
 

 

 
 

 
Development Associate 
 

Job Title: Development Associate 

Department:  Development 

Distribution Date: July 1, 2018 

Reports To: Chief Development Officer 

 
HR Use Only 

FLSA Status:  Full-time, Exempt 

 
 

About Us:  
 

The Jewish Federation of Greater Charlotte (JFGC) is a Federation with a $4 million campaign. 

Supporting and enriching the lives of Jews locally, nationally, in Israel and worldwide, the Federation 

annually supports more than 50 Jewish organizations and initiatives that build community, foster 

Jewish identity, and enrich the Jewish people. Programs funded by the Federation create life-

sustaining and life-changing impact while inspiring and engaging Jews of all ages.   

The Charlotte community is rapidly growing and there is a strong desire to enhance and build upon 

the rich tradition of philanthropy in the Jewish community. We seek a highly motivated professional 

to join our team as we secure the necessary resources to sustain and grow Jewish life throughout 

Greater Charlotte.  

 

Job Summary: 
 

Reporting to the Chief Development Officer, the Development Associate will be a central member of 

the development team, able to support the work of the department across a range of areas. The 

Development Associate will be part of a team that implements a development strategy for 

Federation’s annual campaign. Working collaboratively with professional and volunteer leaders, this 

position will be responsible for donor cultivation, stewardship and solicitation, relationship building, 

management of volunteer campaigners, prospect research, event planning, database efforts, 

departmental project management and a wide array of other tasks and opportunities.  

 

Job Responsibilities and Essential Job Functions: 
 

 
 

 

 Demonstrate passion for and be able to articulate the mission and importance of The 

Jewish Federation of Greater Charlotte. 

 Manage Community Campaign portfolio of donors with gifts ranging between $1 and 

$1,000. 



 

 

 Develop and implement a plan for Women’s Philanthropy that will establish 

quantifiable and measurable goals and related strategies for programmatic, 

fundraising, volunteer leadership engagement, and operational activities. Manage and 

coordinate event logistics for all Women’s Philanthropy activities.  

 Spearhead prospecting for new gift opportunities using a variety of systems.  

 Meet annual goals for soliciting assigned donors and prospects. 

 Serve as staff lead for Super Sunday and Super Sunday the Sequel, Federation’s 

volunteer calling events.  

 Responsible for Campaign operations, reports, communication, and event 

management.  

 Work in partnership with colleagues to build, maintain and grow current donor 

profiles and strengthen the culture of Jewish philanthropy for women, young adults, 

families and others.  

 Collaborate with Development team in the creation, planning, implementation and 

staffing of events and/or special projects, fundraising initiatives and leadership 

engagement.  

 Collaborate with our beneficiary agencies, attend community events, and participate 

in programs to enhance the visibility of Federation and maintain an up-to-date 

awareness of program priorities throughout the Jewish community.  

 Utilize social media to further the goals of the Development department.  

 Performs other duties as required or assigned by supervisor.  

 

Preferred Education: 
 

Bachelor’s Degree Required 
 

 

Required Work Experience: 
 

Minimum of two years of fundraising experience required.  

 

Job Specific Knowledge and Skills: 
    

 Self-motivated individual with the ability to work creatively and flexibly in a dynamic 

environment. 

 Demonstrated ability to work effectively and collaboratively as part of a team.  

 Highly organized and detail oriented. Proven ability to meet multiple deadlines and balance 

numerous projects simultaneously.  

 Familiarity with donor software, CRM’s and data management is highly desired. Strong computer 

skills are necessary, specifically in Microsoft applications (Word, Excel, Outlook, and PowerPoint).  



 

 

 Excellent verbal communication skills.  

 Exceptional interpersonal skills and a commitment to professionalism and collegiality including 

the ability to receive feedback and take action when appropriate.  

 Strong copy writing and editing skills.  

 Ability to handle confidential financial and personal information with discretion and sensitivity.  

 Preference will be given to candidates with deep knowledge of Judaism, Jewish culture and 

traditions, and a personal commitment to Jewish values. 

 While knowledge about the Jewish Federation is desirable, it is not a pre-requisite for this 

position.  

 

Other Job Related Requirements: 
 

Flexibility to work evenings and weekends as required. 

 

 

The Jewish Federation of Greater Charlotte proudly offers a competitive compensation and benefits package. 

More information on our organization is available at www.jewishcharlotte.org. 
 

To apply, please send cover letter and resume to info@jewishcharlotte.org.  

http://www.jewishcharlotte.org/
mailto:info@jewishcharlotte.org

