, at the request of the donors, to realize these gifts. In cases where the gifts
are complex, the President/CEO may request review by the [NAME] Commiittee.
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Bequests

The Foundation accepts bequests from donors who have directed in their wills that certain
assets be transferred to the Foundation and honors the wishes of the donor as expressed, but
reserves the right of refusal as necessary and appropriate. Sample bequest language for
restricted and unrestricted gifts is available from the Foundation, to donors and/or advisors,
upon request. The Foundation may not be named as Executor for a donor in his/her will and
will not serve if named. The Foundation may create a named fund in memory of the donor, if
there is no stipulation for anonymity.

Retirement Plans or IRA Accounts

Donors may make lifetime gifts of retirement assets or name the Foundation as the beneficiary
of their plan. Retirement plans include, but are not limited to, Individual Retirement Accounts
(IRA}, 401(k), 403(b), and defined contribution plans.

Life Income Gifts

The Foundation will work closely with donors to implement planned giving options that provide
income to a donor or his/her designees, as well as financial benefit to the Foundation (split-
interest gifts). Options include:

CHARITABLE REMAINDER TRUSTS (CRT). This trust makes payments to one or more
beneficiaries for their lifetimes, or for a fixed term, or a combination of both. Assets are
put into a trust, beneficiaries are paid, and when the trust term ends, the remainder in
the trust passes to the Foundation for its charitable purposes. The donor names a
Trustee to manage the trust and determines whether the payout will be fixed (a
charitable remainder annuity trust (CRAT)) or variable (a charitable remainder unitrust
(CRUT)). Trusts can be set up during the donor’s lifetime or by will. The Foundation
encourages donors to consult their own legal counsel and tax advisors to create a
charitable remainder trust. At the donor's request, the Foundation will confer with
his/her advisors to assist in establishing the trust from which it will ultimately benefit.
The Foundation will not serve as Trustee of the trust.

Change the preceding sentence if your Foundation is
willing to serve as trustee.
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CHARITABLE LEAD TRUST {CLT). This trust first makes distributions to the Foundation
for a specified period, with the remainder reverting to the donor or another beneficiary
at the end of the period. It may be set up during one’s lifetime or in a will. The
Foundation will work closely with the donor and/or his advisor to create the trust, but
will not serve as Trustee.

CHARITABLE GIFT ANNUITY {(CGA}. This planned gift is based on a gift of cash or
securities in exchange for lifetime income, either immediate or deferred, to the donor.
It is a contract between the donor and the Foundation and is backed by our total assets.
The gift is in part a charitable gift and in part the purchase of an annuity.

LIFE ESTATE. A donor may wish to contribute a personal residence or farm to the Foundation
and retain the right to use the property unti! death. Upon the donor’s death, the Foundation
owns the entire interest in the property.
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Real Property Donation Checklist

10.

11,

12.

13,

14,

Exact legal name of donor and federal identification number.
Description of property {copy of deed).
Description of any buildings or other structures located on the land.

Boundary survey of property with location of all structures, easements, and
encumbrances appearing on the face of the survey.

Information regarding existing zoning status.
Information on all ingress/egress for the property.
Description of prior use of the property.

Description of use of surrounding property, with specific disclosure of any storage tanks
or potential environmental factors affecting the property.

Disclosure of any contemplated or anticipated condemnations, right-of-ways or other
actions by municipalities that may affect the subject property.

Phase | environmental report on the property, including environmental report on any
structures located on the real estate.

Evidence of title, such as title examination and report, title insurance commitment, or
schedule describing any liens, encumbrances, or title matters affecting the property.

Copy of appraisal showing the fair market value of the property current within sixty
days.

Disclosure of amount of existing real estate taxes, insurance premiums, and
assessments attributable to the property.

Discussion with proposed donor regarding any special arrangements for donor's fund or
other sources to address ongoing expenses for taxes, insurance, assessments,
maintenance, grass cutting, security, utilities, and similar items.



Page 16

Real Property Inquiry Form

I. General Information

Owner(s) Phone

Address

Property Location

Land area (acres or square feet)

Building area (sq. ft. each floor)

Zoning

Replacement cost of building

Current property insurance coverage

Date of acquisition/form of acquisition

Current cost basis (includes improvements)

Principal balance of mortgage Current fair market value

Assessed value for real estate taxes

Real estate taxes

Land value Building value
Most recent appraisal (date) Appraised value
Appraiser

Occupancy status after transfer of title to charity

Unimproved (no buildings)

Unoccupied (building, but not occupant

Occupied (building with occupants)
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Please indicate by checking “yes” your awareness of any condition or problem which may affect
the title or marketability of the property. Use Section VIl to provide additional information.

n. Title/Zoning Yes No
A. Title
B. Zoning variances, violations or special permits

C. Zoning violations

D. Restrictions or easements

E. Survey available

. Condition of Building Yes No

A. Foundations/slab

B. Basement water/dampness/sump pump

C. Roof leaks

D. General structural

E. UFF! {formaldehyde insulation)

F. Asbestos

G. Lead paints

H. Termites/ants/pests

I Swimming pool

J. Radon

K. Building systems

1. Plumbing
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2.  Electrical

3. Heating

4. Air conditioning

5. Hot water

6. Water supply

7. Sewage; type

8. Other fixtures

No

Iv. Rental/Condominium/Cooperative
A, Building systems
1. Leases
2. Rental arrears
3. Last month's rent/security deposit
B. Common area fees in arrears
G Building or sanitary code violations
D. Operating/capital budget
V. Environmental Yes
A. History of property
1. Property has prior or current use for industrial,
commercial, agricultural, manufacturing, waste
disposal or any other non-residential purposes
B. Condition of property
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1. Stressed or denuded vegetation or unusual barren
areas

2. Discoloration, cil sheens, or foul/unusual odors in
water

3. Storage drums

4.  Above or underground storage tanks; vent or filler
pipes

5. Evidence of oil or other chemicals in sail

6. Evidence of PCBs

7. Evidence of toxic air emissions

C. Adjacent properties

1. Properties adjacent or close to subject have

conditions requiring “yes
questions in (A) and (B) above

answer to any

D. Flood plain/wetlands/drainage

E. Endangered plants or wildlife

Are you aware of any other information concerning any part
of the land or buildings which might affect the decision of a
buyer or affect value of property or affect use by buyer?

Property Expense Budget

To hold this property as a Foundation asset, the following income and expenses are
anticipated:

A, Income Annual
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1. Rent

2. Other

B. Expenses

1. Real estate taxes:

First payment due (date)

Second payment due (date)

2. Utilities:
Gas
il
Electric
Water/sewer

Other

3. Services:
Caretaker/property manager
Landscaping
Heating/cooling service contract
Snow removal
Pool services
Common area charge (condominium)

Security



Page 21

Vil

Viil.

Other

4. Maintenance/Repairs

5. Insurance

Total Expenses

Net Income (Loss)

Additional Information on Sections 1l through Vil

Acknowledgments

Owner(s) hereby acknowledge that the information set forth
above is true and accurate to the best of my {our) knowledge

Date

Owner

Date

Owner






Donor Advised Fund Agreement Cover Sheet

Key Elements

¢ Irrevocable gift

* Names of advisors and successor advisors (if permitted)

¢ Notice to donor that fund administration will follow foundation policies

* Endowed or not endowed

¢ Fund name

¢ Donor limited to recommendations for grants (and investments, if permitted)

Drafting Considerations

This is a basic agreement. There is additional information you will need from your donor(s),
such as contact information for them and for fund advisors. You could include space for this in
the agreement, or you can use a separate document. It is generally desirable to keep the
agreement as simple as possible, leaving many of the terms and conditions under which the
fund operates to a donor handbook or donor guidelines.

The sample includes an optional clause for use when the foundation allows donors to
recommend among investment pools that the foundation maintains.

If specified in the original agreement, a donor advised fund can convert to a field-of-interest or
designated fund at a specified future date, such as the conclusion of the advisory period.
However, it is often preferable to handle this outside the agreement, with the donor making a
final recommendation that the fund be used to benefit X organization or Y cause. Treating this
as advice allows donors to change their minds as often as they want (or as often as your policies
permit). If the donor insists on including a clause to this effect in the agreement, you can do so,
but in that case, you must be careful to include the variance power in the agreement.

The sample agreement allows the donor to name successor advisors, but does not allow those
appointed to name their successors.

The sample agreement provides that assets in the fund at the conclusion of the advisory period
will be distributed at the discretion of the community foundation. If you allow funds to

Copyright ©2014 by the Council on Foundations, www.cof.org.

This sample document is being provided for informational purposes only as part of your participation in the
Community Foundations National Standards program and is not to be shared without the permission of the Council
on Foundations. Use of the sample decument does not create an attorney-client relationship, and the information
provided is not a substitute for expert legal, tax or other professional advice tailored to your specific
circumstances. The information may not be relied upon for the purposes of avoiding any penalties that may be
imposed under the Internal Revenue Code.
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continue as named funds, you may want to vary that paragraph to make this clear and to
reference the need for the fund to meet a minimum asset test if that is the case. It's generally
advisable not to state the dollar minimum in the agreement as this may change over time.



Donor Advised Fund Policies

What is a Donor Advised Fund?

A donor advised fund defined under the Internal Revenue Code possesses three characteristics:

e The Fund is separately identified with reference to the contributions of a donor or
donors. For example the Smith Family Fund established by the Smith family children.
s The Fund is owned and controlled by a sponsoring organization such as the Foundation.

¢ The donor or persons appointed by the donor expect to have the privilege of providing
advice with respect to the fund’s investments or distributions.

Minimum Fund Size

Describe you foundation’s policies with respect to the minimum
amount required to establish a fund and any on-going minimum to
keep the fund active. Note that these policies and amounts are
subject to change at any time.

Contributing to a Fund

Gifts to a fund are irrevocable. The assets of donor advised funds are owned and controlled by
the Foundation. As long as the Fund meets the minimum balance requirements, contributions
to a fund may be made in any amount and at any time. Contributions may be made using cash,
publicly traded securities or other property, including closely held stock, partnership interests,
real estate, personal property, trusts and life insurance. Contributions are subject to acceptance
by the Foundation. Contributions should be clearly designated by fund name: “The XYZ Fund of

[Foundation Name].”

Many donors make contributions using appreciated, publicly traded stock that has been held
for longer than a year, to enjoy maximum tax benefits. Contributions of property that may not
have immediate liquidity are accepted at the discretion of the Foundation, and subject to
completion of our due diligence procedures. Donors considering a gift in any form other than

Copyright ©2014 by the Council on Foundations, www.cof.org.

This sample document is being provided for informational purposes only as part of your participation in the
Community Foundations National Standards program and is not to be shared without the permission of the Council
on Foundations. Use of the sample document does not create an attorney-client relationship, and the information
provided is not a substitute for expert legal, tax or other professional advice tailored to your specific
circumstances. The information may not be relied upon for the purposes of avoiding any penalties that may be
imposed under the Internal Revenue Code.
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cash should contact the Foundation to discuss its appropriateness and to obtain delivery
instructions.

Variance Power

Some donor advised fund agreements restrict distributions to a specific charitable purpose,
such as education or the environment. Others may limit distributions to particular named
organizations. These restrictions may apply from the inception of the fund or may come into
effect at the conclusion of the advisory period. Any such restrictions are subject to
maodification by the Foundation if it determines, in its sole discretion, that the restriction or
condition is unnecessary, incapable of fulfillment, or inconsistent with the charitable needs of
the community or area served.

Fund Advisors

The initial advisors to the fund are those persons named in the fund agreement.

Insert a paragraph that describes your foundation’s successor
advisor policy, including how many generations are permitted and
the process for naming successors

If at any time there is more than one advisor to the fund, the advisors will appoint a designee
and all communications to and from the Foundation will be through the designee. If no
designee has been appointed, the Foundation will consider the first advisor named in the
agreement to be the designee.

Modify the preceding paragraph as needed to reflect your
foundation’s practices.

Recommending a Grant

Grants must be for charitable purposes. The minimum grant amount is [insert dollar amount].

You may recommend grants to any organization described in section 501(c)(3) of the Internal
Revenue Code except that the Foundation does not make grants to private foundations. You
may also recommend grants to most units of government {e.g., public schools, colleges and
universities, town and municipal governments, police departments, etc.).
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You will need to modify one or both of the next two paragraphs if
your foundation allows, or is willing to consider, grants from DAFs to
non-charities or international grants. If you allow, describe your
process, including the need to exercise expenditure responsibility.

The Foundation does not make grants from donor advised funds, even for charitable purposes,
to other types of nonprofit organizations {non-charities) or to businesses. Examples of
organizations to which the Foundation will not grant include social welfare organizations
(501(c){4)); veterans’ organizations; cemeteries; Chambers of Commerce and similar business
associations; fraternities and sororities; social clubs; and fraternal organizations such as Elks
and Moose.

The Foundation makes grants to US organizations that carry on their work in other countries.
However, the Foundation does not make grants from donor advised funds to non-US
organizations or governmental entities.

This would be a good place to describe the Foundation’s process for
accepting grant recommendations. You might also include the
normal amount of time needed to process a request.

From time to time the Foundation may bring to the advisor’s attention grant making
opportunities in which the advisor may have an interest. The advisor is not obligated to
recommend a grant for the identified program. Donors shall be furnished with lists of the
unmet charitable needs of the community as determined by the Foundation from time to time.

The above is a nice practice, but delete the paragraph if your foundation
does not do this.

Grant Restrictions

The Internal Revenue Code prohibits grants to individuals from donor advised funds. Also
prohibited are grants for political contributions or to support political campaigns. Grants may
not result in benefits, goods, or services to the donor, the fund advisor, members of their
families, and businesses they control. Failure to observe this restriction can subject the fund
advisor to tax penalties. Benefits include the payment of pledges, event tickets, meals,
sponsorships, registration fees, discounted merchandise, preferred parking and/or seating, and
memberships unless the membership confers nothing of value. Please contact the Foundation
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if you have specific questions about whether a grant you are considering recommending will
result in a prohibited benefit.

Payments from a Donor Advised Fund

Expense reimbursements, loans, compensation, and other similar payments are not permitted
from a donor advised fund to a donor, fund advisor, or related party.

Grant Acknowledgment

Unless other arrangements have been made (e.g. anonymity requested), the grant letter will
indicate that the contribution is from “The XYZ Fund of [NAME Community Foundation]” and
that it has been given upon the recommendation of the named advisor. The recipient
organization is encouraged to acknowledge the gift to the advisor and also to the Foundation.
Additional language confirms that no benefits have been offered or provided to the Foundation
or the advisor in exchange for the accompanying grant. If the recipient organization publishes a
news release or a list of donaors, it is asked to indicate the contribution as a grant from “The XYZ

Fund of [NAME Community Foundation].”

Fundraising

Donors sometimes want to raise money to add to their advised funds. The Foundation’s
policies on fundraising are attached to this document. Fundraising, if permitted, must strictly
adhere to the guidelines in the policy and to any additional restrictions imposed as a condition
of the Foundation’s consent.

Investments

The Foundation has the sole responsibility and authority for investment of the assets of each
Donor Advised Fund. Decisions with respect to the retention, investment, or reinvestment of
assets and with respect to commingling of assets shall be made by the Foundation’s Investment
Committee [Board of Directors}. Donor Advised Funds are customarily invested and
commingled with assets of other funds of the Foundation.
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Optional Paragraph for Foundations Offering
Donors a Choice of Investment Pools

The Foundation maintains investment pools with varying risk and return objectives.
These pools are described below. All investment options are reviewed and
approved by the Foundation’s Investment Committee [Board] and may change
from time to time as the Committee [Board] determines. You may make
recommendations to the Foundation for investment of your fund in one or more of
these pools. All recommendations must be in writing.

Insert description of your investment pools

When the size of a fund [note if this privilege is limited to endowed funds] warrants separate
investment consideration, typically for funds over dollars, the Foundation will
endeavor to accommodate requests from donors for separate investment of fund assets, or use
of a particular investment manager, broker or agent in accordance with the Foundation’s
Investment Policy.

The Foundation's long-term investment objective is to preserve the real value of its permanent
funds. This means that the Foundation seeks a total rate of return that supports the
Foundation’s grantmaking, expenses, investment fees, and inflation. The Foundation will
normally measure whether it has achieved that objective over a rolling five-year period.

The Foundation appoints an investment consultant and investment managers from time to time
to carry out some of its investment management responsibilities with respect to its invested
asset pool.

Fees and Minimums

The Foundation assesses fees, including investment management fees, against all its funds to
cover the cost of administration and to continue the Foundation’s important work in our
community. Fees provide the necessary resources to operate efficiently and effectively,
ensuring fiscal responsibility in grant due diligence, donor and nonprofit education, research,

and other activities. The Foundation’s current administrative fee schedule for donor advised
funds is:

Insert your fee schedule here
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Investment management fees vary depending on the investment manager. [or describe how
you assess investment fees].

Inactive Funds

A fund is deemed inactive if:

¢ The fund advisor dies or resigns or evidence of his or her incapacity is provided to the
Foundation, and if no successor advisor has been named.

» All named successor advisors are unable or unwilling to serve as such.

s No recommendations are made with respect to grants from the fund for a period of two
years and, during such period, the advisor or successor advisor does not reply to the
Foundation’s attempts to contact them.

If the fund becomes inactive, the Foundation will deem the advisory period to have ended and
will initiate distributions from the fund in accordance with the provisions of the fund
agreement.

Termination

Unless otherwise specified in the fund agreement, upon the death, resignation or incapacity of
the last advisor to the fund, or if the fund is determined to be inactive, the assets of the fund
will become a part of the Foundation's unrestricted permanent endowment. If the principal
balance of the fund exceeds $ , the Fund will continue to be maintained as a separate
named endowed fund for discretionary purposes or as a field of interest, if the donor(s) or
successor-advisor(s) have specified in writing one or more broad fields of interests for the fund.

Substitute a paragraph describing your practice if it differs from
that described above.




Sample Donor Advised Fund Agreement

I Contribution

I/we {the “Donor(s)”) hereby irrevocably give
[describe assets] to {the
“Foundation”}), a charitable organization described in sections 501(c)(3) and 509{(a){1) of the
Internal Revenue Code. The Donor(s} understand that this is an irrevocable gift, which will be
used to establish and maintain a charitable fund of the Foundation, subject to the Foundation’s
governing documents and bylaws. This charitable fund {the “Donor Advised Fund” or “DAF”)
will be known as the FUND and will be identified as such in the
course of its administration and distribution, unless the Donor{s) request otherwise. The
Foundation may also receive additional contributions of cash and/or marketable securities from
the Donor(s) or other individuals or businesses as well as distributions of cash and/or
marketable securities from trusts, wills, private foundations or other donor advised funds to
either initially fund or add to this Donor Advised Fund.

. Administration

The Donor Advised Fund will be effective upon the acceptance of this agreement by the
Foundation. The DAF will be administered in accordance with the normal and customary
policies for donor advised funds of the Foundation (available upon request).

1. Advisors

The following individuals may serve as Advisors to the Donor Advised Fund. If there are no
Advisors identified, the Donor will serve as the Advisor to the DAF.

.

Upon the death, incapacity, or other disqualification of the last of the Advisors named above,
the following individual(s) may serve as successor Advisor{s) to the DAF.

iv.

V.

vi.
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If at any time there is more than one Advisor to the Donor Advised Fund, the Advisors will
appoint a designee and all communications to and from the Foundation will be through the
designee. If there is no designee appointed, the designee will be the first Advisor listed above,
and, if no Advisor is listed, the First Donor listed below will be the designee.

At such time as the Donor Advised Fund ceases to have any Advisors, it will be used for general
charitable purposes at the discretion of the Foundation’s Board without consideration of advice
or recommendation from an Advisor.

Iv. Distributions

The Foundation welcomes recommendations from Advisors about distributions from the
income and principal of the Donor Advised Fund.

a. All recommendations are advisory in nature. The Foundation will independently determine
whether recommendations it receives are consistent with the Foundation’s charitable
purposes. The Foundation may accept or reject recommendations. The Foundation is not
required to wait for recommendations before making distributions from the Donor Advised
Fund.

ALTERNATE
. Distributions — Endowed Fund

The donors intend to create a fund that is permanently endowed. Each year the
Foundation will determine the amount allowed for distributions by applying its spending
policy for endowed funds to assets in the fund. The Foundation welcomes
recommendations from Advisors about distributions from the spendable portion of the
Donor Advised Fund.

a. All recommendations are advisory in nature. The Foundation will independently
determine whether recommendations it receives are consistent with the Foundation’s
charitable purposes. The Foundation may accept or reject recommendations. The
Foundation is not required to wait for recommendations before making distributions
from the Donor Advised Fund.

b. The Foundation cannot make distributions to fulfill any pledge, obligation, or membership,
or to support any activity from which a Donor, Advisor or related party will receive a
benefit.

V. Fees

The Foundation will assess administrative and investment management fees against the Donor
Advised Fund in accordance with the Foundation’s published fee schedule, as amended from
time to time. The Foundation may also assess the fund to cover any unusual expenses incurred
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in connection with the contributed assets, including the cost of disposing of them, and in the
administration of the Fund.

VI. Investments

The assets of the Fund shall be invested according to the Foundation’s investment policy, as it
may be amended from time to time by the Foundation’s Investment Committee [with the
approval of the Board].

Optional Paragraph for Foundations Offering
Donors a Choice of Investment Pools

The Foundation maintains investment pools with varying risk and return
objectives. These pools are described [below] [in an attachment to this
agreement] [in your donor handbook]. All investment options are
reviewed and approved by the Foundation’s Investment Committee
[Board] and may change from time to time as the Committee [Board]
determines. You may make recommendations to the Foundation for
investment of your Fund in one or more of these pools. All
recommendations must be in writing.

VIl. Anonymity/Publicity

To recognize and honor our donors, the Foundation’s policy is to include our donors’ names in
publicity about the Foundation unless they wish to remain anonymous. Please check the box
below that best describes your wish regarding publicity:

O I have no objection to the inclusion of my name in Foundation publicity

O | do not wish to have my name included in Foundation publicity and | wish to be
listed as an anonymous donor

O Other
By:

First Donor

Second Donor
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ACCEPTED:

COMMUNITY FOUNDATION

By:

Date:




Due Diligence Policy Cover Sheet

Key Elements

1. Description of the process for ensuring that the grant will be used for charitable
purposes consistent with the nature of the grant and the nature of the fund from which
the grant is made (Information submitted should address grants from all fund types).

2. A process for determining which grants from funds legally defined as donor advised
funds require the exercise of expenditure responsibility.

3. A policy or procedure for exercising expenditure responsibility when required for grants
from funds legally defined as donor advised.

Drafting Hints
The sample policy’s draft process for grants from donor advised funds is the bare minimum. If
your foundation does additional due diligence, as by reviewing financials or requesting

additional information, be sure to include that in your policy.

The sample policy cites GuideStar’s Charity Check as one way to verify public charity status. If
you use a different third-party to run these checks, just substitute as needed.

The sample is only a sample. Your processes generally may be different.

Council on Foundation Resources

Grants to Government, http://www.cof.org/content/grants-to-government.

Faith-based Grantmaking: A Basic Guide for the Perplexed, http://www.cof.org/content/faith-
based-grantmaking-basic-guide-perplexed,

Community Foundations and Grants to Non-Charities, http://www.cof.org/content/community-
foundations-and-grants-non-charities.

Other Resources
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The Department of the Interior’s Bureau of Indian Affairs 2014 list of federally-recognized Tribal

Governments is at http://www.bia.gov/cs/groups/public/doccuments/text/idc006989.pdf.



Sample Due Diligence Policy for Grantmaking

Grants from Unrestricted and Field of Interest Funds

1. Foundation staff reviews all grant proposals
2. Areas reviewed include:

a. Is the application complete, including attachments?

b. Isit signed by authorized parties?

c. Isthe request clear?

d. Does it meet the eligibility requirements for the fund or program?

e. If from a field of interest fund, does the grant comply with donor intent?

3. Charitable status and charitable purpose:

a. Grants may be made to public charities; that is organizations described in section
501(c){3) and 509(a)(1), (a)}{2), or {a}{3); and to private operating foundations.
The Foundation will not normally make grants to private non-operating
foundations.

b. Grants may also be made to units of government for public purposes. This
includes Native American tribal governments.

c. In exceptional circumstances, grants may be made to other types of nonprofit
organization and to businesses. Using expenditure responsibility as a guideline,
the Foundation will carefully supervise any such grants to document the use of
its funds solely for charitable purposes.

4. Verification of public charity status. The Foundation will use one or more of the
following methods to verify a potential grantee’s charitable status

a. Internal Revenue Service, Exempt Organizations Select Check,
http://www.irs.gov/Charities-&-Non-Profits/Exempt-Organizations-Select-Check.

b. Internal Revenue Service Business Master File
Grantee’s Internal Revenue Service determination letter or group ruling letter
identifying grantee as included in the ruling

d. GuideStar’s Charity Check
Verification of church status for houses of worship and affiliated schools not
found on the above lists

5. Verification of units of government.
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C.

In most cases, the Foundation will maintain a copy or screen shot of the home
page for a political subdivision (city, county, town, school district, etc.).

For Native American tribal governments, the Foundation will consult the list
maintained by the Department of the Interior’'s Bureau of Indian Affairs. The
2014 list is at
http://www.bia.gov/cs/groups/public/documents/text/idc006989.pdf.

Staff will analyze, with assistance of counsel, if necessary, situations in which
governmental status is not clear.

6. Contact the potential grantee. This may be by telephone, site visit, meeting or e-mail.
7. Depending on the size of the grant, conduct a site visit. Staff may also:

a.
b.
c.

Interview key staff identified in the grant proposal
Interview collaborative partners
Interview other funding sources

8. Determine the project’s overall potential impact on the community

9. Review program outcomes and objectives

10, Review financials and audit

11. Review organization’s Form 990, where applicable, especially for business practices
12. Review proposed project budget.

Designated Funds

Before establishing a designated fund, the Foundation verifies that the proposed designee is a
public charity or unit of government. Grants generally are paid once each year.

Agency Endowment Funds

Before establishing an agency endowment fund, the Foundation verifies that the organization
seeking to establish the fund is a public charity. If a unit of government, such as a public library,
asks to establish an agency endowment fund, the Foundation will consult with counsel to
determine whether this is permissible under the law of [STATE]. Agency grants are paid out to
the relevant organization named in the fund, generally once each year.

Grants from Donor Advised Funds

1. The Foundation will not make the following types of grant from a donor advised fund:

Grants to individuals, including grants payable to a school, college or university
for the benefit of an individual selected by the Foundation.

Grants or other similar payments, including expense reimbursements, to donors,
advisors, and related parties.

Any grant for a purpose that is not charitable.

Any grant to a private non-operating foundation.
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2. The Foundation will make grants from donor advised funds to most public charities and
units of government.

a. The Foundation will follow the verification process outlined in steps 4 and 5
above to verify public charity status.

b. In addition, the Foundation will follow the Process for Determining Supporting
Organization Status outlined in the next section to determine whether a
potential public charity grantee is a Type Ill supporting organization that is not
functionally integrated or supports an organization controlled by the donor, fund
advisor, or related persons. If either of these conditions is present, the
Foundation will either refuse the grant or exercise expenditure responsibility.

3. The Foundation will not normally make grants from donor advised funds that require
the exercise of expenditure responsibility. This includes grants to nonprofit
organizations that are not public charities and grants to businesses.

4. If the Foundation elects to make an expenditure responsibility grant, it will follow the
following process:

a. The Foundation will conduct a pre-grant inquiry to determine whether the
proposed grantee is reasonably likely to use the grant for the specified purposes
and that those purposes are charitable.

b. The Foundation and grantee will sign a written grant agreement that includes all
provisions required by Treasury Regulations.

c. The grantee will be required to maintain the grant funds in a separate account
on the grantee’s books.

d. The grantee will be required to submit a written report summarizing the project
promptly following the end of the period during which it used all grant funds and
to submit any interim reports the Foundation may require

Process for Determining Supporting Organization Status

Supporting organizations receive public charity status from the IRS due to their particular
relationship with another publicly supported charity or government unit. Based on that
relationship, a supporting organization is defined as Type |, Type Il, or Type lll. Type Il
supporting organizations are further defined as functionally or non-functionally integrated. The
Foundation must exercise expenditure responsibility if it makes grants from a donor advised
fund to any type of supporting organization that supports a public charity which is controlled
directly or indirectly by the donor, donor advisor, or a related person. Expenditure
responsibility is also required for grants to any non-functionally integrated Type Ill supporting
organization.
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The Foundation will take the following steps to determine whether a grant recommendation
from a Donor Advised Fund requires expenditure responsibility because the grantee is a
supporting organization:

1. Verify that the organization is a public charity by checking its status in IRS Publication
78, the organization’s IRS determination letter, or IRS Business Master File.
2. Determine if the public charity is a supporting organization from one of the following

sources:

a. The IRS Business Master File (BMF} and the potential grantee’s IRS
determination letter, or
b. Areport from a third party that includes:

.
Il.

the grantee’s name, EIN, and public charity classification under
§509(a)(1), (2}, or (3);

a statement that the information is from the most currently available IRS
monthly update to the BMF, along with the IRS BMF revision date;

the date and time of the grantmaker’s search. The grantmaker must
retain this report in electronic or hard-copy form.

3. Determine the type of Supporting Organization from one of the following sources:

a. For Type | or Type Il supporting organizations a written representation signed by

an officer, director, or trustee of the grantee if both of the following are true:

The representation describes the process used for selecting the grantee’s
officers, directors, or trustees and references the pertinent provisions of
the grantee’s organizing documents that establish the grantee’s
relationship to its supported organization.

. The grantmaker collects and reviews copies of the grantee’s governing

documents. If the grantee’s governing documents are not sufficient to
establish the relationship, the grantmaker must also collect organizing
documents from the supported organization.

b. To determine whether a Type Il supporting organization is functionally
integrated the Foundation will do the following:

n.

Obtain the grantee’s written representation identifying the organization
it supports.

Collect and review the grantee’s organizing documents {(and those of the
supported organization if necessary).

Collect a written representation signed by an officer, director, or trustee
of each supported organization stating that substantially all of its
activities directly further the exempt purposes of the supported and, but
for the involvement of the supporting organization, its activities are ones
that normally would be engaged in by the supported organization.
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c. Alternatively, the Foundation may rely on a reasoned written opinion of counsel
of either the grantee or the Foundation in making the determination that a
supporting organization is a Type |, Type II, or functionally integrated Type Il|
supporting organization.

4. Once the Foundation has determined that a potential grantee is a supporting
organization and is not a Type lll non-functionally integrated supporting organization
(for which expenditure responsibility is automatically required), the Foundation, will
determine whether the donor, donor advisor, or related parties control the supported
organization.

a. Control will be found to exist If any donor, donor advisor, or related persons
may, by aggregating their votes or positions of authority, require a supported
organization to make expenditure, or prevent a supported organization from
making expenditure,

b. The Foundation will request certification from either the donor or advisor or
directly from the supported organization that the donor, advisor, or related
parties do not control the supported organization.

Approved:

Board Secretary






Sample Board Resolution Approving
Scholarship Policies and Procedures

WHEREAS, The XYZ Community Foundation (the “Community Foundation”) has funds that were

established for the purpose of providing scholarships and other charitable awards to
individuals; and

WHEREAS, federal legislation enacted in August 2006 amends certain provisions of the Internal
Revenue Code of 1986, as amended (the “Code”), prohibiting donor advised funds, as defined

in Code Section 4966 (“Section 4966 Donor Advised Funds”), from making grants to individuals;
and

WHEREAS, Code Section 4966{d)(2)(B)(ii) excepts certain scholarship and award funds from the
definition of Section 4966 Donor Advised Funds, provided such grants are made in accordance
with certain protocols {(“Section 4966 Scholarship Funds”); and

WHEREAS, these protocols require, inter alia, that all grants to individuals be “awarded on an
objective and nondiscriminatory basis pursuant to a procedure approved in advance by the
board of directors of the sponsoring organization, and such procedure is designed to ensure
that all such grants meet the requirements of paragraphs (1}, (2), or (3) of section 4945(g)";

BE IT HEREBY RESOLVED, that all grants made to individuals from Section 4966 Scholarship
Funds of the Community Foundation shall be made only for the purposes set forth in Code
Section 4945(g)(1), (2) or (3), or as otherwise authorized by law; and

FURTHER RESOLVED, that all grants to individuals from Section 4966 Scholarship Funds of the
Community Foundation will be made on an objective and nondiscriminatory basis from a pool
of persons chosen on the basis of criteria reasonably related to the purposes of the particular
fund from which the grant is made (for this purpose, limitations based on sex, religion, or race
are permitted where not contrary to public policy); and

FURTHER RESOLVED, that no employee of the Community Foundation, nor any member of a
selection committee recommending grants to individuals, may derive, directly or indirectly, a
private benefit in connection with a grant from a Section 4966 Scholarship Fund; and
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FURTHER RESOLVED, that the Community Foundation hereby adopts the attached “Policies and
Procedures of the XYZ Community Foundation for Awarding Scholarship, Fellowships and Other
Grants to Individuals” (the “Procedures”), which are made a part hereof, in order to insure that
grants to individuals from Section 4966 Scholarship Funds meet the requirements of Code
Section 4945(g){1), (2), and {3} and Code Section 4966; and

FURTHER RESOLVED, that the officers of the Community Foundation be, and each of them
hereby is, authorized and empowered to appoint, or cause to be appointed, selection
committees to enable Section 4966 Scholarship Funds to qualify for the exception to the
definition of a donor advised fund under Code Section 4966 and to make non-material changes
to the Procedures; and

FURTHER RESOLVED, that the officers of the Community Foundation be, and each of them
hereby is, authorized and empowered to approve or cause to be approved grants hereunder,
and each such officer is authorized and empowered to take such other and further action as he
or she shall deem necessary or desirable in order to carry out the foregoing.



Sample Scholarship Policies and Procedures

Introduction: Scope and Intent of the Policy

The [NAME] Community Foundation {"the Foundation") holds and administers funds (the
“Funds”) that provide scholarship and fellowship grants to individuals, including high school,
college and graduate school students. These grants enable the recipients to complete an
undergraduate or graduate education in the field of their choice at the college or graduate
school of their choice. The Foundation may also hold and administer certain Funds that make
grants to students in primary and secondary school to attend various educational programs and
to other individuals for vocational or other training. Grants made from such Funds are referred
to as “Scholarship Grants.”

The Foundation may also hold and administer Funds that make grants to individuals in
recognition of achievement in the fields of art, literature, education, science, public or
community service, or for other charitable or civic achievement. These awards are not, and may
not be, intended to finance any specific activities of the recipients and may not impose
conditions on the manner in which the prizes or awards may be expended by the recipient
Grants made from such funds are referred to as “Individual Achievement Grants.”

Finally, the Foundation may hold and administer certain funds that make grants to individuals
to achieve a specific objective, produce a report or other similar product, or improve or
enhance a literary, artistic, musical, scientific, teaching, or other similar capacity, skill, or talent
of the grantee that relates to the Foundation’s mission. Eligible individuals may include
graduate students, scholars, professionals, and other individuals with specialized skills or
knowledge. Scholarships also may be awarded to pay for a course of study leading to a
certificate or to achieve a skill level, such as art or vocational school. Such scholarships may
cover the cost of tuition and related expenses. All grants described in this paragraph are
referred to as “Awards and Prizes to Achieve a Specific Objective.”

Except where it is necessary to distinguish among the three types of educational assistance, this
policy uses the collective term “grants” to refer to all three.
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The Foundation has established the following procedures pursuant to which grants will be
awarded from funds where donor/advisors have any advisory privileges or participation in the
selection of grant or award recipients. The following procedures shall be interpreted so as to
ensure the Foundation's compliance with all applicable requirements of the Internal Revenue
Code, including Section 4966, accompanying Treasury Regulations and guidance from the
Internal Revenue Service, and these procedures may be amended from time to time.

The Foundation values and encourages the interest and involvement of donors to all three
types of fund. Donor involvement may include developing criteria for awards, serving on grant
selection committees and recommending others for places on selection committees. Because
donor advised funds are not permitted to make grants to individuals, it is important that all
persons involved in the process of selecting individuals for grants covered by this policy adhere
carefully to the procedures and policies incorporated in this document.

Definitions

Advisor — A person appointed by a donor to have advisory privileges with respect to a Fund.
The term also includes members of the advisor’s family and businesses controlled by the
advisor and family members.

Donor - an individual or organization, including a corporation, partnership or trust, that makes
a contribution to a Fund where such Fund is separately identified by reference to contributions
of the donor and with respect to which the donor {or any person appointed or designated by
such donor) has, or reasonably expects to have, advisory privileges with respect to the
distribution or investment of amounts held in such Fund by reason of the donor/advisor's
status as a donor. The term also includes members of the donor’'s family and businesses
controlled by the donor and family members.

Educational [nstitution — An institution that has a regular facuity, a curriculum, and an
organized body of students in attendance at the place where the educational activities are held.

Qualified Expenses — Certain expenses incurred in attending an educational institution. They
are:

e Tuition and fees for enrollment and attendance.

s Course-related expenses — fees, books, supplies, and equipment required of all students
for courses of instruction.

¢ Room and board, travel, research, clerical assistance. Payments for expenses in this
group are not exempt from income tax.
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Related Persons — The term includes both a donor or advisor’s family members and businesses
they control:

Family Members — An individual’s parents, grandparents, great grandparents, spouse,
siblings, children, grandchildren, great grandchildren and the spouses of all of the
above.

Controlled Businesses — Corporations, partnerships, and trusts or estates if the donor or
advisor and family members own more than 35 percent of the total combined voting
power {corporations), 35 percent of the profits interest (partnerships), or 35 percent of
the beneficial interest (trusts or estates).

Selection of Grantees

Grantees are to be selected on an objective and nondiscriminatory basis. The group from
which grant recipients are selected must be sufficiently broad so that giving grants to one or
more members of the group fulfills a charitable purpose; however, selection from such a group
is not necessary if one or more grant recipients are selected on the basis of their exceptional
qualifications to carry out the purposes of the grant or it is otherwise evident that the selection
is particularly calculated to effectuate the charitable purpose of the grant rather than to
benefit particular persons or a particular class of persons. For example, selection of a qualified
research scientist to work on a particular project does not violate the requirements of this

paragraph if the scientist is selected from a group of three scientists who are experts in that
field.

Scholarship Grants

Foundation staff and designated members of selection committees established for such
awards shall contact high school, college and graduate school administrators as well as
managers of other relevant community institutions to advertise the availability of the
Foundation's Scholarship Grants and to request that these administrators nominate potential
candidates or encourage potential awardees to submit applications for scholarship aid.

Individual Achievement Awards

Foundation staff and designated members of selection committees established for such
awards shall contact relevant community institutions and individuals to publicize the
availability of the Foundation’s Individual Achievement Awards and to solicit nominations for
such awards. Candidates for such awards may take no part in the selection process.
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Awards and Prizes to Achieve a Specific Objective

Foundation staff shall develop application or nomination procedures that are appropriate to
accomplish the purposes of the Fund under which any such award is established.

Selection Criteria

The criteria to be used in selecting grant recipients from a fund established at the Foundation
must be based on criteria that are appropriate to accomplishing the underlying purpose of the
grant as described in the agreement creating such Fund. Foundation staff should work with
donors to establish Funds that fulfill the donor’s charitable goals and feature clear selection
criteria.

Scholarship Grants

Criteria for scholarship grants may include, but are not limited to, the following:

¢ Prior academic performance;

e Performance of each applicant on tests designed to measure ability and aptitude for
educational work;

o Recommendations from instructors of such applicant and any others who have
knowledge of the applicant’s capabilities;

e Additional biographical information regarding an applicant’s career, academic and
other relevant experiences, financial need; and

e The grant selection committee’s conclusions as to the applicant’s motivation, character,
ability, or potential.

Criteria may also include the applicant’s place of residence, past or future attendance at a
particular school, past or proposed course of study or evidence of his or her artistic, scientific
or other special talent. Preference may be given to applicants of a particular sex, race {other
than white), ethnic background or religion so long as such preference does not violate public

policy.

Recipients of Scholarship Grants must be (1) primary or secondary school students; (2)
undergraduate or graduate students at a college or university who are pursuing studies or
conducting research to meet the requirements for an academic or professional degree; or (3)
students — whether full-time or part-time — who receive a scholarship for study at an
educational institution that provides an educational program acceptable for full credit toward
a bachelor’s or higher degree, or offers a training program to prepare students for gainful
employment in a recognized occupation and is authorized under federal or state law to provide
such a program and is accredited by a national recognized accreditation agency.
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Scholarship Grants must be used for qualified educational expenses (see definition) at an
educational institution (see definition). The Foundation reserves the right to impose
additional, minor reasonable restrictions and/or requirements upon the awarding of
Scholarship Grants and the administration of such grants. Any substantial or material changes
will be made only with approval of the Foundation’s Board of Directors.

Individual Achievement Awards

Criteria for Individual Achievement Awards include but are not limited to: the individual’s past
achievements and community involvements, other biographical information regarding an
applicant’s career, academic and other relevant experiences. The Foundation reserves the right
to impose additional, minor reasonable restrictions and/or requirements upon the awarding of
Individual Achievement Awards and the administration of such grants. Any substantial or
material changes will be made only with approval of the Foundation’s Board of Directors.

Awards and Prizes to Achieve a Specific Objective

In addition to scholarships, the Foundation may make grants to individuals to achieve a specific
objective, produce a report or other similar product or improve or enhance a literary, artistic,
musical, scientific, teaching or other similar capacity, skill or talent of the grantee that relates
to the Foundation’s mission. Recipients may include graduate students, scholars, professionals
or other individuals with specialized skills or knowledge.

Criteria must be related to the purpose of the Fund under which the award is established and
may include prior experience, contributions to the field, demonstrated academic achievement,
financial need, character, ability, motivation and potential. If the award is to pay for a course of
study leading to a certificate or a higher skill level, criteria shall be related to the purpose of
the Fund under which the award is established and may include financial need, character,
ability, motivation, potential and the relevance of the candidate’s course of study and career
objectives to the charitable purposes of the Fund.

Grant Selection Committees

The Foundation shall appoint all members of any selection committee charged with the
evaluation of candidates for grants covered by this policy. Appointments shall be made by
designated staff of the Foundation

Alternatives: (1) Appointments shall be made by a committee duly

appointed by the Board of Directors (2) Appointments shall be made by
the Board of Directors.
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A Fund’s donors may not control the selection committee. This means that no combination of
donors, persons appointed or designated by donors, and persons (a term that includes
partnerships, corporations and trusts as well as individuals) related to them may constitute a
majority of the committee, be given a veto power, be allowed to chair the committee or
otherwise be permitted to control the committee’s decisions. If a donor/advisor recommends a
person for appointment to a selection committee based on objective criteria related to the
expertise of such person, such person will not be deemed to be appointed or designated by the
donor/advisor.

Donor/advisors and related persons may provide advice with respect to the selection of grant
or award recipients solely as members of a selection committee. This means that donors may
not pre-screen applications and choose those to be referred to the committee. It also means
that donors may not make a final selection from among candidates approved by the
committee.

Every member of the selection committee must adhere to the relevant policies of the
Foundation as they may be adopted and amended from time to time, including without
limitation the Foundation’s conflict of interest and confidentiality policy. Each member of any
selection committee covered by this policy must disclose any personal knowledge of and
relationship with any potential grantee under consideration and refrain from participation in
the award process in a circumstance where he or she would derive, directly or indirectly, a
private benefit if any potential grantee or grantees are selected over others.

Grants covered by this policy may not be awarded to any member of the Foundation's Board of
Directors, any substantial contributor to the Foundation, any employee of the Foundation, or
any other disqualified person with respect to the Foundation. Grants also may not be awarded
to any donor/advisor or substantial contributor to the Fund making the award, to any member
of a selection committee for such award, or to any members of their families. Finally grants
covered by this policy may not be made for a purpose that is not charitable.

Consider whether you want the committee to have
term limits and, if so, what those limits should be. Also
consider whether you want a formal process for
nominations when vacancies arise.

Each selection committee established under this policy shall forward its recommendations to
the Foundation staff in such form and on such schedule as the staff shall establish. The
Foundation Board shall approve each award made under this policy.
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Alternative: The Foundation Board may authorize Foundation staff to
approve any or all of the grants made under this policy.

Application and Nomination Process

Applicants for Scholarship Grants and Awards and Prizes to Achieve a Specific Objective shall
be required to submit such application forms and supporting materials as the Foundation may
deem appropriate on a schedule to be determined by the Foundation. Individuals and
organizations wishing to nominate persons for Individual Achievement Awards shall also be
required to submit such nomination forms and supporting materials as the Foundation may
deem appropriate on a schedule to be determined by the Foundation.

Grant Renewals

Grants will ordinarily be awarded for a one-year period, but may be for a shorter or longer
period. Except for Achievement Awards, grants may be renewable for a period appropriate to
the purposes of the Fund under which the grant is established. Otherwise, the Foundation may
consider renewing a grant on a case-by-case basis according to the status of the grantee’s
project and the purposes of the grant.

Supervision of Grants

Scholarship Grants Paid Directly to the Educational Institution

Unless otherwise provided in the fund agreement, the Foundation will pay Scholarship Grants
directly to the educational institution for the use of the scholarship recipient. The educational
institution must agree in writing to use the grant funds to defray the scholarship recipient's
expenses or to pay the funds (or a portion thereof) to the recipient only if the recipient is
enrolled at such educational institution and his or her standing at such educational institution is
consistent with the purposes and conditions of the grant.

Unless otherwise provided in the fund agreement establishing a Scholarship Grant, a condition
of each Scholarship Grant is that it will be used only for qualified educational expenses. An
additional condition is that no part of the Scholarship Grant shall be used as payment for
teaching, research, or other services by the scholarship recipient required as a condition for
receiving the scholarship.

Scholarship Grants Paid Directly to the Recipient

If for any reason, a Scholarship Grant is paid directly to the recipient or anyone other than the
educational institution, or if the Scholarship Grant is used for expenses other than qualified
educational expenses, the Foundation must receive a report on the progress of each recipient
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of such a Scholarship Grant at least once each year. This report must include a summary of the
use of the funds awarded, and the grantee's courses taken (if any) and grades received {if any)
in each academic period. This report must be verified by the educational institution. A final
report is also required.

Individual Achievement Grants and Awards and Prizes to Achieve a Specific Objective

Individual Achievement Grants cannot require a particular use of the funds, so no report is
required from the recipient.

Recipients of Awards and Prizes to Achieve a Specific Objective or, if appropriate, the
organization supervising the grantee’s work, will be required to provide a written report to the
Foundation about their activities and use of funds at the end of the grant period. If the grant is
for a term of longer than one year, periodic written reports will be required at least annually.
Any funds not expended for the purpose of the award must be returned to the Foundation for
use in furtherance of its mission and the charitable purposes of the particular Fund under which
such award was made.

Investigation of Jeopardized Grants

The Foundation is not required to investigate the use of scholarship grants paid directly to an
educational institution unless the award is used to pay for something that is not a qualified
educational expense. However, the Foundation does have a duty to investigate possible
diversions of scholarship grants paid directly to the recipient and all grants to individuals to
achieve a specific objective.

Where the reports submitted or other information (including the failure to submit reports),
indicate that such a grant is not being used for its intended purpose, the Foundation is under a
duty to investigate. While conducting its investigation, the Foundation will withhold further
payments to the extent possible until any delinquent reports required under these procedures
have been submitted. The Foundation also will take reasonable and appropriate steps to
recover the grant funds and/or ensure restoration of the diverted funds to the purposes of the
grant.

However, if the grantee has not previously diverted grant funds, the Foundation may elect to
continue further payments to the grantee if it receives the grantee's assurance that future
diversions will not occur, that the grantee has restored the missing funds and that the grantee
will take extraordinary precautions prescribed by the foundation to prevent future diversions
from occurring. If a further diversion takes place, the Foundation will take steps to recover the
grant.
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The phrase "all reasonable and appropriate steps,” includes legal action where appropriate, but
may not include legal action if such action would in all probability not result in the satisfaction
of execution on a judgment.

Recordkeeping Requirements

The Foundation shall retain the following records in connection with all grants covered by this
policy:

e All information obtained by the Foundation to evaluate the qualifications of potential
grantees,

¢ The identification of grantees (including any relationship of any grantee to the
Foundation or to a director or officer of the Foundation),

e The purpose and amount of each grant, and any additional information the Foundation
obtains in complying with its grants administration procedures.

Information pertaining to unsuccessful applicants for awards shall be kept along with
information on successful applicants. Records pertaining to any grant made pursuant to this
policy shall be kept for no less than three years after the filing of the Foundation’s annual tax
return for the period in which the last installment of such grant was paid.

These Policies and Procedures for Scholarship Funds were approved by the foundation’s board
of directors on:

Date

Board Secretary
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Search for something

COMMUNITY FOUNDATIONS Value Resources  About  Apply
NATIONAL STANDARDS BOARD

 supporting arganization of the Council on Foundations

National Standard 20: The Community Foundation
Oversees Grantmaking Due Diligence

A community foundation performs due diligence to ensure that grants  will be used for charitable purposes and assesses the impact of
its grantmkaing.

Key Elements

20.1 Provide a process, flowchart, or checklist for determining which grants require exercise of expenditure responsibility . These
grants include donor  advised funds and fiscal sponsorship arrangements. If this is detailed in your due diligence policy, please attach
that as evidence. If it is a separate document, please attach the separate document. The reviewer is looking for a level of specificity that
includes all of the necessary steps for expenditure responsibility, specifically:

a. Conducting a pre-grant inquiry - including a reasonable investigation of the grantee - to ensure that the proposed activity is
charitable and that the grantee is able to perform the proposed activity

b. Executing a written agreement with the grantee that specifies the charitable purposes of the grant, includes provisions that prohibit
use of the funds for lobbying activities, and requires the grantee to return any funds not used for the designated purposes

C. Requiring the grantee to maintain the grant funds in a separate fund so that charitable funds are segregated from non-charitable
funds

d. Requiring the grantee to provide regular reports on the use of the funds and the charitable activity supported by the grant

e. Keeping documentation about the grant with a brief description of the grant, amount, charitable purpose, and current status of the
grant (Note the 990PF requires this information, however, the current and revised Form 990 for public charities do not have
instructions indicating that such information should be reported on the Form, so the application of this requirement to community

foundations with donor advised fynds s unclear at this time)

Helpful Hints: Common responses that are not comgliant:

» We only make grants to 501(c)3s - This language is insufficient for a policy. Both private foundations and supporting foundations
are classified as 501(c}3 foundations, and grants to these foundations may require expenditure responsibility.

*» We do not make grants that require expenditure responsibility - This language s insufficient for a policy. If the foundation does not
make expenditure responsibility grants, your policy should state that you only make grants to 501 (¢)3 public charities classified
under sections 509(a)({1) and 509(a}(2) and identify the process used by the foundation to verify a grantee’s status as one of those
types.

¢+ Determination Letters - Reliance on a foundation's determination letter is insufficient as it will not necessarily indicate whether a
foundation is classified under 509(a)(1) and 509(a}{2). For example, the policy should indicate whether you use GyideStar Charity
Check, the IRS Select Check, or the Exempt Foundations BMF tool to verify a potential grantee's tax status as 509(a)(1) or 509(a)(2).

Due Diligence Resources:;

+ Expenditure Responsibility Decision Tree: http://www a 5.0r! Idefault/fi s/ .
htip:/ fwww cfsta fsites/defayly/ files/ /COF_ER| T

http-fwww.cfstandards org/process/national-standard- 20-com munity-foundation- oversees-grantmaking-due-diligence



1¥21/2016 National Standard 20: The Community Foundation Oversees Grantmaking Due Diligence | Community Foundations National Standards Board
« California Community Foundation Grantmaking Due Diligence: https:/ /www calfund.org/ document. dociid=147

o jdat

s Community Foundation of Western Nevada: h

pnfbent /upoads. £0 Pue-Diligence-og =Marche L8014, 0o

+ Northern Californta Grantmal ue Diligence Done Well: A Tool for Grantmakers from GEO: http://docs.geofunders.org/?

i

ENgine= L Dye-0) e, DOl intto:/ fdocs geofunders. org MIlilename-GEQ_Dye-Diligens o, el

+ Southeastern Council on Foundations Due Diligence Tool from GEO:
hitp:/ /www secf.org/assets/site/ Grants/due diligence tool for grant.pdf

11 ! ! |

htip:fiwww.cfstandards.org/process/national-standard-20-community-foundation-oversees- grantmaking-due-diligence
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IT.

COMMUNITY FOUNDATION OF WESTERN NEVADA
DUE DILIGENCE POLICY

Purpose

“Due diligence” is the process of review that precedes the approval of a grant. The
primary purpose of due diligence is to ensure that grants are made for purposes that are
consistent with IRS regulations (i.e., charitable purposes) and that the organization
receiving the grant is both legitimate and capable of carrying out the purpose for which
the grant is intended.

While there is no comprehensive legal definition of the term “charitable,” the IRS

describes charitable purposes as follows:
The term “charitable” is used in its generally accepted legal sense and includes relicf
of the poor, the distressed or the underprivileged; advancement of religion,
advancement of education or science; erection of public buildings, monuments or
works; lessening the burdens of government; lessening of neighborhood tensions;
elimination of prejudice and discrimination; defense of human and civil rights secured
by law; and combating community deterioration and juvenile delinquency.

The IRS recognizes a far wider range of charitable organizations than is contained in the
above definition, notably those in the areas of the arts and environmental groups. As a
broad guideline, charitable activities generally are those that benefit whole classes or large
groups of individuals or communities, involve no personal or private financial benefit and
do not involve lobbying or electioneering.

Grants for Charitable Purposes

All grants made by the Community Foundation of Western Nevada (CFWN) shall be for
charitable purposes.

The determination of whether an organization’s activities are charitable is made by the
IRS in assigning a tax-exempt status, CFWN verifies charitable status by:

a. Verifying charitable status using the GuideStar website.

b. Obtaining a copy of the 501(c)(3) letter ditectly from the grantee organization if
the organization is newly otganized or not listed on GuideStar.

CEFWN may also make grants to unincorporated groups and non-501(c)(3) organizations
when the grants are for a charitable purposes. Grants made from donor-advised funds to non-
501(c)(3) organizations must follow expenditure responsibility procedures, for which
CFWN may charge additional expenditure responsibility fees.

In accordance with requirements for expenditure responsibility per the Pension
Protection Act (HR4-2006), grants from Donor-Advised Funds may only be made to
organizations described in section 170(b)(1)(A) of the Internal Revenue Code, type I and
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III.

11 supporting organizations, and type 1II supporting organizations only if they are
“functionally integrated.”

Under no circumstance will a grant from a Donor-Advised Fund be made to any
supporting organization if the organization it supports is controlled by the donor or
donor appointee. Grants outside the United States from Donor-Advised Funds are
permitted when the grantee meets CFWN’s criteria. That criteria includes:
a. Verification that the non-U.S. grantee is the equivalent of a U.S. public charity
b. Completion of an Affidavit Packet for Non-U.S. Grantees

Grants from Donor-Advised Funds

CFWN follows the following procedures for grants made from Donor-Advised funds:
Grants from Donor-Advised Funds for the following are expressly prohibited:

a. For the purpose of supporting lobbying

b. For the purpose of supporting nonpartisan voter registration activity

c. To a private foundation

d. TPora scholarship

e. For the benefit of an individual

f. To type 111 supporting organizations that are not functionally integrated

g. To any supporting organization that is controlled by the donor or donot
appointee

h. To an organizaton for the purpose of paying for an event, membership, or any
purpose for which the donor or related parties will receive a tangible economic

benefit

i. Any grant which would impose penalties on the sponsoring charity and fund
managers, per Section 1231 of the Pension Protection Act of 2006.

Expenditure Responsibility Procedures
The Foundation has adopted these expenditure responsibility procedures to ensure that
grants from donor-advised funds are used for a charitable purpose, and that appropriate

oversight and documentation of the grant is maintained:

a. Pre-grant due diligence
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VII.

i Grant recommendations from donor advisors shall be submitted on the
approved Community Foundation of Western Nevada form or shall
otherwise contain language verifying that the donor will not receive any
material benefit as a result of the grant.

.  Program Officer verifics that the recommended grant is consistent with the
donor agreement.

ii.  Program Officer verifies that the recommended grantee is a qualified
charitable organization and that the grant recommended is for wholly
charitable purposes and not for any of the prohibited purposes stated above.

Should the Program Officer not have sufficient information to determine that the
recommended grant is meets the criteria, the donor-advisor and/or grantee will be
contacted to sccure additional information prior to Foundation approval of the grant.

Approval of Grants and Scholarships

All grants and scholarships, including all donor-advised grant recommendations, are
reviewed and approved by the Board of Trustees.

Distribution of Grants

Prior to distribution of the grant, correspondence is prepared that details any restrictions
on the use of the grant by the qualified charitable grantee organization. Depending on the
size of the grant and/or the reporting requirements, the grantee may be required to sign a
grant acceptance agreement prior to being given the grant check.

The correspondence includes that upon receipt and deposit of the grant the recipient
organization certifies that the donor-advisor and related parties is not receiving any
tangible economic benefit, and that the funds will not be used for lobbying activities.

Grants are distributed by mail, and sent certified if the amount of the check is $10,000 or
more.

Noncompetitive Grants

Non-competitive grants may include grants from area of interest funds, organizational
endowments, agency funds, and designated funds:

a. Due diligence activities are specified by the terms as outlined in the fund agreements.
The Program Officer maintains oversight of all grants to ensure that non-competitive
grants that are not from Donor Advised Funds are made in accordance with terms as
per fund agreements.

b. Noncompetitive grant recommendations are submitted by staff to the Board of
Trustees for approval.
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VIII.

Should terms as outlined in the fund agreement designate a use of the funds for other
than general support, then a Grant Acceptance Agreement shall be signed by grantees
at acceptance of the grant. Agreements are crafted to ensure grantee compliance and
adherence to the terms of the grant, and include language to verify the required use of
funds, with performance measurements such as outcomes, receipts, service delivery,
or other objective criteria and verification requirements.

Each Grant Acceptance Agreement includes a date when certain progress and/or
final reporting requirements must be met by the Grantee. The Program Officer tracks
due dates to ensure that reports are received.

The Program Officer reviews grantee reports as received to verify that the use of
funds was in accordance with the terms. The Program Officer maintains contact with
grantees to ensure that reports adequately meet requirements.

If terms are not met, then future grants are withheld untl such tme as the grantee
complies or the Board uses the variance power to redirect the funds to another
charitable purpose.

Competitive Grants from Donor-Advised Funds

a.

Prospective grantees provide timely submission of a written proposal that responds to
the Community Foundation’s RFP instructions for submitting a competitive grant;

Staff conducts a review of all grant applications to verify adherence to instructions
and compliance with all terms as outlined in the RFP.

Qualified applications are reviewed by a Grant Recommendation Committee specific
to the Fund from which the grant monies will be distributed. Staff facilitate meetings
of Grant Recommendations Committees, take minutes, and ensure that the review
process for competitive grants use the specific fund’s evaluation criteria if the grant is
from a fund, or shall use the Board Approved grant review criteria to evaluate
proposals for grants from the unrestricted fund. Recommendations are submitted to
the Board of Trustees for approval.

A Grant Acceptance Agreement shall be signed by grantees at acceptance of the

grant. Agreements are crafted to ensure grantee compliance and adherence to the
terms of the grant, and include language to verify the required use of funds, with
performance measurements such as outcomes, receipts, service delivery, or other
objective criteria and verification requirements.

Each Grant Acceptance Agreement includes a date when certain progress and/or
final reporting requirements must be met by the Grantee. The Program Officer tracks
due dates to ensure that reports are received.

The Program Officer reviews grantee reports as received to verify that the use of
funds was in accordance with the terms. The Program Officer maintains contact with
grantees to ensure that reports adequately meet requirements.
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IX.

g Progress and final reports are given to appropriate Foundation committees and to the
Board, and to members of the Grant Recommendation Committee.

If terms are not met, then future grants are withheld until such time as the grantee
complies or the Board uses the variance power to redirect the funds to another charitable

purpose. In some cases organizations will be asked to return some or all of the grant
funding.

Grant Reporting

All grants made are reported on Form 990, including a brief description of the grant, the
amount, and the charitable purpose.

The Program Officer will report quarterly to the Program Committee information
regarding all restricted grants on the compliance of the grantee and on their adherence
with Foundation direction on expenditure responsibility and reporting. This information
will then be submitted to the Board of Trustees in theit quarterly board reports, for their
review,

Due Diligence Policy - Adopted March 7, 2012 Page 5 of 5






SNOILYZINVO¥O JAILDIJ43

TNSHOD YOI SHINVWLINYYO |

plelg o1 OF

IS\ SUO( 2uUsbI|I] aN(]




OTRRFOTETAN (2 100 MAI9 U sjqepene 1 woaqrxjgnd
sy CRISRPOMDIOHEIE 0 Orgl R45'202 It 030 3muad

d d wieie o “vopmstusad inoupue pasnfioidar 89 1ou Al
voneiand eyt ehiD SN 0] S oz &

UONEPUNDS UOSUYOS POOAA Haqoy ‘Bsjed aduer «

Aisiaalun ayeig
Aa|jep pueiny ‘Adoniuejiyd 10} 1@jusl) uosuyor
‘looyag Bunjeunuessy sy ‘ddeuy obin uos)|y 4

sujweans alold ‘vewseag exssaf =

:uonesignd siyy
uo YIeqpas} Nay) Joy sjenpiaipul Buimoljoy ay
jueyy 01 ay) pjnom Bunsuoy euely e pue OID

OMILTASNOD YNVId ¥v1 A8

SJ9)ewlueIL) JOf SpPIND)

EIV=elq
souebijig eng

BIC B TERIET R oM

BLYO'OZY'OLS X8} 9506°L0F'0LS 19
809¥5 v ‘slinfiswg

N 2UnS 18325 SHOH 0065

‘suofjexjgnd sanasal jeuontppe

pue sadias 5,6unnsuoy euery e 3noge uonewojul
20w so) BITCUSIHETMMA Nsip, “1oedw |eros sa1ea.16 10}
101398 Wosduou ayl Inoybnoay) seanosesd uawabeuvew
@auBApe 01 51 uoIssiw §,Bunynsucy) euely e ‘diysiapes)
pue ‘uonesoqefjod ‘AGajesss jruonezivebiio Bunueyus Aq
suolepuno; pue siyoiduou BuuayiBuans o) pajedipap

wuy [euoneu e 51 Bunjnsuo?) euely e ‘gag| W papunog

NI LINSNDODD

PUB4 B}

BiGSIBpURJoo0 MMM oM
8LED'86B°20T %€} QVBL'B6B'ZOZ 12
9£00Z DQ ‘uoibulysepy

POP 23UNS 'AAN 192435 sofesa0 62/1L

‘BISIAPUN|OIL TAR

1B 3jqe|ieAe aJe si@yewiuelh 10 Sy pue s3INosa)

401504 € pue QI UD UOHELIIOJUI 310 “5533IN5

aswelb o) ainquiuoa Jeyl saonoeud pue saibalens
sajowoid QIO 'snsa) jnjBuesw ansiyae saajuelb nay)
184} JUBIXE 3Y) O) m_:o |yssadans ase ﬂmmeEEm jey)
Buipueissapup) -asow arawyde sesuelb diay o) pjay sey vl
onb smejs sy Buibus)eyd siayeunuelb ggg uey) atow jo

Auunio? e s1 suoneziueBiQ aadajg 10} SIMRWILRIG

SNOUVZINVOYO JAILDIHT
HO4 SHINVWINVIO



L

I SNOILYZINVYDHRO 3IAILDTIIT 404 SUINVININVED D

‘BITSIpUN]oa0 MW 18 AI01S JNoA

aJeys 'sisalaur sayaasivels pue ssewiueib acuejeq
Ajaanoays 1ey) seyoeoidde aaneacuu) BunyBipods i
03D ¢swasasd acusby|ip anp saniunpoddo ay) pue
sabuajjey> ayy yum Buiesp uoitepunocy inoA s Moy

AYOLS ¥NOA FUVHS

"slow Buiuies) oy psemioy

joo| am pue — sjyosduou o) sseacid awosuapang s5a)
pue Jusisye alow e acuabip anp ayew o3 sem mau
Buipuyy aie oym siasieunuelt Auew ayy pnejdde apy

‘aydoy ayy uo siajeunuesb

Uum suoneyNsuca snosswnu s,6unjnsuoy euely e
se |jam se 'aul|weans 123{oid pue O30 Aq yueasas
Juadal Uo paseq sl JUajUDD Jamal ay) ‘aauabiyp anp
aan32ye Jnoqe Buluies] mau 1ayss o) palepdn uaaq
sey [euajew ay) Ing ‘jooy |ewiBuo ayy se UONeWIoJU)
BLUES BU] JO BLIOS SAPNUI ‘SIBNEUIIURID) JO) BPIND W
‘liap suog sausbig sng ‘uonealqnd mau siyy

sweJBoid voneosnpa sayeunueit jo A1atiea e

ul WwnnuND plepuels sy} oju) patesBaju) useq sey
osfe |00} ay] “juswssasse Juesb-aid Buunp seajuesd
annoadso.d 1noge uoneuuou) Buuayieb jo ssadaxd ayy
01 joogapinb e pue Jawud e se suayewyuelt snosawnu
Aq pasn usaq sey |00} Ay} ‘UCREPUNOY piesded (19N
pue piaeq ayy woy poddns yim 0oz U paysijqnd
AllewBug ‘Joo] aausbiig ang ay ‘suonesqnd
Jse[ndod 150W 5,035 jo BUO uo paseq si apinb siy|

-23uabipp anp o1 Yaeoidde sayeunuesb e apinb o)
sanss) £33 JO malniaao ue apiaosd 0 Ing seanpesd

‘DIGSISPUNOI0 MMM HSIA 9523

'2IOW PUE BUSILD JUSLWISSASSE 'suohsanb Loieasa)
pe(elep yum ‘apinb siyy Auedwodse o) siayeunuelt
10} [00} © p:ea asey Buninsuo) euery e pue OI0

$32¥NOS3IY ANITNO §53I2DV

40 195 pIBU e Jo jjeyaq uo 3EJ0ADE O3 JUSWNDOP SIY}
81e812 Jou PIP 3pA ‘uoienys uanb e ur mow| 0 pasu
Ann ss@xyewuelb yeym Jo uopesapisuoa ybnosoy) e
uo psseq yoeosdde pauijusesns siow e sabeinoous
Buynsuo?) euely e pue suoneziuebi(y aAnaayJ 40§
siajewnueso “asiom so Bunensny ‘Buisnjuod aq ues
ssada.d a3uab)Ip anp ay) 18y pue — uoeWIOU] 0}
s1sanbai sieyewnuess oy Buipuodsas awn Yyonw ooy
puads Asyy jeyy uieidwod ApenBal suapes| wyoiduop)

‘Yum jiom noA suonezivebio
1yosduou a3 uo ueping pappe ue Bupeid ynsaJ e se
‘pue paau Ajjeas nod uey} uonew.ojul asow 10} Bupyse
Inoyum sasiuesb jenuarod noge ues nod se yoniw se

wea| 0} s} saxewiue.’ e se nok Joj abusjjeyo ay|

“pom s 03 sbuuq

5195 ||ys pue s2)ymeded syl pue 'sadueuly 53 'SaLIOdIN0
112yy pue sweiboud 531 *diysiapee) pue uoneindas sy
‘pio0aJ e} s 'sjeob pue AGajess s,ssiuesb |enuajod
8y} Jnoqe 8oL LIea| 0} Juem Aeul NOA “UolepuUncy)
Jnok Joj Jusunsasul Pews e pue }} poob e suasardal
jueadde ue sayiaym [esodosd vanum e woly (81 03
pJey S1 3 INg “op s1ayewnuesd sqof uepodun 1sow

ay1 jo auo 51 siauned asjueld Jybu ay Budages

UuonoNPOoJlu|



4

SHOILYZINYOHEO JAILI34d3 W04 SHIAAVHWLINYHD O

NOISNTINOD

weanddy ayr o1
sBuipuiq aauabijig ang Jnop Buneaunwwo) 4
xog ,ON 10 53A, ayl apising Buiddaig 4
siayeauqg |ea( pue sbBej4 pay ‘sysiy Buiyusp| g

NOISI23Q ¥V ONIHIVIY
FDONIADIA INA YO S3ILIYOINL

sdaig diseg ay)| «
noqy Juiy) 01 sBuyy unog g

55300¥d 3AILD3443 NV
ONINDIS3A :3TdWIS LI DNIdIIA

yoeorddy ysaig v <

[1BM euoq aauabing ang «
juepodw) s aauabyig ang Aym <
LLINVIHOdNI 1 S| AHM ANV
—=3DONI9NIAQ 3NA SI LYHM

NOILIONAOULNI

8L

14

ct

—

SI3XELURIL) JO} SPING)

[|oAn duoq e2usbi|ig an(

S1UDIUOD)



T | SNOILVZINVDHEO FAI1D3443 HOF SHINVYHINYED D

"UOISSIW 1Y) aaangoe 0 yney pood ul Funerado

24T £3Y) 1B S13YI0 PUT SIA|ISWAYY 0 SILNSUCWIP

o1 siopeunud 10y {nunuoddo ue sapiaod ssadoad
2ouadip anp ayJ -aatas Lay sasned ay) pue
SAUNILILIOD DY1 10 SHNSII JAAIIP {JIM SIUIWIISIAU
Ssraqeunuesd e aduspyuod pappe sopracad 2ualiip
anp aandago ‘edwy [e1d0s JE3[ dAy Iy sdem Ul
Aauour iy Juipuads 01 psedas yum Lunnios paseasdul
13pun siyoiduou pur siayrwnucid ym ‘vonippe uj

‘syuasaxd [esodord v

saduoa|ey> pue stpduans snowrea oy Jo Juipueasiapun
PU[os € sey gers saayewiuesd e 1ey) Insud ued 1t
‘1afo1d e 10 vourziuzdso ue Jo anjiey 3yl 1waAsd 10u
Jlia 22uadijip anp 3j1y Ay "3s10M 10 ‘s)[Nsar parzadxa ays
Supnpoid ug paaoons 1ou saop ey 13fosd & Juipunj o1
._U.ﬂu_ uea .CQ_HHNMCHW.-O U—.—u u—.-Oﬂ_.n mEO_Hmu—._T u—._u:_u.—um
1ay10 pue asa Junamsue noyam ‘esodord e uy
pauasaad seapt 2y Jo p3ualls 3y UC DUEIIIIIAC UY

¢punos Afjeucnerado pue A[EndURUY 1 S 2IN1ON0S
asueutaaod srendoidde ur sapun meiado 1 sso()
¢5[eod s aaane o1 Luoedes pue diysiapes) ay aaey u
$90p ‘dnuels e 511 J1 90 — PI0221 JOLN [NYsSIIINS ¢
aaety uoneziuedio 3yl $30(] PIULISUL 10,] “HOLEN)S 1))
uo Suipuadap sapisuos o1 uea S siajewsuead
suonsanb {uewr oq |jus Aew 21943 *ouo Suons e

2 1yFu esodoid & uy paureaued eapr A AP A

sjeod noyr Suraonyoe

A[[nyssadons jo pooyipayi| Jea|> € aaey eyl suoneziucdio
worduou yum Gurprom s1 11wy pue ‘siuead snouea
3 PIIEIDOSSE s 21 2JLUBIL UED pUT SPUEISIOPUD
Jayeunueld e ey ansua sdjay osfe 1] Jupeunuesd
pue uotssiw s1ajeunue:d e uassiaq wawudije e

2nsud n:u: LD ‘[[oAs JUOP UdY M .uu:um___v an(J

‘sjesodosd Aynioa 1310 Lurew

apisaq s1aWw 2ANEa1 531 Joj paySiam aq isnw ualo I
Aunnios [eniul sy saalains esedaid ay g ;duruaes)
Mmau 31e5auad 10 531a138 papasu spiaoid ‘ppay s
AdUTAPE 11 $20p — JJs11 ANAndE pasodosd sy jo anjea
a1 ssasse 1snw Lo “1xop] “sonuond pue souppaping
s1osewnuesd 3y yam sapiduiod Lnande pasodord

Y2 JUIIXI JEYA O] PUE IAIYM UTEMIISE IS {a1
“511] "2aa1wiwed Jurew-uolsidap 10 pieoq 13y o)
wead e puswiosas 01 aiaym Jurssasse ur saBudpeyd
apdnnuw yum paoz} are spaquisw gess siayeunued y

juelsodw| s| @dusbijig ang Aypa

‘mo||of 1813 saded s

uj pauipno se ‘yoeordde 2ouaBipp anp paurjueans
ajouw & sdope pue suoneiadxa 1nod radwa nof ey
astape Junnsuoy) euer] v pue 00 Sunpidioas
mouy 01 unuem Jo apis 3y uo 1> seayeunueld
Aurw ooj_ (7 33ed 33s) s1015e) 1210 pue ayniuesd
oy yua diysuoneas sucnepunoj anod uead oy

jJo arnieu pue 3zis 2y) uo Surpuadsp Aiea aydiw
sitawannbar ssuadipp anp anoy ucnenns uaald e u
spaau suonepunoj anoA uo A[pde| paseq aq [im ‘mojjo)
[[4% No4 ssan01d 2y puE ‘AOUY O3 JUEM [JIA NOA I A

-n10ddns 10§ 153nbas £ 1opisuc) nod se £e)d oy swod |
uTd Asow put s10108 asayy — Lnseded Juisiespuny pue
suonedIUnWWod suonezivedio ay put ‘suonedyienb

s fe1s oYy “Aapumuwiod pur pay sii ul spjoy 31 uonisod
a1 ‘pieoq w.:o_u_n_:mmho ayl jo ajos ad .m_mow pue
uoissiw nod Y 1wawoSipe ayy, ssansst asuerdwos

[e85) pue [eduEuy Noge 1sn( Jou st DU ongg

1axaasiuesd a1y uo uapIng anpun ue

Sursod anoyum ‘voisap Jupjewnuwd pood e Jupjrw
$1 11 JUIPYUOD 3q ULd uopepunoy Jno eyt os suryd su
pue 13y3as1ueid e noqe y3nous Juiusea) jo 1anew e
Ap8ie s1 [jam souaBipp anp Surop ajnsar e sy ~(§ 25ed
uo 1eqapis 35) sanueyd g ansawop Juiuoddns

are sioyewnuerd vaym asuaip anp jo Aem o ut
ajuy) sarmbai £jjenioe me) *g ) ang ssasoid eday v

st 22uai[Ip aNP INOQE YUY USLO SIELIIURIT)

“aouaniadxa soyeunueid vo paseq uonmul put
‘Kupiquis pue yajeay sayoiduou sy1 jo snas [erousd
a1 ot ydisun *sisdjeue vep aansalgo ‘sanuoud pue
uoissiw sgajewuesd ays yia 1y 213mens jo aduejeq
€ U0 PIsTq S 1SDAUT 0 UOSIIP 31 Sayeunueid v joq
‘uo1sap (Bunjeunuesd 10) Juswnsoaur ue opind
01 Ya[eay |euoneziuedio pue [pdueuy suoneznutdio
ue INOQE 310W SUITI| A._B._uEEEm 10}
Jo1saAul uE YP1YM y3nonyj ssadoid 3 01
s13J21 _23uaiNip anp, wia) ayy ‘adutuy
pue ssauisnq jo prom ay1 ui swiduo yi

" .

Jiuenoduw
S| AYm pue —
aousbIIg eng

S| FEYM



SNOKLYZINVYOHNO FAILDIA43 404 SHANVHWINYHED O

(Anzerpy aggeguiet Jo 2y aggiaads vy sunnenuedio Sunsoddng wewas vy spuny pasiape souep pue suonrpunog nesisd wog sieed o1 Adde e sagn ayzads ve TRIFAGTEFRAR 1t uouzunog sy

v-ﬂ.w_ﬁ—u::..—“_ (173 _m :-:F-U ...n- .-mﬁ-u_—u_u—_ E— H._ﬁ ummu A TE h_r—ﬂ_mwﬂ—/L .vo..-u:._p_ buw_. _.mﬁ-...:._mu._ Q.:._._::-_bn_K.u u-mu ub:__:._..— _._.u:(—: .....u.—f. .—Q _.\.v._f_ A.:\_:Nu I R\..v\_ 2 :.?..24 L:mﬂ\& JCQF——J:GF— [ _.-.:_m__ﬁ-:—— m..—_m_ w.cn.-_:-ﬁ::nd._ ik §

.Mud._.u._u._._._ﬂgﬂ.uu._daaﬂﬂ IR QPP CROOT .M_:_h::.—\t puy ..:.:...1.:_‘_&5‘ Litrasy Hr ‘&:_:_:...__:R_\Q par 4 t2eif ) .u..e&.:&. ::..._\..C.._.q._.,_::: ¥ :p:.ts.:- HE S1LL RbCT AU UERING 133 _c.._

“SITSIIENIBTISIONRAR bo apqupesy Q07 Frernday pue totespdidy rueeey it insiuniroddey pup saSudjpeg ) ssodonf wnaf poeisng] yronaadg ws St “uueang ooy

AODSIT MMM
BDIAIRS BNUIASY [BUISIV| <

BI5 5 MR

suoiepunad wo |punod 4

BICTSIENIC]SSUe][E MMM

221)5N[ 40} SJUEBI|Y <

:@ouabi|p anp

jo spadse |ebsf ay) Inoqe uoneuLoul
[euciippe Joj saunosal Buimoljo) a1y 3nsuod
o3 ssavjewuesb abeinosus Bunnsuon

BuEld £ pue OF5) (UCIIEWLIO}UI 210W 104

*SAAP 910A-3Yi-Ino-1a6 pue uopensiBas
J=y0a sk yans ssadoud |eioyre|e ay) 03
paiejas samanoe jo woddns uy pasn aq ued
spuny Jaxyewtuesb ‘uonippe uj ‘Buikqqo|
JO UOIUYBP BY1 Ul Papn|ouUl 10U a1e —
uojesnpa ajgqnd pue sisdjeue 'Ydseasal
se 4ons — saAE pale|al-Aaeloape
JeY] Bieme aq pInoys siejewuelb
"Ilanamol "aa130 qnd 1o} sayepipued
o3 uonisoddo 1o jo poddns ul a7

— sasodind Buuasuonaaje 10 pasn

24 10UURI OS|E SpUN) Ja)ELWIULIC) *|9A3)|
[230] Jo Z3E3s ‘[eucneu syl je  uonejsiba|
asusngut,, 01 Bupndwaye Jo |, Bulkqqol,,
se pauyap sanianae 1oy pajeubisap so

pa3jieunes ag jou Aew Spun} UOREPUNO)
a1eaud ‘sajns xe) |elsapay Japup
*spuny juesB ay; jo asn papuajul ay] °Z

o Apqisuodsau
anyipuadxa,, Bunensuowsap se yans ‘A|dde
Aew suawannbas Juasap ‘sacuelsy)
asayy u| ‘suoiepunoy ajeald tayio
Jo suoneziuebio |euonewaiu ‘(p)(2}L0S sE
yoans suoneubisap sy} 19410 yum siyouduou
Buipnjoul ‘suoneziuebio jo sediy reylo
Buipoddns Japisuod |im siayeunuelt
uaym sawn eq Aew a1aly) 19ASMOH
AP0 BNAIDS ANUIASY [ELIBIY| By} JO
{£)(2) 105 UonDaS Japun pauyap salllueyd
aqnd 1dwaxa-xey sapnpul Acbsiex
aajuelb uowwod 1sow ay) "sasjuelb
sanpadsoud Jo sniels [eba| syl wiyuod
pInoys siayewiuelt ‘sampadoid asusbyp
anp #ay) jo ped sy ‘uopeziuebio asjuesb
lenuajod ayy jo snyels ajqejueyd syl |
Mouy 0}
poau nok shes me| ays 1eym si 212 Uiyl
a|doad Auew se snosauo se Jo pajedljdwod

se Jou aJe siaqeunuesb Jo) asuabyp anp
yum pajeinosse syuawsanbas [ebs) ay|

ascuabijg ang ul
sanss| a>uejjdwo?) jeba7

N.mhmxwmmutm‘_.m Loy voejuawniop Alessasauun
uayo pue Jepunpas Bujinbais ‘s1osinpe ferueuy
pue jebs] i1ayl O UOIEPUSLIWICDS BY] 3B B4es U
Aeyd o) puay siayeunuesb ‘(sabueys AueinBai
1511 8y3 aouis pue) asuabijip snp ioy pepsau si
1eyMm AJ12BX3 BUILIBIap O YNIuHP 51 M 83U15

‘sijorducu jo ssoudandaya pue £3ud oum

ay uo suaping wesyiudis soovyd Juisodas pue vonexdde
werd jo walsds Juanma Ayl yorya ul s{em g jo duo se
Jouepunpar aauadi|ip anp,, paytiuapi suwjuiesng 1001 ]

,autjuieang 1sfor] yum

aw1aIUl ue w siuawannbas Suiuodos pue vonexdde
Srayeunuerd paquasap asnndaxa syosduou auo moy s1 s
Sunpdue ey yroavaded aso[y], ‘way: 03 Junensnyg e
siuawasnbar aouaBijip anp aassaoxa ey wodas siapea|
worduou ‘ureSe pue 2w INg "UOSIIP pood e Aew WIyl
d[ay [pas 1oy saie8 ues Aoy uonewIoJur AL B JUEM
stayeunuead K[snoiaqe) ‘sioyaasiuesd uo Sued are Loy
SPUBWOP 31} JO [2Ad] pUE 2Imyeu Y3 pulw uy daay pjnoys
Aa1 sygom aduadip anp 11211 10pUd siayeunueld sy

lIeM @uoq @ouabijig @ng



5 | SNOILYZINVOYO FAIID3J4F HOJ SHINVWINVEHDO D

SIGTIIPUTIOSTIAM 18 a|qv|IEAY “dpp) 1ar') Lsgruanpary mopy pum — Avpoy sifaeduoyg Suiang ounyy priowruty K2 agp dosepy gz g wonenjgnd (35 oDOT M1 wely uayes 33w 00k 13y RIT) PUT epeogur N
B USPINDSSTRER 10 JGrIesy "ROOT "] Mdesdspriarqicf fo Apmyg jruosiipg |2 caapanig Rigigacy gty 5 suoneziuedl] ) aA1a0gf) 0] slagrunery

‘yorosdde 3An2aYa 1UAISISUOD © AINSUD [jim
1e11 saunpaping pue soanonns depasp uayd pue ‘wap
10§ y10Mm [[1m 211 sa18a1e11s 3ouadijp anp 1noqge yunp
pInoys s1ayewiuesd Yayiey ‘spiepues apimppRy ‘pirdu
10] Sunesoape 10u a5z Sunpnsuor) tuel B pue OO

*aping S|y 01 USTIDONPOLIUY SY1 UY PAICU Sy 10U Op
s1at10 Luewr ‘mof[o) Ly saanpadoid pue sapijod preoq
-an1-ssoune ‘OnTwasds aaey siayeunueld Aueun ajng
"a5u21s uey we 3row st pasnsead se 2ouadipp angg

*192d%D 01 1BYM JO EIPT JEID © 5T JU0AIIAD

JEY) 2INSUA pUE AIUTEIIAIUN PUE UOISNJUOD 3INPAT uLd
— 350 [|Ias nod euIuD Juawssasse 43y Suipnpow

— ssaz0ud 2y jo siv1awered oy noqe s1axessIUEId YPIM
Aeas 3souoy pue vado ue ut Sunesjunwwo)) aprw aq
[[1Ar SUOISIDAP MOy ST [|aas SE ‘Uaym pue suoneziuedio
J121 Jo paidadxa s Ieym PUEISIApUN s193a3siuTsd

ey os ssaooxd Juaredsuen e Supeass ynoqe osje st 1|
‘suoneziuedio 1yosduou uo uaping 3y Junpar uey)
alow 1noqe s [[aam 23uadijip anp Juiop *asmod Jo

‘uonenjeas 10 suejd suonrziuedio

ayy pue 13foxd pasodord oys 1noqe s10w 1no Suipuy
uc 22uaflijip anp 1nod snsoj o1 Juem Lew noA ‘ases i)
U] "Ya[eay] [EIDUTUL PUT UOISIA S11 ‘PI0II YOTI put
Lioasy saoypasiuesd oy jo Juipurisrapun Suons e aary

Apraie Aews no£ uayy ueaydde ue yum diysuoneps
P2YSHCeIs> uE sey uonepunoj 1o j1 ajdwexa Jo.|

-ao1ueid mou

10 wannd e 51 yoneziuedio sy 1Yoym 01 (;ioddns
Sunerado [erouad 10 poddns wesdord 1o 11 s1) yuesd
SY1 JO 2IMIEU PUE JZIS ) WO ‘s1030¢] Jo L1o1EA €
Juapisuod SuEaLT Paau NOA LOIEWIOUI Y3DW Moy
Suydiom wmojaq paquosap sy sauawannbas mod yum
A(dwo 01 uonrziuedio iy s0y 2Fudjjeyd © saW0aq

11 1ey) yonw os 10§ Fuyse 10U 1ng Yi[eay spyosduou
31 pue [esodord a3 pueisiapun o1 uopEULIOjUL
y8nouo Juacy usamiag adurjeq © 311> 03 81 A3 Y,

‘stoqeunuesd jo ased oY1 wo Luanisuas pue
11548 jo [243] Y3y & saxmbas am 33uadip anp Juiog

“uoisp Juipury
€ 3)TW 01 J3PIO0 Ul SPaau Jayeunueld v uonewiojul
Jo [oaa] put 2dA1 ap 01 uopepes ut sanuesd o1 wesd

15U 241 13piIsuwd pnom 2ousdifp anp o) yorosdde
pazis-1ydu y -Junsodas pue uoneoydde wued o
ypeoidde  pazis-1Su | e sa100ApE SUIWEING 103(01 )

yoeouddy ysaug v

,'yonw ool aoj Juryse s1 1axeunuesd sy

vy *(auesd raoa 2y yo s8esusorad e se sdi1e ooy are
werd 3y ynuam parenosse ssuswannbai sy g 10) 223uesd
) 01 2DUAYIP € e 01 [[ews 0ol st uesd 12u |

Lcheadasu sy sae pue aued sy

wolj 11 DENGNG,, SYSE PN BIE[D) SN ,inof woy

uzad 243 uo uodar pue annbse 01 931uEsd IN0L 1500 N
pip yonw mop  -sassadosd Sunsodor pue uoneoidde
autjureans 01 ypas siayrwiueld pue sigosduou se 101035
a3 10j 3sodapind e se auesd 1ou | oy jo 1dasuod ap
pasueape siy pung saurury worduop ‘wnouwre Jueid
[Enade A ueys ss3[ yonw aq ued 1uesd aausadsosd

T JO anjea 3031 Y1 eyl siuwawanbas oudipp anp
pue 2ueidwos sivyeunued o Suipuodsar L>uow
put awn yonw os puads uayo suoneziucdiy

is1ea4 10) parou aaey 101335 yorduou ayy ug ajdoad
Auew 1ep wapqord e ey sSuipuy 5,099

ssiueid o o) pan siuawaninbos aanensiuwpe ayy
13w 01 saa1ueld sapes 11 uo| moy Inoqe uonewojul
13[j02 Ao pres siaeunuesd jo uadiad 71 Ajuo ey
punoj 075 seauesd aandadsoid jo Jupyse are Loy
HIOM YoNUI MOY Bapt ou daky sioyeunuesd fuew
‘wapqosd >yy 03 Juippy -1ueid jo adhy pue szis ap

o1 mevontodord séeme Jo ua1yo a13m suawannbal
uoneoidde noys pres Juasiad [y Ajuo ‘s1yeunuesd
Jo Loaans goz 5,040 U] “sauo 23se] 10) op Ay se
siuead j[ews Appanval so) uadlp anp Jo [9a3] Swes
s purwap uajo siayrunuesd ‘asiom s1ew Junfey

oA porejaI-uolssiw oyt woyy djdoad su

put uoneziuedio oy sensP 1 st ‘sananpoidiouned
awoay ued ssado1d ay1 (3|qe|ieas AJIpeas sary

10u op 4311 1811 UOHITIUIWNIOP PUE UONEWIOjUI
sonpoud 107put *spe2 suoyd pue sFupasw snosdpwnu
uy ;edionaed “yromiaded Jo Junowe aarssadxa

ue 713|dwos 0y “371) siyorduou uo swwswaINbar
snosauo sasodwit 23uadijip anp 1w U2 3 O,



SNOILYZINYOHNO 3AILD34d3 HOJ SHIAVHINYAD D

‘a1nny ayy u) Ajaandaye atow Bupjewiueld
nayy 12613 0y Bunwes) siyy Ljdde uayy

ue3 s1PjeURIG) "INoge a4ed A3y sanss)
ay3 uo Buuaddey Ajjeas s1 1eym Inoqe
al0w ulead| sisxeunuelt ‘siaylo pue yels
‘siapea| siayaasiuelb yim suoijesiaauod
Buipnjou) yuom asuabipp anp jo ssinod
ayy u| ‘syyoiduou Aq padej sabuajjeys Aep
-01-Aep a1 jo Buipuelsiapun aleipauiun
atow YaBuons B Yyum siaxewiuesb apinoid
ue3 ssacoud asuabiyp anp ay) ‘amas
£a3 senunwwos ay) pue syjcaducu
Buey sanssi a3 oy sYBIsul Janeg

"sassaweam pue sibuans ‘sagnede
siyoiduoy e jo Buipueisispun paseys e
Buunpinu pue ‘3sniy Buipping ‘snBojelp pue
uonesunuwwos Bupueyus Aq saajuesd
pue siayaasiueld yum diysuonejs)
Jabuons e 10} jompunoib ayy Ae| ued
2ouabip anp o1 yreosdde jnpyBnoyy v
sagquesb yyum sdiysuonejal Janieg

‘apew ale
suolsipap Bupjeunuelb moy se |jam se
‘spaau pue s)sasu s aewiuelb ay jo

<

Bulpuelsiapun Janaq e yum siaysasiuelb
aaea] p|noys ssazosd asuab)p anp
SAIDSYS UL BN SLIES BUY) 1Y "55RIINS
JO sa3UBYD BY) 1500 pUE SSAUDAIISYD
)1 aseasnul 03 woddns Jo sunoj Jaylo 1o}
paau sy (Ajenuajod) pue 'quesb usnib e jo
sjeoB ayy anayoe o) Aupge sy ‘Aoede
[leaAo s seqgasiuell e ol siyewuest
10} mopurm 12661 e aptacid ued ssadosd
By ‘saajuelb pue siajeunuell usamiag
fouasedsuen aiow sajeasd esuabip snp
‘1yBu auop usypp Koualedsuely asoy

‘sjech paysiqeiss

Bumaiyoe Jo pooyiay| e sayo sasjuelh
jey) pue ‘ABajesns pue uoissiw Gupjeunuest
Jeyy yum 3y poob e ae jey; suoneziuebio
Bunuoddns ase Asyt 1ey) aduapyuod
Jajeath yum sioyewuess sapiaord
asuabip ang Aeuow sy Ind o1 asaym
noge suoisidap poob Bupew ase Loy
ains aq 0] Juem Asy) s10lsaaul Jaglo Aue

o

o3|| 3Je slayewniuelcy "aouspljuas lajeslc) 4

si9)ewiue.r) 1o}
sjyouag :sioAleq
acuabifig @ng 1eYyM



L

| SNOILVZINYDHUO JAI1:D234d3 ¥4Od4 SUINVHWLINVED O

¢Spuny jo uoisnyut a81e| e seurw
01 Ansedes syyorducu ayy anogqe y3noua mouy nok
a1ns oyrw nok fim moy ‘19dpnq enuue spsuerd
a1 uo 1oedun [enueisqns e sy [as vonsanb ul
1uesd ap g1 ‘wonippe uf ;ssadoxd adualip anp ay
autjueans o1 op nod ued 1eyam ‘nod 1oy yuead ews
e 513t J1 Aps1aauor) jsisd[eue pue aduadipip anp Jo
[2a3p Jayd1y e axnbas a1ogasays 11 1yBiy ;uonepunog
amod 1oy yuead a8ej e sty s| ynewd sz fo azis ayp 4

‘suopsanb sypads-13afoid
1ay10 pue 1 duruuni s1 oym 133foid oy jo s[eod
pue adods asixaxd 3y uo sases asayy uy aduadp

anp ano4 snaoj 1y3iu no4 inq 9uesd 1sfoxd e
Suryew udyam [nyasn aq |jIm UCHICWLIOJUT JWES SIY]
"YI[EIY PUE SSIUIANIYI [EUOITZIUTSIO [[RI340 JO
$101E31PUI JIY10 pUE ‘pI0dal yoen s) ‘diysiapes)
aAnnDaxX3 pue axueuldAod suoneziuedio ay noqe
210w mouy o3 Jueam Iy nod Spdurexs 10y ‘spury
Suneiado esauad Buipraoid a10j5q uoddns 133fosd
10} 15anbal £ UL UCHILIUSWNDOP pUE UCHEWIOJU
1219Y1p UM 01 noA 1dwoid 1ySiur aroddns
Bunerado jesauad soj asanbas y s fo 2di 2y 4

‘sanssi Lsedes-fpuoneziucdio £ay 03 nonuane slow
Aed 181w noA ‘vonepuno) moL 10 3a1uesd mou v
5q ppom s Ji gasamop] ‘Jwsodoad s 12fosd
a1 noqe arow Fuiuses] Uo 310w pue sISUEUY S
put s1aped| su ‘ucneziurdio 3y1 noqe ajow Fuiuiea|
uo ssa] asuadiip anp anod snaoy 1y noA ‘os 3
¢s3nsa1 128 01 Li[Iqe 112Y) Uy 2DUIPYUOI ALY pue
uoprziuEdlo Ayl Jo s1apea) A1 Moy noA o] ;0jaq
s paxiom Jo papuny asey nof uonczivedio

e S S| wayaassed 27 ig1im digsuonvia ngf q

'51010T) 22311 SuImoj|o] a1y uo
11ed 581e) wr puadop [pa uonsanb sy Supaasuy

Jmouy oy yuvm Kfrats nof op 1wym °

:uonenys uaaid e i ssadoid aouadyip anp

PAUIWEINS PUE JAIIIYS UE uGisop 01 Moy 12pIsu0d

Ao\ se soapswayl ysz pjnoys siayeunucid suopsonb
Y1 5T pjnoys s1ay !

A23 1noy paynuapi sary Junjnsuor) tuel v put OFD

noqy quiyy o3 sbulyy anoy

|[@a 2ouadyp

anp Suiop 03 sawod 11 uaya sanond pue Aydosopiyd
Inof pUEISIIpUN SIIGUAW FEIS [E 1B 05 Jea]> pue
preavonyiens {puspyns aq pinoys 11 inq ueid
ay jo azis ayy pue wesgpdde sy yum diysuonepss
1021110 1no£ ST S1010€] YONS UO Paseq ‘I[qIXaY 3q

ueo ssanosd aty] acop at ug sawod esodosd ©

aw £1243 ssad01d soualifip anp awu e GuiuBisap jou
a1 noA 1eys amsud dppy [jim sty -sease Surpung 1o
weaZoid symads ur arendordde e 1ey soyprordde
udisap o1 Juea Lew sayeunuesd ays 3ouadiip anp
Joj spaepuras pue saijod apis uoneziuedio idope o1
a5uds oW Jou 1YSIW 11 AIYAY "MIIAI 2and3(qo ue
pansua are siueayjdde seyl os uonysey ageiinba ue

ut esodosd L1343 J3pisuod pinoys pyeunuesd ayp
‘ssa001d mo1aa1 [esodord uado pue sapnadwod e ug

A[Suwpiorde suowssasse

1mod FulnidnIis UsY1 puE INcge PauIIdULD 1SOW I
no4 sordos 1eym sojd ‘voneziuedio Guppeasiueid

31 INOQE 2y Apralfe nod UonEWIOjUI 1EYM
Buuapisuoa suesur s1ojoaay 3duns 11 Suidasy

"paau nod uonEULIOJUE 21 URIGO

01 pasmbal Junows wnwiyup Ay 01 sj[es suoyd pue
sdunaatu *yposuaded ayr dasy pur uonepunoy ok o
aueazodwwy 1sow a1e 1wy sotdol JuAWSSIsSE 241 UO $N30J
01 51 £33 3y -1uswnIsdAUl Jjews APaneps e Junjew s
nof yorym ug ases e ug Ajjedadsa 'uonezivedio sy o1
1t7e18 39U 211 ONPII [[14 SISIA DS PUT SMIIAINUY
snownu Sunpaydg ued 10u spqruose ¢ ul

ynsar £ 1y pue siaypasiued uo uapang anpun

ue 35e[d 10U 51I0J3 JUSLUSSISSE 1Y) IBY) [RIPUTW

aq pnoys s1aewiuesd ‘urede 11 ms of aduns »
Suidaay :aouaSipp anp nyssazons o1 sAay ap Suowy

‘uoneziuedio Suppunueid

2WES 31 U1 U3 184 01 £]ay1] a1 saanpasoid
souadipp anp ‘sagosduou dydads yaa sdiysuonefas
121341p puE s1uesd Jo S|2A3] UIAYIP UAAIC) ‘sjesodoxd
nay1 pue saaiuead aapnadsold ssasse 01 100 135 L3 se
s2A1132(qo W21RYIp put sanwoud wanjIp
aaey [im szayeunueld yuasayig souadipp
uﬂ—umo uuuﬁ_s n:.—u C—u 0] ._uv—m._.—.::ﬂ.—m

e10j Aem :_m.._ 3[duis ou st a1ay
“ R - -

$S920.4 OAI3084]
ue bulubise(
:9|dwis 1| buidosy



B | SNOILYZINVYOYO JAILD3443 HOJ SHINVHLNYED I

¢(uots120p pood v ayrw uonepunoy mox

djay [ias 12y UONEWIOJUT [ELIU3SS3 A|NJI ST IEYM 01
umop Suipjup 4q <a°1) £asia swrn sys Suisn are yers
1e) a1nsua djag) nod urs Moy puy ;3WN JO JUNOWE
payads a1 ui 33u38ij1p anp jo swud ug op 01 paradxs
3q A|qeuosear yeis 1nod wed ey p, ansst Juiumn

ay sapisuod noA se suopsanb Suipind ay Juoury

“UOISIOAP B MEW 15N £31)) 210J2G ALY

SIJQUDL HeIS W Y3 Moy 01 343 ue yum ouadipp
NP JI5YE 2INIDNS P[NOYS 3103131 SINEUNLEID)
“aw saye1 maraal ausdip anp ‘sayassiueld uo
udping a2 2onpaa pue yeosdde nap o715 1481, 0
sdais ayjed s1oyeunuesd uaya uaag "s1uEs3 Jofew Joj
u2aa ‘ssanead auadipp anp yInosoys e sxeapun

01 2w AIESSI30U Y1 ING IAIED 01 I[NOYJIP M SHELl
suoneziuedio Jurjeunuesd sou 1e yiom jo aoed oy

éawips fo yunoww jogm ui puv
— 1.1p3] 01 123dx2 fjqruosyal nof uva wym °

*spaau pue suoneadys inof noge sayaasiuesd

U1 yua AJIE30 21EIIUNUILICD D) VAL pue ‘ss3d01d
oY1 ut s1utod 1Bt 18 padu puk juem nod UonELIOjuI
Jjo sad1 1eym anoqe vopeziuefio Supjewiueid

uIgHM Snsuasuod pue wawaaide pping o1 s1 Aoy sy

‘suopEsUNWLIod 1oy sueld

suoneziuedio ayy o1 Suyyras woyy sease oyads ynoqe
UONTIWLIOJUT [BUORIPPE 10§ 35E UED Jaxeunueid ay
auaunsaaut pood e auasardas wydiw esodord vaaid v
11 PIIUIAUOD JI0W SIUW03IQ Jayeunuesd ayi se pue
‘ssaord ayn ySnouy 5208 1ay3asiuzad € sy *sou0 18
1Ie puey ut 13afo1d oy1dads & 1noqe uonewIojul )
e 24Ty 01 paou 10u 1T sayrunuesd ¢ rejnug

SITTERIPISTRTR 1 JUH{UO EOREULNFUL SIYI0 PUE [FTYUFGL % UGHTZIGESI0 Ue A1 01 ST YL SIDY0 ITIGIPHITY

"[esodord st 01 ssuodsa

aamsod e aA12331 03 A[y1jun are A3y §1 suoneadxa
snpstearun meal> pue sastuesil [epualod peajsiw o1 Jou
110y A1343 3{EW pjnoys sIdYEUNUTI) ‘uontziueSio
Jnod woyy Suipuny 2410031 01 A[2y1] 1501 21E JEL
asoy1 uo Ajueunad fjey sisanbas mod m Juipuodsar
swn puads 01 s1ys1ue1d uo ase|d nod susping

Aue 121 05 ssaz01d ayy udisap o1 Jueniodult si 3

"Popuny aq 01 Jy1un st

ey pesodosd & Bupnpoid sasmosas pue awn puads jou
sa0p 1ayassiuead e ey amsua dpy ues ssasosd jo adlr
siy [ ‘Aeas ale1agjop put snouds 0w € ut Fulopisuo
u pa1sasnut 3q W 1 Sunpawos st pue 1y 3131815
pood e sauasardar 13aford ay saypayas ap1aap ued
Joseunuesd oy Kinbu Jo 10m13] 211 vo paseq ‘Tesodosd
jewiog arow e Suiiwqns a1059q 190l0ad pasodosd v

Jo 3uIPno Woys  sapraord sayaasiuesd sy yo1ym ui
Annbui jo 1anay, e 10§ yse ssayeunuesd Luepy

*2WH 2UC 1T UCNTIUSWNIOP pue
uonTwWIofUl A1 |2 apiacid 01 dary Jou op s1ayR3sIueId
os ssacoxd oY1 »ders 01 sdeas a1e a1a1 1ayagm pue
— ssazord aauaBiip anp a1 ut srutod uarayIp e
MOUY 01 PA3U A3 ILYM IOPISUOD P[NOYS SIEUIIUEIT)

sssavoad anadip aup a1 23vis o3 skvm asags sy @

“1EYM JN0QE

woya Sunyse st oya woge 1e3pd st gers mod 1ey) pue
s1sanbas wuepunpar uy Sunnsal 1ou s ssazosd aduadyip
anp 1nod ains et o3 s1 £y 3y ‘suepd pue s;oreais
moqe yes wesdord pur (uow sy noge syjaasiuesd
o1 Sunjjer yeis adurUl <35 — sanss| UAIAYIP WNOqE
stuedtjdde yua Junsemur s1oquot Jeis WaIdgIp

Suiaey proae 01 paey sawnawWos | 1 “s1aypasiuesd
1oj 1>E1U03 Jo 1noed a1 oq [jim uoneziuedio
Surewnuesd oY1 wIYHM oYM S UONEIDPISUOD PIIEJAI Y

‘uoneziuesio ay) Suwipea| jo

yroa yuessodun ayp woy wayy Junsensip aq {ew nod
‘s3sanbas 13130 01 Juspuodsas 1o waloid 1o jesodosd

t Juiurepdxo awn puads 01 uaip yse nof eyl Judxo
311 0 *sIAPE3| J01Uas suonNEnUEdIo Y1 ua 1DRIV0D
asop> ui aq 01 L1essanauun Ljqeqosd s1 31 uesd sdiep v
Supjew 10u 218 nof Yoiyas ul sased U Apejnonaeg

*(uroddns o

payjse Suraq a1e nod weaSoid ays jo 1o13np 3t 10
watdopaasp jo 1010201p 2y *ajdurexa 105) geis 1310 0)
yje1 01 ;eudoadde asow aq Lews 11 Suesd oy jo armeu
pue 321 oY1 uo Suspuadap ing ‘uoneziueSio oauerd
aaradsord € Jo 1eyd> paeoq 1o J0IIP SARNDIND

31 yum 1dEIN0D Ul 3q pue doy ayr o1 1ydrens o m
wem [ s1oeunursd ‘usyQ “[e1onid st jesodord v
moqe 01 yjer ;1 ajdoad 1y8u ays SuunwiaQ

o' 1UEA NOA uoiIEWIOJUI

31 JO DUIOS 10§ JEIGIPINE) ST YINS $3IIN0S APISIND

01 Sunjoo[ Aq ‘ojdwexs 105 — s1yasiuesd uo
UIpINg Y1 3ONPII 0) OP UED NOA IBYM IIPISHOI 0]
2Ins 2q puy "Pasu ROL UOHEWIOJUL 3Ys PUE SIaMSUT
aup annboe 01 1n0 105 nod se purw uy aansadsiad

s 1oxaasauerd ayy daay] “yoreosar Juapuadapuy woy
pue ‘s1aio pue yeis pur s1apea) sagorduou syy yim
suonesiaau0d woyj ‘fesodoid suoneziuedio M1 wioyy
— 1afoid yopur voneziuedio ue jo Suipurisiopun
123uons e dojaaap 01 sdem snolswinu a5e 253y

paant mod =a_a5EQ.=.~ a1 128 nok Jjim mogy °



& | SNOILVZINVDHO JAILDI443 ¥Od SHIANVHWINVED O

"papaau se "Jjels Kay

*sJaylo o} |easal pue dujsiapea;
juasaud pue “sauipuy dn-moj|o} s,ugijeziuedn
uoljewsoul nok fjdde [euoiuppe au} yum andejep
aut azisayuhg pue azieuy 19npuo) 1 adedu]
‘9 4318 ‘G 4318 ‘b 4318 ‘€ 4118

"P3qudsap Jioas a1 afeuews pue asueuy o1 suejd
1ayaasaueId A moy jo Suipurisiapun sanaq e ured
nod djay pjnoys siuawndop [Liuawajddns pue s1adpnq
123{01d pue euoneziuedio oy Jo ma1ad1 anof Apse]
‘snooj pue £3oiens punos e yua spom sn Suyoeordde
51 13p2as)urad Ay 1ey) AUIS € IUBA OS[E [[Im NOA
A3aens pue sourpopind ‘voissiw suonepuno) ok
pue 13jo1d 10 1932051uE8 211 UI3MIIQ 1Y I ssIsST

o1 [esodosd a1 e Sunjooj are nok a1 aysaniuesd
a1 Aq papiaoad s[EMIAIEW 2Y) MIAIY (L dILS

‘s1oydasiuesd uo suaping

anpun Gudeld noynm ‘uoisidap pood e ayew 01 paau
nod uoneuwnojuy a1 Juiad ase nod ains Jupjew s
wenoduwy st eym — asueisuy A1aad ur sdars asoy e
Mmo[joj 3ou few wonepunoj mod ‘uredy -picoq pur grs
ano£ 01 sdutpuy asuadijip anp o4 jo uoneiuasaid pue
Jes pue diysiapes) suoneziuedio ue IIm SUONESIAUOD
yadnonp sjeusew [esodosd yuead jo maiaal jeniun
woyy Juryadiaaa sapnput ‘moaq pauasaid jromawey
ayJ, "ssazo1d 3 uy sda1s ax jo 1sow ssedwodua [Jim

1EY) HIOMOWEL] ISEq B [[1IS ST 2191 'SSIPYIIIASN
“Buipuny Joj pesodoid oymads ap jo armyzu ap se [jom
se *sapuond pue sisaraun anbiun saaeunued sy

uo Surpuadap Lea |im ssanord ay) aaoqe pauljine
s1015e§ put suonsanb ayp uo paseq duadipp snp o1
yzreosdde umo su udisap o1 spasu 1ajewnueid £1aag

sdoig s1seg ay)

SUOIIEWIOJU] SUIES 31 puy o) (SY] Y

10 1E36pINN) “3+3) 01 08 ued nod sacinos 1aylo arvY
1B puy Juem nod UOHEIUDUINDOP PUE UOHEULIOJU] I
12A12p 01 1532asIuEd YD IYEL N (1AL 2WH YOI MO
*53sanbo1 1no 01 puodsar o1 Luoedes pue sazmosas
sassassod woneziuedio Jueoydde ut 1ay1aym 1apisuoa
pinoys no ynsa e sy 'ssadoid asuadipp anp snolodu v
Jo spurwap ays yum Ajduwros Jouues Ljduns ‘siyorduou
pageis-uoys ‘Jjews Apenonsed ‘suoneziuedio {uew
11 st ansst Aasedes o “apis s1opasiuead oyp uQ

"yaJeasa) ‘Jayaas)uess
femwijaid a) Aq papiatud
|evonippe s|elalew
19npucy aly} malaay

‘¢ di1S ‘1 4318

.—_UB Uuﬂum_—_—u U_.-—.u O—u o1 BDF_ “u:m

10§ Surjoo] 2q ppnoys Loy 1eyM Inoqe sougpppind

JO 195 1U2)S1SUOD © Yum s1qIdW Yers pracid eyl
sassaooad aauaBijip anp uisap 01 51 sJuapeys oy

. uoneziuedio 1yorduou a1 IN0qE yst 01 1TYM
amouy 1uop £Jrear | anq ‘opis weadord ayp mouy |,
:Adoryzueqiyd ug urenar uoWWOI-00I-[[E UE §F 1]
‘voneziuedso wjorduoy v adeurw o1 Hunuoddo
a1 pey aary] 10u Lew s[euoyssajord asay[ jews pue
orey *s1oyewnuead Luew 1oj yrom s1dxew-Aijod
[E3USWUONAUS pUE SISTLE ‘S101Eonpa padadsas £ydiy
sueisdyd yajeay s1jqng -ssijesauad Juawafeurw
wjoiduou ueL JaYIEs SPRY JOY Ul sisyedads

ae oya s1aowyo werdosd any sayeunuesd fucpy

"Paau NOA UOTIEWIOJUI A1 JAAI[AP O3

Ledes syyorduou s pue ssadord aandays ue afvuew
o1 Lapedes s gyess 1nod ioq — Ausedes jo uonsanb

a1 osje st 12y “y1om Ui anp nod Jo 3snod
u1 u1ea] 01 adxa L[qeuoseas ued nos JeYM 01 SHWOD

1 usyas 1o1de] Suniuni| A[uo 311 10U 51 W ISINOI JO



LU

SNOKLYZIHNYOHO JAILII443 ¥Od SYIAVYHINTYD O

‘saoquesd aandadsoid 10§

1oE1000 jo juted Lrewid ay) se §uiasas pue sGuipuy
a1 Funeaunwwon ‘uoneuuojur 3y fuizisauds Aq
ssac01d o1 pea] o3 (193yj0 weadord sneudoidde

ayp “33) 1aquiow yers auo Funeudisap uraw |pim iy
‘SAUTIAWOG JUIWAAJoAUL 53U0L1243 2Feuewwt 01 {ea e
dofaasp 01 1ueA [[Ia noL *ssadoid aouaGijip anp ay ug
_Uu._——0>=m CDUH_ U>ﬁ.—.— m.—Unm..ED:.ﬁ 'm—ﬂum .u_nm_w_.:E .u— .Eo_mmuomu
Mof AEDIUNWW0D 01 J2¥aasHILIE 31 YA YoNod u)
158 uayy pue ‘stayro pue pieoq 1nof 01 (1uesd sy uo
uonEpuwWod: [euy pue) surpuy 23uadlip anp anod
wuasoad [ nod *ssacosd aq jo dais euy oy uj *s1apo
03 Juasaid pue uonewsojul 33 ZISIPULG (9 43LS

(‘uoisap ® Sunyoras uo

asout 10§ [ a8ed 2ag) “spom 3duadipp anp oo jo
351N Y3 Ul pasejns Jey) saduaj[eyd 1o sysi Ay Jo
Aue a1e8nnw 03 moy 1apisuod Aew nod a1aya ssadoxd
a1 up yuted aya st sy 1ueld 3y Sumionas 1oj
suondo 1apisuod 01 uiSaq pue ‘uoisidIp 1nof uo yJam
pInoys A3y yoiyas 03 3UX3 31 pue yoreasas dudip
anp anoA uy pasepns yeq sSepy par Lue apisuod
‘uonepuno} 1o o1 yuenodu sour are 1Y) $1010E)
asoy1 ySam o1 nof sannbar uoisep € oy funwony
‘|esodod a1y uo uvisAp € presol jlom nod a1aym
puT pros 341 $132w 1aqqnu a1 213y dals aya §) sy
*s8urpuy snof £[dde pue szdfeuy :s d3ss

"paau noi

uoneunojut 3y apraoad ued oym voneziuedio
Supprasiuesd ay Jo paeoq 21 Jo s1dquiaus Jo ges
Pa1a2pas pue ‘suadx sanJed]jod taim SUoISSNISIP pue
——UhﬂUmU.- .—UL.._.H-.W— —.—M:CHF—H SIDMSUTE Uhc_...—xn_ 01 JUETA \ﬁNE
no4 ‘suonsanb [EUOLIPPE liA SUONESIAUOD PUE HI0M
aouadipp anp feniur nod woyy 331owo nod j1 papasu
se —.—Uhﬁuah am-.—lknu:ﬂ-.— —dcomumﬁvw aU—.——u—uDU ‘P dI LS

"yaseasar Areunuyard 1nof pue [esodosd

At Jo mataal rnod ul pasies suonsanb 4ay uo ur auoy o)
JUEAL [j1a NOK UAYAL LN B ST SIY] SALIEY “HI0AL S) pUE
uonezjuedio 211 1noqe mowy] Apearfe nod ey 1seyas
01 SUOIIESIIAUOD 25211 Fuimo||t proAt pnoys os[e nox

-aae Aewr nod suonsanb

3L JO ISOW IIMSUE 01 e 3q p[NoYs Yeis 1uawdo[aap
pue weadosd *sases Lurw uy (g 38ed uo spasu nok
uoneuniojur 21 158 nod [1a mop,, 23g) [rews £[dane[ar
stauead v uaym sases ul Ljjeradsa Yreys preoq Jo
10122J[p 2A1IN33X2 suoneziuedio ue 01 y[e1 01 Lressadau
sARAV[E JOU ST 11 49A9MOY *2a0qE palou sy ‘sueid pue
so13a1e115 ‘sULIEALIOW DY) JO I5Uds 15Fuons B 198

pue geis £ pue s1ape3| suoneziuedio 2y yuas 135w
o1 Anunuoddo ue sy sy7, "ssasoad aauadipip anp o

ut dais 4oy © 9q ues yuearpdde a1 qarm Yuo) pue yoeq
13410 puE SUORESIAAUOCY) *Jeis £y pue diysiapes)
suoneziwedio ayy yum andoperp ur a3eSuy ¢ 4315

siuead snolaard Jo sawonino

oy pue anuesd oy Y adudnadxa suonepuniog

ayr ya1easal ued nod ased YdIYm u ‘uopepunoj mox
Jo amuesd 1aunio) 10 1AM € 81 tayassiueld ay g
UONTWIG)UT ST Jo awwos aaey Apearfe Aewr nox D10N]
*spaau asoys Bunaow st uoneziuedio sy yoIyam 03
Muhmv—g 0..1 —J:—u m—.uu...-_.— bm—.:._.EEQU ..wc 3ASLAS .._U..-“_Un— e
dojaaap nod djay ues (pjay 311 Ul 51IE3U0D SIIPJOYINEIS
Aunwuiod s suonesaauod ySnoIy 1o dutjuo
13y1aya) yoaeasas [euonippy ;ayador suoneziuedio
pue ajdoad SuiSuizq us 3jo1 wearedun pue anbiun

e Juided 11 s11021%2 16w o] LOIUNUILOD JO
B0 & Ul S1y uoneziuedio 1eyy 2UdYM Jo I5UIS
paum-auy 310w & dopaasp 1ayeunuesd ayi djay ue>
Sunjrom s1 voneziuedio ue PRI UT PPPY 211 JO UBDS Y
“goreasas Areuywirpaad [euonippe 13npuor) :z 4315



1L

SNOILYZINYVOHO JAIL35243 HOLd SHINVALNVED D

“jiom aauabip

anp oA u Aem Buoj e ob |m Ayjedws
a1 v ‘sjesodoad nay; ssasse o3 Buisn aq
[lim noA el@3ud 2yl 01 uoisidap Jnok 1o}
aweyj awn ay3 woJy ‘ssasold ayy yBnosyy
ob Asy; se noqe pauaduod 3sow aq jim
s1ayeasiueib Jeym Japisuod puy "ssadcid
sy} noqe aaey ybBiw syuedydde suonsenb
Aue Jamsue o3 ajqejieae ag "uoisidep INoA
uo Buneaq juedipubis e aaey Jou [Im Jeuyl 1o
p2au jou op nok ey} ucieutoju Busnposd
swn euyx3 puads 03 siayeasjuelb annbas
jou o@ ‘siapes| Jyosduou pauoseas Jsow
a3 uaaa 10j Bunesnsnyy pue Bupspimaq aq
ued ssadoid maiaal |esodoud ay) “puiws ul
aairadssed s sayaasiuesl ayy dasy

*Jje1s pue s1apea| s,uoneziuebio

osduou 3y} jo asiuadxe uom-pley ayl
{woyy Buiuies) pue) Bundadsas uo pasnaoy
aJe nok jey; pue ‘Buiodey st 1l sabuajjeyn
ay) pue uo Bupjiom si uojleziueBio ayy
sanss) ay) Jo asuss Buoss e aney nok jeyy
aas juedtjdde ayy djay ‘soeuod Jayio pue
SUOIESIaAUCD JNoA Jo 3503 eyl U] “Pedw)
s}l s521uB0231 pue yiom s,uonezivebio sy
spuejsiapun Jaewiuelb agl ey mouy

o1 siuem juedyjdde uy uayyaboy yjiom
ainyny nok Wyauaqg |im ey Q_;m:o_um_w._

uado ‘aansod e Joj ypompunoub ayy Le|
0} fyunuoddo unoA s1 31 pue ‘uonepunog
Jnok yum pey sey 1aysesiuelb ayy
1eIU0D 3511 ayy aq Aew siy| ueyeasiuelt
pue Jaseunuel usamjaq diysuone|as
Bunsnn pue Guons e jo Juawdojanap

3|y} 0} 2NqUILOI ues axuabp

anp |njssaa2ng -juedijdde ayy yum
diysuone(as uuay-Buo] Jnok Jnoqe yuiyy

‘oqua| ul @jdoad aaes| jou op

NoA 0s 3NPaLYIs 34} 01 JoNs pue — wap
yirm yonol ug oeq 186 |im nok uaym mouy
sjuealjdde 33| 0] 3uns ag (*338 'sjesodoid
13410 Jo saquinu ‘Bunun ‘sjqe|ieae Lauow)
Yy Buppiom s1 uonepunoy Jnok sjuiensuod
jo sadA) ay; mouy saajuelt 3a) ‘st JeU3

— sjuedijdde Juel5 yum uonesunwwod
anod ul Jeap ag Aym pue }l adxa nok
usym ‘wayy jo 39adxa nod yeym ybnoiy
sjues)|dde yjem pue suoisanb pawiojul
yse ‘asodind sy pue ssasoud aauabip
anp ay) uje|dxa 0] a.ns ag "a}EIUNLILIOD
HIE3|UNLWILIOI ‘31E2IUNINLIWOTY)

:paAjoAul [|e 10} s3nsas poob sJaAlap i ains
ojew noA djsy pue ssaao.d axuabip anp
ay1 apinB 03 quinyl §o s3|NJ M8y B ale alay

quinyy jo sejny



1 | SHOILYZIINYORO FAILD3340 d0d SHAAVALINYED D

‘peaye syuow ayy i ylom s,uoneziuebio ayy

1Paye [[IM SpUBL] BSOLL MOY JO PUE Pi31) 341 Ul SPUaI] 1Uaun2 jo Bulpueisiapun
Buosis e aaey uoneziueBio syl Jo SiapPR3| BY) 18U} MOL O) JUEM O3 (|IM NOA
“jJom 51 0] sBuliq uoneziuebio ay) sanijigeded ay) pue sadinosas ayy uaalb
‘a|qisesy ate AGaje)s pue uoisia 3y 1ey) pue — sa13oe} usaosd pue sjeob
Jnsj)jeel uo papunoj s ytom s,uoneziuebio ayy 12y Mouy| 01 JUEM ||IM NAK ‘mBIADI
acuabipp anp Jnok u| ‘fay s) uolinaax] ‘BuiyiAians 1,us) UOISIA LBGWSWaI 3Ny

-sjeob nay) yorau
0] aAlNs Aayl se Buimoljo} aie Aayy saiBa1enS 2103 1EYAM pUB 'SIUBN}ISUOD
Jiay1 pue way Buipes) si 31 aJaym ‘Inoqe s) yJom say 1eym jo Buipuelstapun
PaIEyS B aARY PINOYS || JJEIS PUR JO1IBNP SAIINIOXS ‘pleoq ay )
“ABa:ens pue ucisia teap e Aq papinb sre suoneziueBio anlday]

ABGajea3s pue uoisia [euoneziuebiQ ‘g

Jouduou saoays ue Joj [enuassa s 2duewanch Buong “Ajaanosye pasuejeq
aJe sassawyeam pue syibuans [enpinipul ssoym pue sayiabo) ||am yiom oym
siapea| a|qedes pue Buous sey uoneziueBio ay] 1ey] S5Uas B JUEM OS] [|IM NOA
yieay pue L)|1qess (|elano s,uoneziuebio ayl ol s1y6isu) suentodw) nok anB
UED JOIISAP BAIINISXS 3] LIIM SIIRIOGE||03 Y MOY pUR SUOIZUNY PIeDq BY)
moy Buipueisiapun ‘uonoalip s16atens pue asuewsarol Buipinosd
‘uonjeziueBio yoaduou e aoj Apoq yBisiano ayl si pieog ay)  AECCT

djysiapes| sAlINIAXd pue IDUBUIIAQY) 2 N7

®JOW pue suonesiunwwod 'uonnaexa 1sloid '‘Buisieapury o) suejd ssyy se
[lam se ‘sjequapald Jiayl pue diysiapes| pieoq pue yels sit uo asow pue Aioisiy
s uo ss8j aq YBiw snaoy Mok ‘yoiduou dnpels e sy uoneziuebio ayl §| :=oN

‘suonesado pue sweiboid sy jo Aypgeuieysns ayy jo Buipueysispun
pijos & dojaasp nok djay [ SIyL 'S8 JIOUDID Y NP PUR SUCHISURL)
diysiapea) se yons sabuajjeys Aoy 03 papuodsas sey uonezivebio syl moy

MOUY 0] JueMm OS] |Im noy, “saaoalqo pue sjgob Jial uo JsalEp 01 siaquiaw
Jels pue pieoq juaund jo Aineded syl uo |jam 10a)§2) JeU] SJUBLIEABIYDE JUBda)
Buipnpou) ‘ssuolsa)iw £z s,uonezivebio ay) INOge MOUY O JUEM [IM NOK
‘[esodoud e ui pauiino safAe ayl IN0 ALied A|[nyssadons o} Ajige s
inoge yoj e nok (|21 ued piodas yoel] pue Aloisiy s,uoneziueblo uy

pa03234 ydesy pue Aioysiy jeuonyezivebig) -|

gﬂﬂuﬂﬂﬂbﬂ 1E MqEJIEAT ‘LY PULLUTIT) .:m\ ttn_&_cg__.a. EEM.Q._.Q (g | monrnuriicy
dnesrig Busssansyz 1of poag 5,045y 235 sdnusess 1oy 20uaSiip anp INoge teLCIO) 210w Jo]

:5Mo0||0} sB e Aay) "s)|nsatuajjadxa aaalyse o}
fenuajod ay pue Avedes syl sey uoneziuebio yoiduou 3dads e tBylaym
J0 JuBWISSasSE 1ok uy Japisucd o} Juem Aew noA jey) sioloe) Em_m payiuspl

aary Bupnsuo? eueld e pue QI9 ‘wawnIop sy Jo sasodind ayy soy

‘sue|d s31 pue uoneziue5io a3 jo Bulpueisiapun pijos e Buido[aaap |ns ajiym
‘a|qissod se pauljweans se pue ajduis se ssadosd ayj daay o3 s1 abusjjeyd snoy

"( abed ass) snao} 01 Juem |im nok yaiym uo sajdoy syt pue sseaoud

souabijip anp InoA jo ubisap ay} sauanjjul [Im s10)ae} Jaylo pue ‘luelb ayy jo
az1s pue adfy ayy Jsysasiuesd syl yum diysuone|al Jnok ‘uoiass snomard syl w
palou se ‘uonippe u| “diysiapea| ul eBueyd Jua3as B INOCE 210W MOUY O JUEM
wbBiw sayloue apym ‘swesbosd sy dn ajeos o1 Aoeded s uoneziueBio ue ynoge
Buuapuom aq 1B sug “ssaaoid sauab)p snp ayi ybnoiys ob Asy; se elajud
jussayp pue sanuoud jJualaip aasey |im siavewiuell jualayq jesodosd

Krans Buissasse ul 1SIPPaYD sWes ay) MO]|o} 01 PasU 10U Op S19yeUnUeIt)

‘saanoadsiad Builiea pue s1yBisul Joy sumesay| ayy
mainaJ 0] siaxewitelB abeinosua am pue 'aido) siyl uo UBUM UBaY aAey
$a[21Le pUR $00Q $S9)1UNGY) j3dudjjema Joiduou saulysp Jeym ‘uonsanb

241 Yyum apsaim o) saayewiuesb sjadwod Jey ssevoid e g1 2ousbipp ang

‘puey 1e yJom sy} Joj sue|d uonen|eas

S| pue pro3ad yoen sy ‘diysiapes| s,uopeziuebio ay jo Buipuelsiapun
Janaq e Juem osje 1ybw noy, ‘yBnoua 1ou st 1 Ing “Juenodun s)
sasueuy s,uoneziuefio ay) jJo eap Japiaq B Bumar) *s5a332ns pue
ssauaapaye s,uoneziuebio Gupeasiuesb e 0} alnquIuod pjnod
14} seo1oey Jo abues e Bunapisuoa sueaw |jam a3uabi|p anp Bulo

©2U8bI|I(q eN(J 104 SBILLIOLY



EL | SNOILYZINVDHO JAILD3J43 HOd SHINVWINYED O

‘BIGSIaPUNj0a0 MM

UsIA 9sea)d *5Ado) 591 SS0UE S5EUAAIDBYE JO SIO1E3IPUI PUB JIRISUOD O}
suonsanb jo maluano pajeiap e sapiaoid ‘auljuo a|qe|iese ‘LBNEWILEID)
10} joo] 7 fiam Bueq sauabilig eng ‘uepenqnd siys jo uonuod jooy ay)

isuejd aimny sy azijear ) djay o3 19ays aduejeq sy Joj ainjonas [ewido ue
palapisuc uoneziuebio ay; sely jainonnseyul 1ayjo pue ABojouyda) o) sauefes
Heis woyy sease ul sjuswsainbal [euonesado poddns o) spaau 3 Jeym aney
uoneziuefio ayy saoq ;Bulpun; Jo sa2unos ajqeuleisns Bunsenie Joj sueid Jno
-wbnouyy-||am aaey siapes| s,uoneziuebio ayy og 'suejd pue ABajens |epueuy
Japeo.q syoiduou e metass 0 unuoddo ue osie 51 ssasoud asusBipp snp ay)

*aAsasal |eIDURUY
Juapyns sey uoneziueBio ay) Jayiaym pue sabua|ieys moy yses Aue aue sisy)
Jayleym ‘snidins uy Bupesado jo prodal ysen e sey yyoiduou sy ssyiaym
Mo 0} Juem [1m nod 'A|[EUOIIPPY "SUNLISAC 150D IO 5||8JUOYS BNUIAS)
paadxaun Aue o} puodsas pjnom 31 MOY PUEISISPUN SE ||aMm se ‘sesuadxa
S|qeUOSeat PUR SNUSABI JO Sa2IN0s a|qeljal yum 1abpng onsijesas e paiedald
sey uoneziuebio ayl Jeyl WIYUOD 0] JUEM |IM NOA "Bauewlopad [epueuly
[en1oe o} s3abpnq asedwod ey suodas Apwn ‘ayesnaoe yBnouyy suejd asoyy
Joyuow 03 Aaeded ayy snid ‘sueld ousijeas uo paseq sjabpng
Buidojaasp 1o} swa)sAs jerpueuy ajelidosdde spasu yoiduou y

yajesy [epueurd °g

“fougnyys pue 1edwi sl aseasnul o) skem oy Bupjoo| 51 uonezivebio
ue Jey; Jojeapur ue aie — sdiysuone(al wie-Buo| o} suonravuod yo-auo woy
Buibues — sdiyssaupeyg ‘s1ayjo yim uonesadoos aibajens Joy sapunuoddo
2Je 219y} asaym pue $32n0s3) Joj Buitedwod ase Loyl woym yym 'piay ayl ul
uonezivebio Jay) jo uonisod ay) puelsiapun pNoys sIspea| jjels pue siaquaw
pieog "ssa32ns suoneziuelio ayy o) Juenadw) AjBuiseslou ae siayio yum
Jauped Jo sjeloqe|jo2 01 Woiduou e jo fijige syl pue ssauBuifjm
8y} '$82JN0SaJ PAYSIUILIP PUE P3aU PRSE3IU| JO W) SIY) U]

s)jiomyau pue sdiysuonejay °£

*$8AI3S 31 ANUNWWOD 41 ul yjJom 51) Joj poddns pue jo Buipueisiapun pping o1

5|00} SUORE3IUNWWOD Jsae] ayy Buisn s) uoneziuebio ayy moy Jo asUas B Juem os|e

Aew noA ‘s101395 ||B Ul bonEdUNWWES 5A2po} Jo Yonw BulAup ejpaw [e1Dos pue

sunope(d suljuo yym 'puy “os Buiop Joj uejd sucnesunwwos e pue ‘Qunuiwocd

8} Ul 3j01 S} PUE YI0M 5] INOGE S1EdIUNWIWOD 0} abessaw Jeap e ‘sousipne sy

40 asuas Jesp e sey uoneziuebio ay) Jayiaym a10|dxa 03 Juem Aews nok om
asuabijip anp 1noA jo ued sy “ssauaADaya [jesaao sil uo Joedw) abny

£ 3ARY URD yuom S)] IN0gE Sjedtununucd oy Apoeded sipoaducu v

SUOIIEDIUNWIWIOD [RUIAIXT *Q

¢@oe|d v saunpadsord pue saijod seninosal

uewny sjendosdde aney uoneziueBio ay) sao(] jwayl suoddns yeyy aunyns e pue
uonzeziueB10 sy} ulyum sanjea paseys ‘pPaleNILE oY) Ay jIuswdojeasp pue
Buiuiesy ye1s w 3saaur uoneziuebio ay) seoq uonesapisuod Juepodul Jaytouy

‘Jeis 1oy Buniodal jo sauy| [eaiBo) pue suondudsap qol tesp uo paseq st Jey) pue
25US S ELW I8} 24naNLs Juawabeuew ||eIan0 ue seY I 984 Aav) Jey) JUalxa Ayt 0}
uoneziuebio ue ul asuspyuUOD aney [Im stayewuelb Apeocsq ssop ‘jesodoid ayl ul

saiydesBoiq yeis 41543 peas ueyy ajow op 0] juem Aew noA ‘uoneziueBio ayy woy
siaquslt geys Aoy mouy Apessje noA ssajun j2om sy o} Buuqg L3y) 2suapadxa
10 spup} 1eym pue zajoid pasodord e uo Bunjiom Joy sjqisuodsal
Auewnd aq |pm siaquiaw gels yaiym mouy o1 Juepodui si 3

$82In0sal uewny *g

'sjeob asoyy Bunsaw premo) ssaibosd

sy Buunsesw 10} wajishs e saey 0] pue ysijdwodae o) Buln s) 1) 1eym mouy 01
spaau diysiapes| s,jjjorduou vy "sules) 1) 1eym Buik|dde pue ssaiboid sy Bugenjeas
Joy ueyd e sey uoneziuebio ay) Jayiaym si ucHeISPISUOD Juetodul Jayiouy

*sjeab 1oaloud ey
ysijdwoaoe 01 swey awnl s1enbape ue pue {fauow pue asiuadxa ‘yeis) sasnosal
jusioyyns sajedo|je ue|d Joafoid ayy yeyy pue ‘sbueys jo Aoayl pue AGojens
‘uojssiw s,uoneziuebio sy yum paubife si jiom Y1 18y} MOUY| O] JUBM OS|e [|IM NOA
*punos 51 ABojopoylaw afosd ayi ey mouy o1 Juem |im nok ‘sue|d s,uoneziuebio
ay1 ybram nok sy “boddns anok Yum op o1 spuaiul Juediidde ayy

1eym jo asuas poob e noA amb pinoys maiaal jesodoad jeniul anoy,

uopenjeaa pue sawodno ‘Buiuueld :30afoad pasodoay ¢




LY

SROILVYZINVYOUEO JAILDIIAF HOd SHINVWINVHO D

igpe1s ok pue nok o3 mau

siU1 J0 Yyonuw 51 Jo ‘sBpajpwou)y jeuoimiisul pue

Kio1siy sey uonepuno) Jnok alaym Alunwwod
e Jo pjay & u Bunjom saxyaasiuelt ayl 5| <

iswaiqoid 0y

suonnjos {Pajsajun SaWNSLIOS PUB) mau

Buuojdxe pue ,suwy ayl Buysnd,, u) sispes|

pleoq pue gels inok Buowe isaiajul ue asey)
st 10 ‘as1aae-ysu A||esaualb uonepunoy JnoA s| 4

i1uawys)|dwodde o pIodal
yoen pijos e pue saibatens ps1sa) uo papunoy
jesodosd saayeesiueib ay) s Juaixe JeYm Of 9

&qsi ayy ybremino 1yauaq jenusiod
ay: seoq s3uelb sy Bupjewn ul pasjoaul ysu
2Y3 0 2JMeu pue [3A3] 243 51 1EYM ‘jlRIaA0) 4

13pIsSu0?) 03 5Uo1SaNY
ysiy Buissassy

suejd sn pue uopeziuedio Y1 punj 01 Ysi Y Yr1om
S111 283 3p1aap A3 [[1A NOL UL “SISSIUSEIM )
ySiaauno uoneziuedio ue 1o [esodosd € Jo sypduans s
2A91J3q NoA 124 1UIX3 241 O] ‘uolspap JnoL Ul unodse
01Ul SUOHIEIAPISHOD £33 UAEL 2ATY NOL IEYI AIUIPYUOD
mof 01 ppe [jas wesd sepnonred e Junjew ul pasjoaut
sysia 2y Jo mata aanmtd-Fiq e Sundopy «O1unnuoddo
SNsiaa vmw_u .mO JLIDLLISSASSE Ue 0} ﬂ>’—uﬁ Leltiten] uﬂ-ﬁ.—w

e apraod 01 1a1aym Smipagg usssSISSE STy

“uoIs12op Jnok aduanjui Sy

1 s3ey pa1 pue 193821 [E3P ‘sI010E) Ysu LuE Jo Yyeis
amod Juowre Jupueisiapun uowwod B Y ssadoid Ayl
191u2 01 51 433 Y, “UIIDUOD 10J 3sNED 2q 1T 1wYM

10 11 e Juiapras wony uoneauedio ue Ljenbsip
T 1eYA INOGE SEIPT IUAIYIP Yuam ssadord
2ouadiip anp 3y 121U [ s1ajeunueid yuiagI(

siayealg |eaQ
pue sbejg pay "sysiy Buikyauap)

autlaoduwr are

aaat[aq £aya sz sansst 45y jo uonesojdxa ydnotoy)

& 10§ Suravoie s apiya ‘ajqissod se 1sej st pue
w2B1LyP3 se 23e 11 sassadord aduadyp anp ulisap o1
}1om pnoYs s1oyEWIUEIS ou, Jo asuodsos e Funid
ustp pue — sysanbas aouafipp anp saaneunuesd v yum
Burfjdwon saye sqivow 10 sY3as 10§ oquIl| UL AEM 0
Swaey uey preoq pue yeis suonezivedio yorduou e
o) Sunensny ssow si Suiyiop 'ssadoid no-umesp
‘Buoj € aq 10U p[noys Yasamoy ‘uaisap & Juiyoesy

BPRU Aq [[18 SUDISIIAP SO YIYm Ul
1X21002 2yt Jo Sulpurisiapun s1ayeunueid yoes uo [eap
1213 £ spuadap aojosa1p suotsidap 1y8u a1 unyepy

*132f01d 10 uoneziurio 5y1ads v 1oddns o3

10U 10 JPYIAYAL INOQE UOISIIIP LW Y1 35U3NYul
ues [je s1axeunueld ayio woyy uonezuedio ue o)
u1oddns jo (a3 a1p pue sonuond soyeunuerd SuiBueys
‘3urwn Jo sanss| ‘So0IN0S3I PANWIT “SIAYIO JO IS0
suiede Suipuny 10§ [esodoid auo jo sysaw ap ydam
U1J0 SIA{EWILEIN "WNNOEA T Ul SPEU jou e ssa>01d
a3uadi)ip anp e jo 1no Sunwos yoral nod suoisizap

3y 1By 12quaWa) 01 Juraodl §1 1§ ‘UolIppE uj

‘UONEPUNOJ Mo 10§ JUUWISAUT PUNOS B 51u3saidar pue
4321015 pue voissiwr mod gum 1y pood e spiuead v

10U JO 1232y Jo Suipueisiopun 1duons e daey
pinoys nod *ssasoxd auadipip anp a jo no Gurwony
‘preavtoy 31 Fumnd woneziuedio sy pue jesodoid e jo
sassauyeam prw stnduans oy yroq yInorya Surjunyp
sueaw 1 's10108) Jo L1auea e Suiydioa sueaw uoisidap &
Sunyepy “uradu0d asned 1By s1ay10 pue voneziuedio
a1 Jo uotssardwil ajqesoar) € 03 nof pra] TeY) sanss|
swos 1aa03un Aew nod ‘sGurpuy ssuaBiyp
anp 1nod Suimatads uj "peq |je Jo pood

[IE 33213 — mmc__ucm JO@ 195 1umsIsU0d ¢

01 speaj Ljpaes ssaxoxd souadipp anp ay

uoisida( e
bulyoeay



I SNQILVZINYDHO JAIED3443 Y09 SYUTAVWLINVED O

£55823N5 pue yijeay |[esano

s,uoneziuefiio ue oy oy Japisucd nof sioley

3l pue siaEaJq [Eap Jnok Inoge sieyaasiuelb
0] 31EJUNWLLIOD 0] Op NDA UBd 1BYAA <

&(-219 "18bpnq padueeq e "abuey>

jo fioay) pauoseal-jjlam e ‘uoisia pue ueld

a16ajens uauno e ‘pieoq aanoe pue buouls e)

3 voddns o3 JapJo ul uopeziueBio ue ut 3as 0}
psu Aj2Injosqe noA op jeym ‘A[asiaAuc) 4

iBuipuny Joj 1sanbay
e 10ala1 03 uoijepuno} JNOA asnes pjnom ey}
s1ayealq [Eep A3Y SU) 4O SWOS ale JRYA <

ipaynuap) aaey nok

shey pai ay] 0] paje|al S2IDUBDYIP SSIPPE 0}

e} Jaxeasiuelb ay) pue nok ued suonoe JEyMm
‘uonezivebio sy woddns o1 Juem |ns nok §| «

juoneziuebio ay) uiylm uonounsAp
Japeousq jo subis Aay) eue 1o swa|qoud
«2lqexy,, jo aaiejvasasdal sbej past oyt asy <

i weiBoud pasodosd
343 3o Aued 03 Ayjiqe s,uoieziueBio sy
Juadun sapuainyap Aue pINod Jualxa 1eYM O]

$15aB6ns fay
591DUIDBpP AUe 2JB SAISUBIX3 MOH iNOA (|91
Aayy op 1eym pue aas nok op sbe|j pas 1eypp <

J8pISUOY) 0] SUOIISINYD sJaxealg
|eaq pue sbej4 pay BuiApuapi

311 ITYA SSISSE 01 Padu E 515388ns 3 JayEy Jueid sy
Auap pnoys nod ueaw Aess203u 1ou saop e par y

‘suonezadxa s Arunwuwos iy 01 dn paar| 10u sey
1ey) weadoad © noqe 1o ‘vonezivedio ay e diysiopea)
10 Suigess ul S3ueyo 103231 B INOQE SUIDU0D 4ty Avw

noA ‘ajdwexa 104 weld ag1 Jupuswsiduy jo sjqedes
A1y 2q 0u Lew snyy pue Adedes [puoneziuedio jo

eare Juentodw ue Ul JUPYIp aq Aew anuesd o ey
areotpul e sdurpuy arc s8ey pay "sease JuswssassE
atous Jo auo ut sdey par nusp Leur nod *asuadip

anp ._SO\A-*O 95IN02 91 U] *s1ayEalq [eap pue mwd—w Py

*preaso) saaow 132fo1d ays st yjrom a1 01

paijdde pur parmiden aq ues Suyuses) mau Aue 1Eq2 05
uonenjead Joj suejd suoneziuedio ayl o) uonuane
[etoads Led oy Juem os[e 1yBnu noy el oy w
PAAjOAUL YSU JO [9AD] Y3 INOGE JLI]D 3 O} JUEM [[IM NOA
‘SIURISUY 3SALYI U] "3ATY [[Ian Y20 Y1 15edwi Jo pury
JEYM INOQE 13500 31 1F UiL1Ia3un 3q Lzw nod nq
‘Buinaes] ajqen[ea 21e32u33 |im pue 1ueniodus st jiom
a1 aaa1j3q £z nod Jayeunurad e sy mau djpmua
Sunppwos Suidn st uoneziuedio sy usym ojdwexs
10j — sS4 awos s|iLiua Jjasat 123{01d ayy sdeysad

nq ‘sooucuy pur diyszopea) saaxpasiuead € ul ppos
a1 Ui 3dUapYuod 3 |je 3aey Lew nog yuesd Jo add
[eywswiradxe ue Jupjew si vonepunoj anod ji Azjd o
awod S 1udwWssIssT Ysit 01 Yoeordde saneuinge uy

‘uolspap 2anEdsu € o)

PE3] pIno3 sadurIsul 12410 Ut e sysu Juidjnuapl
a1tdsap 1uea8 311 ayrw 01 3pap 18w nod ump
‘uoyssI INo4 01 [EIEIID JPISUOD NOA JIoM JO pupy

ay1 Juop st sep ppay Lo Apunwwod sywads e ui auo
Auo ayy s1 Jaxysasiuesd si1 5) amuead sansadsoad ayp
put uoprpunoj mok uaamaq yudwudye ndorens oy st

Hsu mﬂ_mmuwwﬂ Ui 1unodoT o1ul 931 01 JOIDE] JOYIOoUT 104

-a8ed oures ay uo ase

S19qdW preoy pue yeis o [[e Jeyl ueIdd dYew o}
pue sajeunueld e se Yyua ajqeriojwod st uoneziurdio
o4 {si1 Jo [paa] ) puy 01 51 £33 3], "SI0 10U

nq s1ayEunueId wos 10) waduod Jolew & aq ydim
diysiapeay ut a8ueyd e Apepung sy pydy vwwd e
1ons J3PISUOD PINOM SIAYI0 A[TYM ‘UoISsIL 51} Furasnde
J10j £3ens mau e adope 01 1o ‘vase wesdord mou e Uy
j1om 01 Fuisodosd asam uoncziuedio Sunposiuesd v

J1 pauIasuod 10 aq 10u wdiwr siayeunuesd swog

‘yoea ui s§uipuy susipp anp oypads g voncpunoy
o4 1oy parerdosse aq ySiw (ydiy Jo sesspow

‘Ma[) 3js1 Jo [pAa] 1eym Aoads pue (010 ‘diysiopes)
JATINZAX3 puUt 22uEwIaA08 ‘pirodas Yoen pue Lolsiy
[euoneziuedio) Juswmdop SIY) Jo UoN>3s stoiaaid

aY1 uy payIuAP! $311032ED ) JO WS 1T JOO[ 01

juem 1ySiu nod ojdwexs 1o ‘suoisap Junjewnuesd
Supjew pue ysis Suissasse ur asuepind swos yum

geis apiaoid 1eyy euani dopaap 01 5) Jamsue sug)

¢puey ul aavy £aya uoneurojur

211 uo paseq ysu nmoqe suoisdop Neudordde Supjew
a1e 4311 JBY) (SIAJ10 0) FILNSUOLIAP PUE) AINSUD
s1ayeunuesd ued moy Jaisiuiwpe £y s1aford ay3 pue
suopeziuedio pue sjdoad SuipseSar uontmaur uo ased w
31131 uayo e ssadoad e uy jdea 1uaBon € ui suoisoap
35011 MIEJNUNWIWOD U] pUE *HEW £34) SUOISIIIP )
Ansnl ues Lo os sjesodoid syroads yaim paersosse
jysu 2y fnuenb pue ssasse siayrunueid op moy ang

‘noddns no4 apaw 0y weadosd ayi Joj 30218 0oy A|duns
aIE $jS1 Y1 1T AP1a ABW NOA SIDUELISUL WS UY pue
‘S1a130 UEL $ys1 1018213 [reaud [jim spesodord swog



FLh | SNOILVZIINVOYO FAILDI 243 YOS JHINVALNVED D

*$331n05 1210 wolj 1oddns 1eme HpPasiuesd

ay djpy 03 spuny Jupysiew Suipiaosd 10 ‘ansst a1 01
yorordde saperogejjod arow e $13aa1 18y fesodoad e
M NP 1T E 18 N0k 0) 3IEQ JWOod 03 IfaasIuEsd
oyt Bupyse ‘(s1adse Jayi0 vo a3 [[im s1ouzed e
uondwnsse ayl uo) J1oa g Jo 1adse auo snf

puny nof Jewp Lea e yons ui yuesd © Juunionas
ueswW pInod siy[. “2aneniu) 10 123foxd e jo speod ap
asdnpe 31 dpyy 01 s1omred s 1om 1ayass1uesd ay
yey1 15233ns 01 1ueam 1y Jayeunueld € asuodsas
P2123Ej1nW 310W € SPUEWap anssi 10 waqoid v
1EY) SUIIOUOD 5308JaNs s53003d aduadip anp vy
1213 21 0] *so[3ue jo LIa1EA £ WO SUOIN[OS UO
Supprom sansed spdonw jo yusuraajoaur aya sasnbas

Ajjensn swajqoid ¥sidwod Jutajog *s1amsed pury 4

“132[0sd 21 Jo sjeod

a1 Sunueyos £q *ajdutexa 10§ — suepd si ouyas 10

jroma1 01 30y2a53uEs A1 yua Fupjiom 1apisued

1S sayruwnued e ‘saurisun asayi u “Juiuni-suy

paau qesodosd a1 yam parenosse sa1821ens 10 sfeod

Y3 182 SULIDUD ey [[1s g Ppow wesdoid

su pue uoneziuedio ue ul a>uapyuod ey Y31
Japeunuesd e ‘uoiseadso uQ) -adods mau e asodolf

"yeas pue pieoq aya 10§ 1roddns qudwdopasp

diyssapea] 01 saNSS| [EIDUTUY UO IDUBISISSE |EI[UYIA)

pue Sunnsuos wosy — Lpedes gy Juipjing

ul Way 1sisse 01 suolezIueSIo 01 $32IN0SII JO

AaUeA B 13140 UED SIAYEUNUTID) “YI0M PIpuny ay»

JO 553300 341 JApULY p[no 1e) sanssy Apeded

aaey 03 sseadde 1uedipdde a1 1 s8exoed 1uesd

ayt jo wed se woddns Fuipjing-Hiedes Juuago

1apisuod o1 st uondo tayiouy soddns Bugpping
-£izedes s Suope *13fosd pasodord ay pung 4

'ss302ns € Jurnosd

ST 320A% 2Y1 J1 120E] SUIpUN) [EUONIPPE IPISUCD puE
wesd ayp 4q pauoddns wesSord sy sonuow uayp
ued sayeunuerd ayp -1uaiagip 1o mau Sumyistios A
o1 uoneziuedio o mojfe jjim 1ueaS [erustunadxd wy
‘Buiurea[ [yasn aresauad pinos pue uenodun s1 j10m
STy 2421]3q no& pue ‘sa18Tns PaIsAIUN pue mau
asn 01 Jursodord st 1axasuead ot Ji *opdwexo 10§ —
jesedosd e ut paruasasd soyoeosdde pue seapy uieirad
1521 ued voneziuedio s os yuesd pruswnadxs

ue yus 123053033 e opiaoid oy yuem Lew nod

'soourasus awwos uf uedd puswnadxa we sa1n 4

Buimojjog ap

apnpur ssayeunueld 105 suondo 1apo uesd sy 4q
pa1uasard sl Jo [243] 3Y JO FSUIS [[LI2A0 S IEWIUEIT
ap pue uadijip anp uunp paiaaodun sapuIdYIP
ay uo Burpuadap ‘[am se suondo Jaylo aie 2133 1ng
11 Auap 10 uesd Ay axjew 1ayua ued £5y7 usea) LY
1eyas uo paseq suondo oaa aaey Loy Surwnsse ssasoad
25uadiip snp oy yorordde [jia usyo siojewiLeIn)

xog ,ON 40 Sa,A,,
ay3 apisinQ Buiddayg

‘jesedoad & 1afar 01 nos

asned [[im 1eym pueisiapun £ os saaueld aansadsoid
PUE JU2LIND 03 3521} TENUNWILOD 01 JueLioduwur s1 31
put ‘s19jeal( [E3p UMO S)1 2aEY AW UoNEpUNC] INCK

sjeod [euoneziuedio uo SuidAlIp Jo p1od2s

yoes1 aood € 10 swapqoid jervueuy Jo [eda) snopas
apnpu ssayeunuerd Aurw 10 s193E1q [E3p UOWIWOT)
‘139f01d 10 vonrzIuedIo a1 Jo 55235ns Y 01 1ILIsEq
SNOIAQO PUE JE3]D © 3q [[Ia 243139 nof 1B stwajqoid
Teuoneziuedio Jo sanssy 31T “ISENUOD £q ‘SINERI] jea(]

*anssy A1
Suissasppe ur uoneziuedio >y 1sisse 01 dppy Fuppnsucd
10 Lauow 1ue1d [euopnippe se yons — 1oddns Surpping
-faedes Suipiaord 1apisuod 01 Juem Lew nod uayp
*possIPPE 2q UED paynudpt daey nok anssy Sey pas

oy pue ‘Juipunj yuiom 1e 13fo1d pasodord ap

pue ucneziuedio ays 12y apap no4 j "weidord
pepuny e Sunuswajdun ur pa2ddns pue uolssIW s
2DUEBAPE 01 33pIO Ui pasu Y3 Japasiuesd e ey jo
Suipueissapun 1anaq v apiaoad ued sisdfeue Sey pay

*eate Juentodun ue ul

PITPUEIS WnWHUIW S JaYEWIUEIS 241 1391 1943

jitas uoneziuedio ayn ey Apun £ySiy aq Lew
‘SIS *(SI01211P JO PIEOG Y1 JO IUIWIA[OAU]
arendoidde arowoid 1ou sa0p 2a1mana [euoneziuedio
o 35} o3uey> [ror 235 01 SN 210W 33EI ABWY 11 'SOSED
110 uf *(pieoq 1 01 sI3pE3] PARfs Ajjerueuy Sunq
o1 weardde sy yuas Junjiom o aremyos Sununodse
511 Sugprsfdn <8-3) vonrziurdio aip o1 aduEsisse
[eatuyda1 ySnoay ssasppe 01 apdwrs ppane[ar aq {ew
sau2dYap awog f|[enba paiyBiam aq ouues sey pas
[[E 1EY1 15€f 341 JUROIZE 01U HHEY P|noys sisA[Tue siy|
sucjd su pue uoneziurdio oyt inoqe nod s Jey pas



i

SKROMYZINYD YD FAI11D23443 H0d SHINVHINYYID D

19yas1uesd Ay pue vonepunoy mof poq
s1y3uaq ss3001d 30uadipip anp sy 1ey auns aew dppy
pue 132dsa1 Yum edtunwwod ‘aandadsiad 1ok 1oyo

‘ou 10 524 st [esodosd € 01 Jomsue nok 1oy Ainf

pue 38pnf £ed o1 sayeunuesd sy jo sjo1 Y1 Jou 57 3]

.uUﬂ&E_ 01 uCDEH_EECU
pa1eys e pue ssouuado Ki1sauoy uo 3ing diysuoneaz
€ 10§ uonepunoj Yy pjing o1 Lnunireddo sup asn
pue ‘aauesd sy yua spom (Suinunuos Jo) aminy
suonNTpUNoj Jnod INoqE 1WAUIAINDXS Jo Asuas ok
aiexunwo)) ‘swdjqosd Lue 2a[0s31 01 41 01 op
ued 391uesd o eyl sBunys Fuidjuuapr 1opisuod
‘100 10 Surpunj Jnod Jo UONIPUOD E SI $INSST 353
Buissoappe soyiayy, su1aouod Jo s8ey pos pasiel
L) S0 puE Yels pue sIapeaj suoneauedio oyl
F_u___s mﬂﬁu_uﬂmh0>cou .—-.-OA-&C 251N02 u&..- ut ﬁu:.ﬁﬁu— :C%
eys sdung so ‘syuawndop Suntoddns so [esodoid
o uj swoapqoad enuated Lue ssnasiq rsisaau) pue
uoissitn 1nod yim 1y si pue 12fo1d pasodord sy
pue uoneziuedio sy Jo sSuans s s 235 nok 1eym
noge >y10ads ag Fuipuny Surpraocad are nod §j «

‘uoneziuedio ay jo sypduans syl o

jutod 01 awn ayel 01 2INs 3q puy "YdIEISIT U1
anp o4 ul pauses| nod 1eym INOQE SUCNIEAJISQO
ey [esuawdpn/ ro [ed1Iud 30U INq 15IU0Y o
"INC puels 031 waip pasned ey Fuipuny ap nok
suoneziuedio o anoqe sem 11 1eyss wejdxa o1 A1
¢sanss) 13y 1o A3a1e0s ‘saoueuy suoneziuedio

243 INoqE suIddU03 ayads aaey nod o(]

{Buipuny are noA suioys 110 Sunearpdnp siom

sn s} ‘uoneziuedio a1 punj 01 10u Juisooyd ae
noA A1am SUOSEaI 1O UOSE] SY) 1NOQE JLI[D 3¢ “Op 01
Sury ynoyip e aq ued 1sanbai Juesd e Funoalay

.:Dmuﬂn_ﬁﬁmuc .—ﬂ:u_u.._ﬁn_ € punj 01 UONEPUIWNUCIDI T

s presuoj Suraow ajqeriojwod [93) 10U so0p
Ajdunts oyeunuesd e ypyam ur suonenis aq skempe
[l 21343 fasanod §0y Buspuny Burduap are nod § «

‘1 £es [im nok moy pue Les [is nod
1eym noqe Afjnjores yuiy — vossad ui 1o suoyd 4Aq
‘SUNIM Ul — UONEDIUNUIWO) JO JPOLL U JIANTY A

"piesmaoj aaowr Lo sk yeis pue s1apeaf 11 01 (ydjoy
aq Aew 1eys uonezivedio Ay 1noge sSuyy pauses)
A1) 350w aaey nof “ou Jo saA 51 uoisap Juipuny

arewnn anod 1aiatyyy “3auesd a1 105 Amunuoddo

Suiurea) © se 524135 2uaf1yIp anp ok ey 2ansua 0 An

pPmoys nod ‘uoneslunuios snod uj “1aysasiuesd sy
01 UOISIIAP 1eY) AC[2I 01 I ST M ‘UOISIIIP & PAYITI
put 20ua3ijip anp Jnod pa1ajdwod aaey nod duQ

jued||ddy ayy o1 sbujpuiy
acuabijig anq 4noj Bunedunwwo)



gl

ENOILYZINYDYOD 3AILD344F HOJ SHIANVALINVED O

‘BIoSIBpun]oab MM 12 Jo1s Inok

a1eys 'sisasalul rayaasiuelb pue sayeunuesb aduejeq
Ajaannaye 1ey) sayoseosdde asneaouu) Bunybijods si
039 iswasaud asuabipp anp sanunuoddo ay) pue
sabuajieya syl yum Buljesp uonepuno} iNok s1 Moy

AYOLS YNOA JYVHS

. 'II2 12 peq 1eyy fjjeas 3,usem y pue -y Buiop a1 fay
Aym aas |, :s1y3 oy asuadsas e 126 1sn[ 6w nok pue
‘puny ui senuoud asayy yym asuabipp anp yoeoiddy

-ssadoid 8y 1noge

Ajuado pue Apes|> ejedunwiuod puy “jiom Ajep sloyy
uo ssasosd aauabijip anp #U3 jJo 1edw) ayl sziuiliw o}
&1 -3 paau nok Aym pue pasu nok uonejuswniop pue
uonEULIOJUI JO PUIY JEYM PUEISISPUN S19pe3| Jjoiduou
djay "maia jo Juiod s axassiuelt syl woy ssazod

ay1 3e yoo| 01 s:eunuesb e abeinadua eueyy e

pue 030 ‘Bujpuny o uonepunoyg JnoA o3 Bupjoo| aue
18yt styoaduou ayy Uo uapang aalonposdisiunod pue
Asessasauun ue Bupe|d Jou pue peaau nok uoiewoyul
ayy Buinboe uaamiaq asuejeq e Bupjuls sueaw jjam
asuabip anp Buiop Yarsmoy ‘apinB siyy ur pauipino sy

‘a|qissod synsal 1saq ayy Gumst ase Asy1 1eyy pue
— suoisipap poob Bupjew a.e Aayy yeyy asuapyuod
SJow Yum yJom nayy yseoidde ued sieyewjuest
*suonez|uebio Bupjassiuesb jo sonsusideseyd A3y
pue saiyiqeded ayl 1noge uoneuuos Buuayleb
Jog swalshs pyjos Buidojesap Ag ‘suaddey siy; ains
axew o3 Buidjay Jo} sueaw e sapiroid aouabipp
ang] a|qissod se £jasim se spuny yuesB papiun| nayy
Buipuads 1noqe pauseauod AjyBGu ase ssayeunuelg

‘BICSIOPUNGS0 A JISIA ISEI|d

"B10W PUB BLBIID JUBWSSasse ‘suonsanb yoieasas
pajeisp yim "spinb sy Auedwodae o) sisyewnuelb
o} |00} e pajeals saey Bunnsuod) euely e pue O30

S$3OUNO0S3Y ANITNO $5320V

. UCIIELIO Juaiagyip
o s10| Bupsanbat uonepunoy ayl 1e apdoad
JUBIBYIP JO 10| B LM |EBP O} SABY JUPIP |, <

.- WueB auy 196 pjnom am eyl pooyiay)|
3y} pooisiapun pue ayel pinom 31 Buoj moy mauy |, «

« UOISRAp N2y
ayew o} Buisn ag pinom Aayl elalld 1eym pue sn
Wwoyy paruem A3L) JBYM HEIS BY) WO JES[D SEM 1), <

. WaYl Joy 3snf [euarews mau
0 30| & 318313 0} SABY 1,UPIP 3pA 10} padse Aayy
SIUBWINIOP PUE LOREWIOJ] 8yl puly o) Asea sem|, <

« Papaau Ajjeas Asy) uoneluswnoop pue
uopeunoju Joy payse Auo Lay| "Isippayd piepuels
e yBnouys sn Buluuna juassm Loy 1yl 384 |, <

. LU N0 JO YINLI 00 el LUPIP I, <

{|lom auop asuabi|ip anp 1noge
fes WyBiw Aayy jeym Juawow e 1oy auiBew| ‘Buisnjuod
pue 1no umelp ‘Oeingie aue sampadoid s3uabi|ip anp

Siayeunuesb jey) passe ApenBas siapea| yyoaduop

FEEE R Ad s aasaaaaaasssrsann 8

uoISN|2U0?)



suvadosd juatuaao.sdun
UOI1EPUNO UOSUYOL POOAA HaGoY < .

UOI3EINPT JO} UOHEPUNO BUILINT < La.\, 3 HULDITS O .“—,e

uoRepuno iaunig < 140ddns ui s1uvas gua pup

L R R R R I I I I I T T I S S

UOHEPUNOL 118|MaH BJO|{ pue WeljiipA 94l <
uonepuncH eupIng <«

UGREPUNOJ UOSUYO POCAA 11800y

A

UOREPUNOS BUIAJ| SBWES B
Bab iy DS Supal oy 5P} a4} a0 ._..mtﬂkwu

pung uf ‘seeH Jaljepp pue ukjaag

A

Suryp.sade ppaouss solvu gna sn

A

UOIIEPUNO B[ |[BUUCDIIA BUPT By

parioddns aavy 1043 Eﬁguxwxm
uofjlepuno pJexded a|ionT pue piaeq] ayl <

aqj 01 nod-yuvqy (v13ads v
puaixa 03 33y pjros OFoO

UOIEPUNOS ejuLojIeT) JO PISIYS an|g

A

A

uonepuNo se1eD) BPUIRIN % i



; SNOILYZINYOYO IAILDI443
AEURIRLRTI) S H E0A O SYINVWINYYO |

SNOILLYDINAWMOD NId8IVH ‘NDIS30
4 TIIMTO0M "H WYITTIM "ONILIYM
5 y

'snsaJ 4a1eg 'sijoiduou isbuons bunewiuelb ispews




